REPAIR ORDER FORM


DATE:___________________________________________

COMPANY NAME & CONTACT PERSON/POSITION:

 ____________________________________________________________________________

ADDRESS:__________________________________________________________________

CITY/STATE/ZIP_____________________________________________________________

TELEPHONE #_______________________________________________________________

FACISIMLE_________________________________________________________________

YOUR PURCHASE ORDER OR REPAIR ORDER _________________________________

MODEL # OR DESCRIPTION___________________________________________________

SERIAL # OF EQUIPMENT BEING SENT IN FOR REPAIR__________________________


PLEASE TELL US THE PROBLEM WITH YOUR EQUIPMENT, SO THAT YOUR REPAIR ORDER WILL BE COMPLETED PROPERLY.







PLEASE RETURN THIS REPAIR ORDER FORM BY FAX TO 708-449-7832, PRIOR TO SENDING IN YOUR EQUIPMENT, SO THAT THIS INFORMATION CAN BE PASSED ON TO THE TECHNICIAN IN ADVANCE.

IF YOUR COMPANY REQUIRES A LOANER WHILE YOUR EQUIPMENT IS BEING REPAIRED, PLEASE NOTIFY OUR OFFICE AT 708-449-5470.  A NOMINAL FEE OF $50-75.00 WILL BE ASSESSED FOR THE LOAN OF ANY EQUIPMENT.
