Mike Patterson 
4536 Single Street 
Charles town, MA 3425 
(121)-567-6789 
mikey@caverletter.com 

March 14, 2011 

Robin Miller 
New York Bank 
5678 field crest Road 
New York, 27890
Dear Mr. Miller,
As response to the advertisement in the weekly magazine (name the magazine or the newspaper) wherein you are seeking for a bank accountant for your bank, I am very keen to apply for it and have enclosed my resume with this letter.
I have a degree in accounting from (name of the institute) and I also have five years of experience in accounting. For the first two years I have been auditing in private institutions and serve large scale private clients. I then moved on to the (mention the name of your company) in which I was the assistant head bank accountant for the past three years. With these experiences, I have been able to develop a good knowledge of the procedures and processes involved. I also have a good experience and know what are the expectations and programs involved of an accounting professional. I am proficient in all the areas I work and would love to know more and grow with your bank.
I am qualified and interested to work with you. If you do feel the same please call me at (mention your contact details) so that I can arrange a meeting and discuss on this more.
Sincerely, Mike Patterson
Enclosure: resume, experience certificates and salary slips


