Retirement Thank You Letter To Boss
Name of Retiree
Address of Retiree
City, State, Zip Code

DATE

Name of Boss
Name of Company
Address of Company
City, State, Zip Code

Dear Name of Boss:

My retirement starts in three weeks, and I would like to express my gratitude and admiration to you for being a superlative boss. Your leadership skills, sense of humor and genuine concern for each of the employees under you has made working for Name of Company for the last 15 years a real joy. 

I believe you taught me how to be more professional in my daily work, which benefitted the company, my team as well as me. With your guidance, Name of Company will move forward to success after success. 

I do not plan to be idle during my retirement years and am looking forward to deep-sea fishing. I would welcome you and your family at my beach bungalow at any time throughout the year. Just give me some advanced notice and mi casa es su casa. You can reach me at Phone Number or Email Address. I may be moving to the beach, but my friends are always welcome. Thank you again for helping me start my retirement with valuable memories of my career at Name of Company.

Sincerely,
Signature of Retiree
Printed Name of Retiree
