Date goes here
Dear author,

I regret to inform you that your manuscript, “name of manuscript” will not be included in the name of meeting, which will he held in city during month year.

As usual, we receive more abstracts than can be accepted for the meeting, and unfortunately your abstract was not rated amongst the best.  Each of the manuscripts for this meeting was reviewed by several experts in the field.  During their reviews, each reviewer recommended an appropriate action for your abstract and provided comments.  The comments that the reviewers provided about your abstract included statements such as:
· First comment here

· Second comment here

· Third comment here
These comments are provided to you to give you an opportunity to rewrite your abstract and submit it for a future AIAA meeting.  History has shown that rewritten and resubmitted abstracts have a good track record in terms of acceptance for a future meeting.

I am sorry to bring you this news, but I hope that you take the comments above to heart in your future submissions.  If there is anything I can do to assist you, please do not hesitate to contact me.  My phone and email are listed below.

Sincerely

Your name

Your phone

Your email
