              Email Offer Rejection Letter

Dear [insert name]
I want to thank you very much for offering me the role of [insert role] at [insert company]. I appreciate that you interviewed a number of candidates and will have spent much time reaching your decision.
I was very impressed by [insert company], which made my decision a difficult one. After careful consideration, however, I have taken the decision to decline your offer of employment. The reason is that I have been offered a different role at a more senior level, and with a greater opportunity to develop management skills.
I enjoyed meeting you and your colleagues, who were friendly and professional throughout. I would like to wish you and your company the very best for the future and I thank you again for your time.
Yours sincerely
[your name]





