BUSINESS REPORT AND MANDATE
Associated Business Agencies - Mae Dutton Cell: 082 410 3072 Fax: 086 669 4382
	TYPE OF MANDATE:
	
	(OPEN / EXCLUSIVE)
	

	BROKER NAME:
	
	DATE:
	

	
	
	
	

	BUSINESS NAME:
	

	BUSINESS ADDRESS:
	

	TYPE OF BUSINESS:
	
	LOCATION:
	

	RESTAURANT SEATS:
	
	HOTEL ROOMS:
	

	TELEPHONE NUMBER:
	
	FAX NUMBER:
	

	TYPE OF OWNERSHIP:
	
	LICENCES:
	

	TRADING HOURS:
	
	VAT NUMBER:
	

	DATE FIRST ESTABLISHED:
	
	BY PRESENT OWNER:
	

	
	
	
	

	AUDITOR / BOOKKEEPER:
	
	TELEPHONE NUMBER:
	

	CONTACT NAME:
	
	
	

	
	
	
	

	LANDLORD:
	
	TELEPHONE NUMBER:
	

	CONTACT NAME:
	
	DATE LEASE EXPIRES:
	

	LEASE RENEWAL PERIOD:
	
	ESCALATION:
	

	
	
	
	

	PRINCIPLE OWNER:
	
	
	

	
	
	
	

	FULL NAME:
	
	I.D. NUMBER:
	

	HOME ADDRESS:
	

	CITY:
	
	CODE:
	

	TELEPHONE NUMBER:
	
	CELL PHONE NO:
	

	EMAIL ADDRESS:
	
	
	

	
	
	
	

	PARTNERS:
	
	

	
	
	

	FULL NAME:
	
	I.D. NUMBER:
	

	HOME ADDRESS:
	

	CITY:
	
	CODE:
	

	TELEPHONE NUMBER:
	
	CELL PHONE NO:
	

	EMAIL ADDRESS:
	
	


	AVERAGE MONTHLY EXPENDITURE AND TURNOVER EXCLUDING VALUE ADDED TAX

	
	

	EXPENDITURE PERIOD:
	
	TURNOVER PERIOD:
	

	ADVERTISING:
	
	JANUARY:
	

	AUDIT FEE:
	
	FEBRUARY:
	

	BANK CHARGES:
	
	MARCH: 
	

	ELECTRICITY:
	
	APRIL:
	

	WATER:
	
	MAY:
	

	INSURANCE:
	
	JUNE:
	

	LEASE / HP:
	
	JULY:
	

	STATIONERY:
	
	AUGUST:
	

	RENT:
	
	SEPTEMBER:
	

	JSB / UIF:
	
	OCTOBER:
	

	SALARIES:
	
	NOVEMBER:
	

	TELEPHONE:
	
	DECEMBER:
	

	WAGES:
	
	TOTAL TURNOVER:
	

	SUNDRIES:
	
	NUMBER OF MONTHS:
	

	REPAIRS / MAINTENANCE:
	
	AVERAGE PER MONTH:
	

	LEVIES:
	
	PROFIT CALCULATION

	SECURITY:
	
	

	VEHICLE EXPENSES:
	
	

	ROYALTIES:
	
	

	PACKAGING:
	
	AVERAGE MONTHLY SALES:
	

	GAS:
	
	LESS (COST OF SALES):
	

	OTHERS AS SPECIFIED
	GROSS PROFIT
	

	
	OTHERS AS 
SPECIFIED
	

	PIANIST
	
	LESS EXPENSES:
	

	STAFF TRANSPORT
	
	NET PROFIT:
	

	
	
	SELLING PRICE  INCL. COM:
	

	
	
	STOCK AT COST:
	

	TOTAL AMOUNT:
	
	TOTAL PRICE:
	

	
	
	
	

	DOCUMENTS FOR GENERAL FILE:
	

	
	
	
	

	COPY OF LEASE AGREEMENT:
	
	BUILDINGS:
	

	COPY OF LICENCES:
	
	PLANT AND EQUIPMENT:
	

	COPY OF BALANCE SHEET:
	
	FURNITURE AND FITTINGS:
	

	COPY OF TRADING FIGURES:
	
	MOTOR VEHICLE:
	

	ASSET INVENTORY:
	
	STOCK:
	

	LAST 6 VAT RETURNS:
	
	TOTAL VALUE:
	


	
	
	
	


HISTORY AND BACKGROUND (How long has the business been established: how long has it been with the present owner: where is the business situated: describe the interior and surrounding area and briefly explain the Modes Operandi) 

	

	

	MARKET (Where does the business get it’s clients from)

	

	

	

	MONTHLY TURNOVER / INCOME STATEMENT (State average monthly T/O and NP and how this can be proved)

	

	

	

	ASSETS / INVENTORY / BALANCE SHEET ITEMS (State what condition the assets are in / Is the asset list on file)

	

	

	

	LEASE (Date lease ends / Renewal period / Escalation %)

	

	


	STAFF COMPLEMENT (Breakdown of staff i.e. 6 x Chefs, 4 x Barman, 2 x  Cleaner etc)


	

	

	REASONS FOR SALE (Immigrating / ill Health / Other interests / Broker approached etc)

	

	

	

	OPPORTUNITIES (What opportunities exist to grow the business)                                                                        

	

	

	

	CONCLUSION AND PRICE (Brokers comments / is the business asking price market related)

	

	


INTERNET WRITE-UP                                              
	


SELLERS DECLARATION
	I, the undersigned,
	
	

	The seller of the business,
	
	



do hereby warrant that the information attached to this declaration and initialled by me, is to the best of my knowledge and belief true and correct. I authorise Renwick Business Brokers to supply this information to potential purchasers and acknowledge that the information will be relied on by those purchasers in making any offers to purchase the said business.

I indemnify Associated Business Agencies against any claims which may be made including any damages, claims arising out of misinformation or incorrect information supplied.
	DATE:
	

	
	

	SELLERS
	

	SIGNATURE:
	


OPEN MANDATE
	I, 
	(Seller s name)
	



Who is authorised on behalf of the business, have provided Associated Business Agencies with details of my business,

	
	(Business name)
	



as detailed in the previous pages.

I hereby appoint them as agents to sell the said proposition, Shares, Loan Accounts and Members Interest as applicable. 

I further undertake to pay the agent’s commission in accordance with the structure as set out hereunder upon the agent’s introducing a person who is ready and willing to purchase and enter into a contract for the selling price or any variation thereof which I may accept.

COMMISSION STRUCTURE

MINIMUM R 10,000.00 plus VAT, on amounts up to R 100,000.00
10% plus VAT, on amounts over R 100,000.00

Note: Commission shall be calculated on the total selling price of the business excluding stock, the value which is recorded herein. 

NOTE:  AGENTS COMMISSION IS NOT PAYABLE ON STOCK
	SIGNED:
	
	SIGNED:
	

	(THE SELLER)
	
	(THE BROKER)
	

	
	
	
	

	DATE:
	
	
	


