IT Sales Cover Letter
Russell Jones
3481 Rose Avenue
Kenner, LA 70062
(123)-296-9591
[email]
Ms. Mary Foley
Troy Corporation
4865 Post Avenue
Wolcott, IN 47995

Dear Ms. Mary Foley,

I am writing to express my interest in the Technical Sales Representative position with Troy Corporation.

I have a bachelor’s degree in computer technology and three years of sales experience working directly with clients. My duties included performing administrative tasks such as keeping detailed records, updating the database and doing some light bookkeeping. Answering questions and providing general information to clients and potential clients in person, by phone and email were also part of my job.

I am creative and highly motivated with the ability to reach out to new clients and draw in new business to help the company grow. My strong communication skills and technical knowledge combined with my very persuasive nature, gives me an edge when meeting with potential clients that helps to encourage new business deals in addition to keeping existing clients happy.

I am very familiar with your company and the products you sell, so I can represent your business and encourage sales by answering questions and addressing the concerns that potential customers may have. I also have the skills to handle invoicing clients and making sure all billing issues are dealt with efficiently and in a timely fashion.

I am energetic, confident and resilient with a real desire to put my skills and experience to work for your company. I stay updated on all the latest information and always present myself in a professional, friendly manner. I have the ability to build strong relationships with customers and to close deals for your company.

You can reach me for an interview by calling (123)-296-9591.

Respectfully,

Russell Jones

Russell Jones
