Mr. Malcom Botham
Job Title
Organisation
Mailing Address
Date
Ms. Madhu Sachan
Job Title
Organisation
Mailing Address
Dear Madhu,
Thank you for the very kind offer of partnership at [Organisation]. I have enjoyed my twelve years have and have learned so much about the industry that I know I never would have otherwise.
Unfortunately due to personal circumstances I will be leaving the area and moving back to [Area] be closer to my family. It is with great regret that I must decline your offer of partnership and tender my resignation as [Job Title], effective [Date].
I'd like to take this opportunity to thank you for your mentoring here at [Organisation] and to let you know how truly sorry I am that I can not continue to be a part of the [Organisation] family.
Yours sincerely,
_____________
Malcolm Botham

