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Professional Summary
Accomplished Exchange Server Admininstrator with extensive experience administrating Exchange servers and system software. Adept at system administration duties including procuring testing and installing security software. Especially skilled with efficient server maintenance and troubleshooting.
Core Qualifications
• Solid knowledge of Exchange server operation and maintenance procedures 
• In-depth understanding of data recovery procedures and security precautions 
• Experienced with MS Exchange Server 4.0 through Exchange Server 2013 
• Sound knowledge of system and server administration tools 
• Ability to perform regular software and server updates 
• Good communications and problem solving skills
Experience
Exchange Server Admininstrator
3/1/2006 - 11/1/2011

New Parkland Data Solutions Ltd.
New Parkland, CA

• Performed regular server testing and documented results in reports.
• Monitored server performance and made software update recommendations
• Addressed and sought to resolve user issues in a timely manner.
• Coordinated with other team members to install servers.
• Performed regular security checks.
Exchange Server Admininstrator
2/1/2012 - 11/1/2012

City Manufacturing
New Parkland, CA

• Ensured the smooth operation of Exchange servers.
• Resolved server issues.
• Trained new members of IT team.
• Assisted management on special projects.
• Resolved issues regarding Exchange email platforms.
• Installed and updated software as necessary.
Exchange Server Admininstrator
1/1/2013 - Present

New Parkland Manufacturing
New Parkland, CA

• Communicated with vendors to resolve Exchange server issues.
• Established Exchange server access procedures and security checks.
• Researched new software and made software purchasing decisions.
• Generated daily and weekly server performance reports.
Education
Bachelor of Science - Computer Science
2006

University of California
New Parkland, CA

