Sample Medical Officer Application Letter
Sanford Dewalt
1915 Pleasant Hill Road
Irvine, CA 92614
(222)-265-9050
[email]
Apr 13, 2013
Ms. Janet Studer
Lutheran Medical Group
2945 Trainer Avenue
Peoria, IL 61602
Dear Ms. Studer,
I am applying for the position of Medical Officer with Lutheran Medical Group and my experience and skills match the requirements in your posting.
I have years of experience working in the health care industry and I hold an advanced medical degree and a current license to practice medicine. I have five years of management experience where I supervised a large staff of health professionals. During this time, I assigned duties, created schedules and kept the department running smoothly.
I have the communication skills needed to act as liaison between the doctors and the executives of your hospital and to discuss new policies and procedures or to discuss changes that could improve efficiency and patient care. I have the experience to train new doctors on company rules and procedures and the ability to evaluate the performance of the staff.
I have the experience and training to conduct internal audits and assessments to determine the quality of the health care system and services rendered to ensure they are up to standards. I also have the ability to ensure that all patients are cared for in an efficient and professional manner.
I have extensive computer knowledge with the ability to prepare reports and keep all patient records updated and hospital information current. I also have the knowledge to make suggestions for improvements where needed. I have the flexibility to be on call during emergencies, to attend staff meetings and to represent your facility at seminars and workshops.
Please call (222)-265-9050 to arrange an interview to discuss the details of this potion.
Respectfully,
Your Signature
Sanford Dewalt


