Date: MM/DD/YYYY
Recipient's Address:
With reference to the advertisement in the job portal (last week) dated (mention the date when it was published), I am attaching a copy of resume and experience certificates with the letter for the post of a bank manager in your bank.
Presently I am working as a probationary officer in (mention the name of the bank) and I look forward to be a bank manager of this branch. I have the experience as a bank manager with (mention the name of the bank here). Sadly, I have recently shifted here, in New Jersey, due to some family issues.
I kindly request you to please fix a meeting so that we can discuss my past achievements and future career prospectus in detail. I look forward in meeting you and getting a positive response.
Thanks for considering my cover letter
Sincerely,
Your name:
Enclosure: resume and experience certificates

