Lisa Henry
1773 Patton Lane
Raleigh, NC 27601
(333)-349-2312
[email]

May 2, 2013

Ms. Willie Grubbs
Zones, Inc.
2903 Rubaiyat Road
Grand Rapids, MI 49503

Dear Ms. Grubbs,

I am writing to apply for the Finance Executive position with Zones, Inc.

I am a certified public accountant with a bachelor’s degree in accounting and I am in the process of earning my masters. I have years of experience working as a financial accountant where I have earned a reputation of being one of the best in the field.

My experience includes gathering financial reports and analyzing the data to look for ways to reduce spending and increase profits, all while maintaining extraordinary customer service and quality products. I also used this information along with other data to make financial predictions for the company, which was used to help upper management make crucial financial decisions.

My previous duties included creating budgets, approving the finances for all projects and monitoring the different departments to ensure they were complying with the company’s set budget and policies. My outgoing and upbeat personality also gives me an advantage when seeking funds from associates for specific projects or when negotiating with supply companies and vendors.

As a financial accountant, I have managed investments, monitored and approved payroll expenses and handled company purchases. I have excellent verbal and written skills to keep upper management informed and updated on the financial aspect of their business, so they always know where they stand.

My resume includes a complete look at my work history and personal skills that make me the perfect candidate for this position along with references from past employers.

Please call (333)-349-2312 to arrange an interview where we can meet in person and discuss this position in more detail.

Respectfully,

Lisa Henry

Lisa Henry
