Graduate Cover Letter
<Enter address here>
 Dear Sir/Madam,

Re: <Enter position title here>

Further to your recent advertisement for the position of <insert position title>, I would like to present my resume for review.

Over the past two years I have been completing a graduate accounting program within the Wilson Learning Group, gaining firsthand experience in both Client Side Services and their Corporate Services division. This experience has ranged from Corporate Accounting through to Management Accounting and Financial Analysis experience.

My ability to provide both hands-on resources as well as being able to understand the wider-picture of the role, has allowed me to tackle a wide range of tasks. My skills and experience includes:

· Financial reporting and management accounting support;

· Risk analysis and credit analysis on financial transactions;

· Month end reconciliations;

· Lodgement of tax month end and quarterly returns;

· Client side consultation on setting up of books and accounting systems;

· Assisting undergraduates.

I have a wide breadth of experience of the type that gives you the versatility to place me in a number of demanding situations with confidence that the level of excellence you expect will be met. I have enclosed my resume for your attention and would be grateful for your contact to acknowledge this email, and perhaps explain the current process you are using to select for this role.

Yours sincerely,
 
Simon Johnson
