Finance Business Analyst Cover Letter
Christine Graham
Hiring Manager
Dayjob Ltd
120 Vyse Street
Birmingham
B18 6NF

14th January 2014


Dear Ms Graham,

Your posting on Dayjob.com for a Financial Analyst position caught my eye because I am currently looking for just such an opening.

For the last three years I have been working as a Financial Analyst for Johnsons Trading, where I am primarily responsible for researching, collating and analysing financial information and balance sheets to give accurate assessments of an organisation’s economic performance. The other key role that I perform with them is to create, maintain and provide accurate and timely financial reporting and analysis. In addition to this, and as per your requirements, I am capable of gathering data from multiple sources and then translating it into clear, meaningful negotiation and decision making tools.

I have comprehensive knowledge of Financial Analysis techniques, and extensive knowledge of quarterly forecasting, annual budgeting, advising clients, assisting auditors and checking the integrity of data. As you can also see from my attached CV I have a knack for analysing business processes to identify inefficiencies, and then coming up with ways to make them better.

Aside from my technical abilities, my pleasant manner and excellent communication skills allow me communicate with people from all social and cultural backgrounds.
 
I also want to say that I am familiar with your company and am aware of its excellent reputation in the market place.

I would very much appreciate an opportunity to meet up with you in person to discuss my application in more detail. The enclosed resume provides a more detailed description of my education, interests, and work experience. I thank you for your time and expectantly wait to hear a positive response from you.


Yours sincerely,

Your name
Address 1
Address 2
Tel: 00 44 121 638 0026
Email: info@dayjob.com
