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1. List of Reports Available in the Basic HR Module

Company & Audit Reports | Accidents Summary

Audit Detalil

Audit Trail

Bank Information

Clothing Summary

Company Details

Company Funds and Deductions Details / Rules
Company Insurances

Company Organisation (Linked Employees)
Company Organisation Summary
Company Vehicles

Contract Summary

Disciplinary & Misconduct Summary
Education Summary

Equipment Summary

Expiry Audit Summary

Grievance Summary

Labour Turnover Summary (new)
Language Summary

Licence Summary

Mandatory Information

Marital Status Summary

Mass Capture Details — HR Info
Medical Summary

Passport Summary

Project History Summary

SMS Audit

Shares Summary

Visa Summary

Employee Reports Accident Details

Active Employee Information

Anniversary List

Birthday List

Certificate of Service

Clothing Details

Contract Details

Custom Report

Dependant, Next of Kin & Emergency Contact Details
Disciplinary Actions, Misconduct and Grievance Details
Education Details

Email Notification Employee Details

Employee Due to Retire List

Employee Engaged/Transferred In List

Employee Head Count Totals

Employee Head Count by Equity

Employee Head Count by Employment Type
Employee Language Details

Employee Maintenance Details Summary

Employee Maintenance Mandatory Details Exception
Employee Mass Capture Leave Records

Employee Personal Information Update Form
Employee Service/Anniversary Summary

Employee Terminated/Transferred Out List
Employment Details Summary

Employment Status by Interval

Employment Status Summary
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Engagement Checkilist

Equipment Details

Exit Details

Housing Details

Insurance Details

Job History Details

Length of Service

Licence Details

Marital Details

Medical Details

Membership Details

Monthly Package for the Year

Offences Details

Package/Rate of Pay Details

Passport & Visa Details

Previous Employment Details

Project History Details

Rate of Pay (Change)

Rate of Pay (Current)

Recruitment History Details

Shares Details

Staff Movement (inc. Headcount Details)
Summary of Employee Cost Centre Splits
Summary of Employee Details
Summary of Employee Funds

Summary of Employee Statistics
Termination / Suspension / Transfer Details
Vehicles and Licences Details

Employment Equity Annexure 1: Demographic Profile (EEA8) — Blank

Reports Annexure 2: Occupational Levels (EEA9) — Blank

Annexure 3: Progress Reports (EEA10) — Blank

Annexure 4: Application for Employment Equity Report (EEA11) — Blank
Compliance Order (EEA6) — Blank

Declaration by Employee (EEA1) — Blank

Declaration by Employee (EEA1) — Employee

Employee Active Payroll Details

Employment Equity (EEA2)

Employment Equity (EEA2) — Including Transferred

Employment Equity (EEA2) — Smaller Employers

Employment Equity (EEA2) — Smaller Employers Including Transferred
Employment Equity Goals versus Actual (EEA2)

Employment Equity Recon

Employment Equity Recon (Incl. Transferred Out)

Equity Profile Headcount Information (Payroll)

Income Differential Statement (EEA4)

Income Differential Statement (EEA4) (Incl. Transferred Out)

Income Differential Statement (EEA4) First Page

Notice of Objection (EEA7) — Blank

Pre 2009 — Declaration by Employee (EEA1) — Blank

Pre 2009 — Declaration by Employee (EEA1) — Employee

Pre 2009 — Employment Equity (EEA2)

Pre 2009 — Employment Equity (EEA2) — Including Transferred

Pre 2009 — Employment Equity (EEA2) — Smaller Employers

Pre 2009 — Employment Equity (EEA2) — Smaller Employers Including Transferred
Pre 2009 — Employment Equity Recon

Pre 2009 — Employment Equity Recon (Including Transferred Out)

Pre 2009 — Income Differential Statement (EEA4) (Including Transferred Out)
Pre 2009 — Income Differential Statement (EEA4) First Page

Written Undertaking (EEA5) — Blank
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Forms and Templates:

Annual Leave Details & Requests
Clothing Request Form

Dependent Record Form

Disciplinary Record Form

Emergency Contact Record Form
Employee Basic Appraisals

Employee Maintenance Form

Employee Personal Information Update Form
Employee Take-on Form Populated
Employee Take-on Form

Engagement Checklist Form

Equipment Request Form

Grievance Record Form

Loan Application

Misconduct Record Form

Next of Kin Form

Notice to attend Disciplinary Enquiry Form
Sick Leave Details and Requests

Government Returns

Employee Personal Information Confirmation SARS Mandatory PAYE Requirement
UI-19 (Actual Gross Salary)

UI-19 (Blank)

UI-19 (Excl. Remuneration Details)

UI-19 (Theoretical Gross Salary)

Leave Reports

Absenteeism Summary (% vs. Theoretical) (By Leave Type)
Booked Leave (all leave types)

Current Leave Entitlements (By Leave Type)

Current Theoretical Leave Cost Per Day (By Leave Type)
Custom Leave Report

Employee Annual Leave Movement

Employees On Leave (By Leave Type)

Leave Liability (as per payslip)

Outstanding Leave (Stat vs. Additional)

Sick Leave Analysis (days of the week)

Sick Leave Cycle Information

Sick Leave, Family Responsibility & Child Care Record Summary
Summary of Annual Leave Details (as per leave screen)
Summary for Annual Leave Records

Summary of Annual Leave Taken & Adjustment Records

Loans, Garnishees &
Savings Reports

Employee Loan Balances

Employee Requested Loans

Employee Requested Savings / Provisions
Employee Savings Balances

Performance and
Succession Reports

Appraisals Details Template

Appraisal Summary

Employee Appraisal Details

Employee Performance and Potential Analysis Details
Employee Risk and Retention Analysis Details
Employee Promotability Analysis Details
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Skills and Training Reports

Annual Training by Occupational category (by Employee)
Annual Training by Occupational category (by Intervention)
Development Need Summary

Development Plans Summary

Employee Development Need Details

Employee Development Plan Details

Employee Master Training Details

Employee Training Details by OFO Major Group & Codes
Employee Training Details by Occupational Category
Employee Training Restriction Details

Employee Training Summary

Experience Summary

Learning Matrix Summary

Skills Matrix Summary

Skills Summary

Skills and Training Details

Training Age Profile

Training Cost Summary

Training Not Received Summary

Training Received Summary

Training Restrictions Summary

Training Summary by OFO Major Groups & Codes
Training Summary by Occupational Category

Workplace Profile

Workplace Skills Plan (OFO Major Group & Codes)
Workplace Skills Plan (Occupational Category)
Workplace Skills Received
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2. Accidents Summary

Payroll Demo
PSIberSTAFF (Monthly Payroll)
Accidents Summary

For Period : 01/03/2006 - 28/02/2007

Accident Location of Accident Sewerity hlan Hours Costof Claimed From Date Reference Amount [rate Settlement Walue

[ ate Lost Lost Hours WICACOIDA  Claimed Mumber Claimed Settled
g6 - MAMANA, FS 29/M03/2006  Motor Pakade 2 1.00 2,000.00 N 290472006 128 1,000.0 290420065 1,000.00
G2 - DANIELS, Huy 29/03/2006  Parking Lot 1 160.00 10,000.00 N 190452006 34333 25,000, 09/08/2005 25,000.00
17 - ALCALA, D M 26072006 Kitchen 2 0.00 0.00 H 0.00 0.00
28 - MAMOGOBO, )5 26072006  Kitchen 2 1.00 2,000.00 N 26852006 129 1,000.0 26/08/2005 1,000.00
9 - WILSON, B 2672006  Parking Lot 2 z2.00 2,000.00 N 268520056 124 1,000.0 26/08/2005 1,000.00
49 - ARENDS, TA 0922006  Wakshap 2 4.00 1,000.00 H HA 0.00 0.00
13 - MILLOCKS, H 09252006  Kitchen 2 1.00 2,000.00 N 08012007 125 1,000.0 09401/2007 1,000.00
38 - MAMOGOBO, )5 09/M12/2006  Office 2 1.00 2,000.00 N 08/M1/2007 130 1,000.0 09401/2007 1,000.00
0003 - Banks, & 0zMmz/2007  Kitchen 2 Z.00 2,000.00 N 21Mz/2007 93439 5,000.0 0.00
13 - MILLOCKS, H 0ZM272007  Waotshap 2 1.00 2,000.00 N 0ZMm372007 126 1.,000.0 0zmz2007 1.000.00
Total Humber of Accidents 10
Total Humber Claimed g Total Walue of Claims 36,000.00
Total Humber Settled K Total Walue of Settled CI 21,000.00

POSE: 1

Capyright 1 : FEIberdiVORKE [PTY] Ld,

Master Buildsmart Template — Report List and Samples Page 7 of 33 Friday, August 12, 2011
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3. Grievances Summary

Payroll Demo

PSIberSTAFF (Monthly Payroll)

For Period : 01/03/2006 - 28/02/2007

Grievance Date

Grievances Summary

Grievance Type Referance Number

[rate Resalved

Time to Rezolve

A7 - ALCALA, D M

45 - MAMANA, FS

38 - MAMOGOBRO, J.5
13 - WILLOCKS, H

45 - MAMANA, FS
O-WILSON, B

49 - AREHDS, TA

38 - MAMOGOBRO, J.5
0002 - Banks, &

Total Mumber of Grievances
Total Mumber Resalved
Total Number Unresolved
Aorerage Time to Resolve

150232006
002006
22052006
2T 052006
11072006
2TRT 2006
160252006
01092006
1280472007

9
g
u]
4 e eh=)

Facial Comment

Sexual Harrasment
Unfairwaking hours
Invasion of Privacy
Crizregard of Smoking Rules
Facial Comment

Invasion of Privacy
Religious Comment
Crizregard of Smoking Rules

1602006 0w ehz)
1202006 1 e ehs)
29/05/2006 1 e ehz)
20052006 0w ehz)
118072006 0w ehz)
28032007 2 e ehz)
04082006 2 e ehs)
07 092006 0w ehz)
16012007 0w ehz)

RGE: 1
Capyright & : PElbedVOR KS {FTY] Ld.

Master Buildsmart Template — Report

List and Samples

Page 8 of 33
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4. Company Vehicles

Company Vehicle - JKLS90GP

Wehicle Type
Registration D ate
“aard Model

Il ake

hodel

Calour

Engine CC

Chassis Number
Engine Number

Retail Price

FPurczhase Method
Wehicle Status

Uszage Type
Employes Responsible

Company Yehicle - HYZ457GP

Wehicle Type
Registration Date
ear! hModel

Il ake

hiodel

Colaur

Engine CC

Chassis Number

Engine Number

Retail Frice

FPurchase Method

Wehicle Status
Feason

Usage Type

Employee Responsible

Payroll Demo

PSIberSTAFF (Monthly Payroll)

Company Vehicles

B - Car
01/03/2005
2005

Towota

Corrola

White

G000 G
abecdefghijklmno
abedefghijklmno
100,000.00

HF

Activern Use
Individual Company Car

B - Car
16032005

2005

Towato

“raris

Green

1300ce
abedefghijklmno
abedefghijklmno
125,000.00

Lease with Residual
InactivesMot In Use
Stalen

Individual Company Car
17, ALCALA, D M

Master Buildsmart Template — Report
List and Samples

Page 9 of 33

Friday, August 12, 2011
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5. Labour Turnover Summary

2008 January Fehbruary March April May June July August  September  October Movember December Average
For Period
FSIberSTAFF
Executive, 01
Adtive(End of P eriod) 12 12 12 12 12 12 12 12 12 12 12 12 1200
Mew 0 0 0 0 0 0 0 0 0 0 0 0 0.0
Transferred In 0 0 0 0 0 0 0 0 0 0 0 0 0.0
Discharged 0 0 1 0 0 0 0 0 0 0 0 0 0.083
Suspended 0 0 0 0 0 0 0 0 0 0 0 0 0.0
Reinstated 0 0 1 0 0 0 0 0 0 0 0 0 0.083
Transfered Out 0 0 0 0 0 0 0 0 0 0 0 0 0.00
IMovement 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Turnover Exd TV 0.00 0.00 8333 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.694
Turnover Ind T'O 0.00 0.00 8333 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.694
Admin, 02
Adive(End of Period) 12 12 12 12 12 12 12 12 12 12 12 12 1200
Mew 0 0 0 0 0 0 0 0 0 0 0 0 0.0
Transferred In 0 0 0 0 0 0 0 0 0 0 0 0 0.00
Discharged 0 0 0 0 0 0 0 0 0 0 0 0 0.00
Suspended 0 0 0 0 0 0 0 0 0 0 0 0 0.00
Reinstated 0 0 0 0 0 0 0 0 0 0 0 0 0.00
Transfered Out o o o 0 0 0 0 o o o o o 0.00
Movement 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Turnover Exd TV 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.0o 0.00 0.00 0.00 0.0
Turnover Ind T'O 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Master Buildsmart Template — Report List and Page 10 of 33 Friday, August 12, 2011

Samples
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6. Summary of Employee Details

Payroll Demo
PSlkerSTAFF (Monthly Payroll)
Summary of Employee Details

Personal Details - Banks, G, 0008

Mature of Employes
Employes Number

Telephone Mumber
Cellphone Humber

Additional Details - Banks, G, 0008

Residency Defails
Residency Pearmit

Employment Details - Banks, G, 0008

Individual with I Humber or Passport Number
ooog

Employment Crate 0201052006
Engagement Crate OzM0 2005
Surmame Banks
First Names Gearge
Initials ]
Title halr
Birth Crate 120021979
Auge 28
Gender hlale
I Humber Fa0z125050087F
Income Tax Mumber 123495657393
Revenue Office Benoni
Adfirm ative “res
Address 19 Plantation Rd
Eastleigh
1242
Fostal Address 19 Plantation Rd
Eastleigh
1212

011 929 9999
022 999 9009

Language Afrikaans
Mationality

Religion Christian
Ethnic Persuasion hite
Retirement Age 55
Retirement [ ate 120232094
Mumber of Dependants u}

Mot Applicable

Job Grade Grade 5
Effective [ate 011202005

Job Title £ Description General Manager
Effective [ate 011202005

Alternate Grade E

Crays Wiaked per Manth 160.00

Hours Wiaked per Day 2.00

Employment Type Temporany

Master Buildsmart Template — Report Page 11 of 33

List and Samples

Friday, August 12, 2011
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7. Dependant and Contacts Details

Dependant Details - Banks, G - 0008

Payroll Demo
PSIberSTAFF {Monthly Payroll)

Dependants and Contacts Details

Felation Camman Law Wiife
Surmame Banks
First Names Tl 3y
Home Mumber 041 999 99499
Auddress 19 Flantation Fd
Eastleigh
1409
Crate of Birth
Gender Female
Relation Craughter
Surname Banks
First Names Kate
Home Mumber 011 995 9993
Address 19 Plantation Rd
Eastleigh
1409
[rate of Birth
Gender Female
Hext of Kin Details - Banks, G - 0008
Felation Mlather
Surname Sue
First Names Banks
Home Mumber 041 999 9999
Auddress 57F Forest Lance
Eastl=igh
1409
Crate of Birth
Gender Female

Emergency Contact Details - Banks, G - 0008

Relation
Surname

First MName=
Hame Humber
Address

Crate of Birtth
Gender

Brather

Banks

Trewar

0-11 999 9999

78 Blueberry Lane
Eastleigh

1409

hale

POGE: 1
Capyright & : FSlbedeIR kS (PTV] ud.

Master Buildsmart Template — Report
List and Samples

Page 12 of 33
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8. Employee Disciplinary Details

Payroll Demo
PSlberSTAFF (Monthly Payroll)
Disciplinary Details

Disciplinary Details - 49, AREHNDS, TA

Incidentf Charge Employee acknowledges actions and will make effort to improwve
Inzident s Charge Date 01A032006

Complainant Manager

Disciplinary Officer hir Pollochk

Crate of Disciplinany Action 0280232008

Disciplinany Action Werbal Wrarning

Comments Employee acknowledges actions and will make effort to improve
Sanction Werbal Wrarning 1

Misconduct Report Details - 49, ARENDS, TA

Incidentf Charge Late far vwark
Inzident s Charge Date 220802008
Complainant Supenizor

Crate of Disciplinany Action 2200872008
Disciplinany Action Wiritten Mrarning
Comments Maone

Sanction rritten Wiarning 4
Incidentf Charge Underthe influence of alchohal on wotkpremizes
Inzident s Charge Date 20052008
Complainant Supenizor

Crate of Disciplinany Action 0052008
Disciplinany Action Wiritten Mrarning
Comments Maone

Sanction iritten Wiarning 2

Grievances Details - 49, ARENDS, TA

Grievance Employee read fellow watkers email

Crate of Incident 010902006

Complainant Alcala

Grievance Date 0082005

Reason Frocedural

Steps Employes given werbal marning
POGE: 2

Camyright & : PSIberdivOR S [FTY] Ld,

Master Buildsmart Template — Report Page 13 of 33 Friday, August 12, 2011
List and Samples
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9. Previous Employment Details

Campany

Start Date

Starting Salany
Leaving Date
Leaving Salany
Job Title

Feason for Leaving
Reference Mame

Campany

Start Date

Stating Salany
Leaving [ate
Leaving Salany

Job Discipline Major
Job Title

Reason for Leaving
Refarence Name
Reference Number

Payroll Demo

PSIberSTAFF {Monthly Payroll)
Previous Employment Details

Previous Employment Details - 17, ALCALA,D M

Fastach
20/01/1990
5,000.00
28/06/1996
7F.500.00

A& P Mechanic
Inzolwant company
K. Pinkerton

ClB Insurance
1202997

2,000,000

20022000

3.500.00

Human Resources
Human Resources Officer
Career Growth

hir Halland

7889798 7E9

FiNGE: 1

Camyright B : PSIbadOR S FTY) Ud.

Master Buildsmart Template — Report

List and Samples
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10.Recruitment History Details

PSiber Holdings
PSlberSTAFF
Employee Recruitment History D etails

17, ALCALA, DM

Job Applied for...
Job Grada: Grade 4
Jak Tighe: Wakshan Mamagar
Drate Appled: 18012005
Recruitement Details
Recruimerny Agancy: ABC Recuiaes
Parsan Resposible: Sus Evans
Media Name:
Meda Oafan:
Oihar
Harea CW. an Hand? R

Comrespondence Details

Dante Type Cammenis

1801/ 2005
200112005

A plcaia n e cereed

Mg plicsaman R csned Reguesiad first inbaraow

Interview D etails

Date Type Irtberaie wer Cammets

09022005 Parel nervew M Pallock and Manages

Q7022005 Sacond I rdaew M Pallock, Raquasted Assesmeant

01022005 First Irfterview Mr Pallock

Reference Check D etalls

Drate: 14022005 Drate: 16 A2 2005

Type: Commal Recard Claamnce Type: Presious Empla per

Claamnoe: R Claamnoe: R

Canlact Dalail Canlact Dalail
Carmgany: Check the Caminal CC Campany: Dow Shipging L
Cartact Parson: M Jones Cartact Parson: M= Hedge
Talkephane Murmber: 011444 4844 Talkephane Mumber: 011555 5555

Ermail Addmss: Ermail Addmss:

Carmmenes: Carmmenes: Canfrmesd presiaus
e playe et
Offer D etalls
O Dl S hanssd By Candeate Responza Offar Ammaunt Offar Datals Actaniad Ofar
15022007 M Pallock. Mat Hapry with amaunt R7.500000 - Annualy ]
18022005 M Pallack R9,500.00 - Aoy Includad Madcal Al banait Yo
O fooan tanca Date 18M22005
Camments
Jab Cammencament Date 01032005
Pusbalion Pedod
Marghs k]
Wesks ]
Reasan
Enmplopment Equiy Dedails
Jai Funclon Unknawn
En iy peser A v Ma
Joy Reserved for PO Yes
Reazan for Pcement  Camdate maiched jab prafie. Ma
e

suitalle candidate was found.

Master Buildsmart Template — Report

List and Samples

Page 15 of 33
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11.Employee Medical Details

Medical Aid Details - 5, CHUNARA, H

Fund's Mame

Start Date
Reference Number
Life To Date Total

Medical Details - 5, CHUNARA, H

Blood Group
Croctar

Telephone Number
State of Health

Allergies - 5, CHUNARA, H

Allergy

Crate Diagnosed

Job Impact
Treatment

Treatment Frequency

Allergy

[rate Diagnosed

Job Impact
Treatment
Treatment Frequency
Comments

Disabilities - 5, CHUNARA, H

Dizability
Crate Diagnosed
Job Impact

Medicals - 5, CHUNARA, H

Reference Number
[rate of Medical
Reason for Medical
Comments

Lroctar

Telephone Number
Ciagnosis:
Treatment
Treatment Frequency
Fallow up [rate

Payroll Demo
PSIberSTAFF (Monthly Payroll)
Medical Details

Discoweny
010352005
1111798
0.00

AB

Crr Kn owbo
011 555 5555
Good

Gluten and Wheat intolerant
09032005

Cannot eat cafeteria food
HiA

HiA

Bee sting

02032295

MiA

MiA

MIiA

Carries medication on person at all times=.

“Wisually impaired - Sensitivity to light or glare
090252004
Mlust wwear sunglasses outside

022520005

Bad Health

Been feeling lethargic
DrBob

0111 3333 22

Stress

Take leave & tranquiliser
e ekl

21052007

PAGE:D
Camyright € : PElberVOR KE(ETY) Ud,

Master Buildsmart Template — Report

List and Samples

Page 16 of 33
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12.Employee Equipment Details

PSiber Holdings
PSIberSTAFF
Employee Equipment Details

Equipment Detais 68, DANIELS, HW

BEquipment Code f Description
BEquipment Cate gory
Equip me nt hake
Equip me nt hadel
Serial Number
Asset Murmber
nsured?
Insurance Cormpany
Typeof hsurance
Palicy Mumber
Typeof Cower
Cover Walue
lEsue Date
Issue Reason
Issue Condition
Issue ‘alue
Authorised By
Retumed?
Retum Date
Retum Reason
Retum Condition
Retumn “walue
Retumed To
BEquipment Status
Carmments

Laptop

Infarrnation Te chnology
Dell

Latitude

848-043 kskis-230-0d0
IT-830303

Yes

Orer Insurance
Business

B LS000101

Fully Cormprehensive
250000000.00
07106 1358

New

o000 oo

hir Hevt

fes

150107 1359
Broken

Laptop Screen broken
150000.00

hr Warmington
Damage d

Laptop was dropped accidenty.

Master Buildsmart Template — Report
List and Samples

Page 17 of 33

Friday, August 12, 2011
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13.Employee Vehicles and Licences

Wehicle Type
Registration
Registration [ate
“ear! hodel

Tl akce

flodel

Calour

Engine CC
Chassis Humber
Engine Humber
Retail Frice
Furchase Method
Wehicle Status

Licence Details - 17, ALCALA, D M

Licence Code [ Description
Crate lssued

Flace lssued

Fenemal [ate

Limitations

FiF Categany

Suspensions
From Date To Date

Payroll Demeo

PSIkerSTAFF (Monthly Payroll)

Vehicles and Licenses Details

Personal Yehicle Details - 17, ALCALA, D M

B - Car
FSBIIFGP
2800252003
2003
Renault
Clia

Mihite
2000cc
5209455455
54554
95,000.00
Lease
Activeln Use

Cd EC - 16 Whir- Horse & Trailer
01042000

Fandburg

28042005

“Wisually impaired - Colaur blind
Faszengers

Comments

010252007 2R0252007

Fine Details - 17, ALCALA, DM

Cate Fined

Fined During
Reason

Amount

Faid By

[rate Fine Paid
Camments
Reference Mumber

Allowwed unlicenced driver to drive

230352005

Busziness Trawel
Speeading

100.00

Employee

28032005

Ta reimburse employee
1

Master Buildsmart Template — Report
List and Samples

Page 18 of 33
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Mame E;L”:;'r' 1D Number “;tir'ﬂ?f E"'"‘#‘;:‘:"’“ Enwa!'-:_l’: ' Date ::;E: “';::f Job Grade Job Title Cost Centre Pay Foirt
PSIberSTAFF
Executive, 01
CHUMNARS, H 5 L403165353083 BMar 1@, 1944 Pammanant Mar 1, 2005E] Fyr= 101dy=s 9,90000pdm Grada 4 Administraian Manager PR3, Edarmealie
DOYMIE | a T30617547a8088 Jun 17,1973 Pammanent Mar 1, 2005E] Gy 101dys 8,80000pém Grada 5 General Manager PR3, Edarmealie
GERBER A 7 BT04205178008 Aar 20, 1987 Pamnanant Mar 1, 2005E) dyrs 101dys  16.500.00 phn Grada & Francal Managar PP 3, Edarmwale
Halrmas H T4 TTOR04007 8788 Jun 4, 1977 Pamnanant Aar 5, 2008E] 2yrsGidys 2435000 pim Grade 12 Gires dpmr P2, Salky
Janza J T2 BROSI1007 7089 My 31, 1958 Ircha v et Canbractar Sar 1, 200 10E] Tyrs Tldy= 1980000 pim Erada 11 Tyre Asandant PR, Garmetan
LOWTOMN P 3 F3 1205084 7085 Dmiz §, 1969 [Pammanant Bar 1, 2005 Fyr= 101dy= 1100000 phm Grada 4 HR Managar PR3, Edarmaie
B CHAY B 2 Tam2020 116083 Fay 2, 1979 Pammanant Mar 1, 2005E] Fyr= 101dy=  27,500000 phm Grada 3 Fnancal Drectar PR3, Edarmealie
BMALIN H 12 BS0G215551088 Jun 21,1985 Pammanent ar 23, 2008 Sy 101dys 770000 pém Grade 11 Fueder PR3, Edarmealie
MNORRIS J 1 SROS0T0022088 Apr 7, 1955 Pamnanant Mar 1, 2005E) dyrs 101dys  38,500.00 g Grada 3 Managng Drectar PP 3, Edarmwale
Parmana P 73 BA0202007 708 Apr 4, 1984 Temparary Jan 1, 20006E) Zyrs 180dys 1925000 phn Grade 12 Gires dpmr PP, Garmetan
THOMSON A0 14 B011 13564 2087 Mae 13, 1960 Pammanant Mar 1, 2005E) Jyrs 101dy=s 9,9000004m Grada 4 Trrepart Manager PR3, Edarreaia
WILSON B 49 020G 164083 Fay 2, 1959 [Pammanant Bar 1, 2005 Fyr= 101dy= 880000 pém Grada 4 HR Managar PR3, Edarmaie

Tatal Empleyees - 12

Admin, 02
ACALADM 17 20403538 TOET Agr 3, 1942 Pamnanant Mar 1, 2005E) Fyrs 101dys 1200000 g Grada § Ganeral Manager PP, Garmetan
DLAMINI LS 45 8011125752080 Maw 12,1981 Pamnanant Mar 1, 2005E] Fyrs 10 1dys 15.00 p'h Grade 14 Cleanar! Tea Manar P2, Salky
fesrrie M 2 E204 18567 7081 Mar 16, 1962 Pammanant Mar 1, 2005E) Jyrs 101dy=s 8,25000p4m Grada § Boak Masgar PR3, Edarreaia
el ) 75 G1030350501 23 Bar13, 1981 Pammanant Jan2, 2007E) Tyr= 158dy=  12,50000 pém Grada § Msourma PR, Garmetan
BMAHLANGU J 18 S406295135085 Jun 29, 1954 Pammanant Mar 1, 2005E] Fyr= 101dy=s £,35000pdm Grada T Crifics Orderly PR3, Edarmealie
MARQUEST 21 T4O7 165160085 Jul 16,1974 Pammanent Mar 1, 2005E] Gy 101dys £,95000pkm Grade & Cash Boak Clerk P2, Salky
MCEENMA C 28 5312135050080 Dhes 13,1953 Pamnanant Mar 1, 2005E) Fyrs 101dys £,95000pm Grade 8 Cmddars Sak PP 3, Edarmwale
MNORRISRP 1 6108240700083 Aug 24,1981 Pamnanant Mar 1, 2005E] Fyrs 101dys 8,25000pm Grada § HR Adrimstmar PP 3, Edarmwale
BOHAYS E n 2901080081002 Jan@, 1949 Pammanant Mar 1, 2005E) Jyrs 101dy=s 4,950004m Grada § Drestyiaars Chark, PR3, Edarreaia
REMMNIETC 10 5311145804087 Mow 14, 1959 [Pammanant Bar 1, 2005 Fyr= 101dy= 1100000 phm Grada 5 Mo an PR3, Edarmaie
SHABANGU 5 23 530123516 1057 Jan 29,1959 [Pammanant Fab 1, 20070 Fyr=dldys 550000 pim Grada § P canfon et PR3, Edarmaie
Test T Fal H208 255028087 Aug 25, 1982 Pammanent Jun 1, 2005E) dyrsSdys TEE00pm Grade 10 Driver Cade 8 PP 3, Edermale
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15.Employee Birthday List

your total hr solution...

Payroll Demo
PSIberSTAFF (Monthly Payroll)
Employee Birthday List

Ermployee Name 10 Murmber Date of Birth Age
January
KEMTANE, £& - 59 G301015296083 1 January 1963 45
zladding, & - POO G301050000000 4 January 1953 45
LEQFE, P.L- 36 G2010456329021 4 January 1963 45
NXHAYA, E - 22 4201080021002 G January 1949 a9
STRUWIG, JS - 37 4201075501087 7 January 1948 G0
Browun, J- 19 G001 105399055 10 January 1950 ]
MOTHALNG, O E - 32 401175015101 17 January 1949 a9
SHABANGU, 5- 23 H901295161057 28 January 1959 49
Fehruary
hANEWIL, LH - 47 4502010137108 1 Februany 1845 G3
MACKAY, B - 2 02020116083 2 Februany 1979 28
Smith, J- 100 2412120023026 2 Februany 1920 28
WILSON, B -9 H902026164059 2 Februany 1959 49
DAMIELS, HW - 62 GO020555900587 5 Februany 1960 43
FISHER, JRE - 55 ST021235752080 13 Februany 1957 51
WILLOCHKS, H- 12 TOO0Z195253082 19 Februany 1970 -]
MHCININTO, ZC - 62 GE02235453020 23 Februany 1965 ]
hSIZA, 10 -39 GTO02280020087 28 Februany 1967 41
March
MAMKGA, R.B - 9432 5303040029005 4 harch 1953 55
Banks, & - 0002 Ta0z125050087 12 March 19749 29
Kemel, J- 75 6103035050123 13 March 1961 47
CHUMARA, H-5 4403165353089 16 March 1944 Gid
LAGHER, M- G 5203315453089 31 March 1952 il
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16.Absenteeism Summary

your total hr solution...

Period : 01/03/2006 - 28/02:2007

Pa'y'roll Demo
PSIberSTAFF (Monthly Payroll)

Absenteeism Summary (all leave types)

Woding Days Annual Sick Absent without Compassionate Other Leawe Total Days % to Woking
in Period Leave Leawe Pearmiszion Leave ot D ays

15 - RAPHAELA, R z42.00 5.0000 2.0000 7.0000 2.81%
31- RAPHELA, H 24a.00 5.0000 3.0000 S.0000 321%
10 - REMNIE, T C 24a.00 5.0000 9.0000 14.0000 5.62%
41 - ROETS, M 24a.00 5.0000 1.0000 5.0000 2.4 %
61 - SAM, TA 24a.00 4.0000 1.0000 5.0000 2.01%
53 - SEPTEMBER, T Z4a.00 5.0000 2.0000 F.0000 2.81%
23 - SHABANGU, 5 20.00 5.0000 1.0000 5.0000 20.00%
20 - SINGH, A Z4a.00 5.0000 1.0000 5.0000 2.4 %
100 - Smith, J 0.00
G5 - STEWENS, | 24a.00 2.0000 1.0000 9.0000 261%
24 - STRUWIE, C 24900 5.0000 2.0000 F.0000 2.81%
37 - STRUWIE, JS 24900 5.0000 1.0000 G.0000 2.8 %
G0 - SARTEOOI, 28 24900 5.0000 1.0000 G.0000 2.8 %
T1-Test T 24900 5.0000 1.0000 G.0000 2.8 %
24- THERON, T 249.00 11.0000 1.0000 12.0000 4.82%
14 - THOMSEON, A O 249.00 1.0000 1.0000 2.0000 0.80%
13 - WILLOCKS, H 249.00 0000 1.0000 G.0000 2.4 %
9-wILS0ON, B 249.00 9.0000 1.0000 1.0000 11.0000 A2 %
Totals 13,255.00 256.0000 95.0000 0.0000 7.0000 16.0000 479.0000
% to Wartking Days 2.69% 0.72% 0.00% 0.05% 0.12% 3.61%
Absenteaizm Rate: 86364 (percentage of sick days per total waking days available)
Inactivity R ate: 36137 (percentage of leave days per total days woked)
Sick Leawe Occurrences f Incidents: S7.0000 fnumber of sick leave occumences)
Absence Severity Rate: 1.GGG7 fawerage duration of sick leave taken)

BavGE: 2
Camyrigh € : PElber OB KSETY) Ld.
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17.Sick Leave Analysis (days of week)

Sick Leave Analysis (D ays of Week)
Cycle Leave Leave Analysisof Days Sick Notes for Period Cycle Cycle

Ermployee Balance Taken Taken Cost Monday Tuesday Wednesday Thursday Friday Saturday Sunday Hote Ho Hote Start Emd

Badenhamst, W -01215 300000 0.0000 000 0.0000 0.0000 0.0000 0.0000 0.0000 0.0000 0.0000 a a ANSA009  Q2N05012
Cebe, EM - AERDIT 230000 20000 25084 0.0000 0.0000 0.0000 1.0000 1.0000 0.0000 0.0000 1 a 02009 312010
Empey, NW - AER00E 27.0000 30000 677 66 1.0000 0.0000 0.0000 0.0000 2.0000 0.0000 0.0000 1 2 OIM1/2006  3110/2009
fgdgdigel . £ - 150420 300000 0.0000 0.00 2.0000 0.0000 0.0000 2.0000 2.0000 0.0000 0.0000 a a NS00 Z7NSR02
Fard, J - AERO 240000 50000 2,355 58 0.0000 1.0000 2.0000 2.0000 1.0000 0.0000 0.0000 2 a WATROT  25NFER00
fu, k- AERIS0421 300000 0.0000 0.00 0.0000 0.0000 0.0000 0.0000 0.0000 0.0000 0.0000 a a 0MO¥2009 290202012
Gwede, N - AERO 10 250000 5.0000 64960 1.0000 1.0000 1.0000 1.0000 1.0000 0.0000 0.0000 1 1 0000 312N
Hari, N - AERO11 285000 15000 8172 0.5000 1.0000 0.0000 0.0000 0.0000 0.0000 0.0000 1 1 2052007 20052010
Handnks, V- AEROT2 3000000 00000 0o 00000 0.0000 0.0000 00000 00000 0.0000 00000 a 1] 01422009 Al0102
Jane  ED-ABEROTS 280000 <0000 48503 1.0000 1.0000 0.0000 1.0000 1.0000 0.0000 00000 1 a 01082008 AT 00
Jaubet, K- AERO14 240000 5.0000 1,716 66 2.0000 0.0000 0.0000 2.0000 2.0000 0.0000 0.0000 4 a A N22008 1922011
Kebana, LR - WERD 5 27.0000 30000 2918 0.0000 0.0000 1.0000 2.0000 0.0000 0.0000 0.0000 1 1 CIC22008 31012011
Laww, € - AEROTE 300000 0.0000 000 0.0000 0.0000 0.0000 0.0000 0.0000 0.0000 0.0000 a a 1772007 1BAI7 2010
Maake, G- AERDT 260000 <0000 23359 00000 0.0300 1.0000 20000 1.0000 0.0000 00000 a 2 0282008 0188200
Malueis, AR - NERD 18 200000 10,0000 1,208 80 5.0000 3.0000 1.0000 0.0000 1.0000 0.0000 0.0000 3 a MOER05 29082009
Masfig, MJ - AEROY 300000 0.0000 000 0.0000 0.0000 0.0000 0.0000 0.0000 0.0000 0.0000 a a 11H22007 10H262010
Masinaia, MS - AERI20 240000 50000 B35 .83 0.0000 0.0000 0.0000 30000 30000 0.0000 0.0000 2 1 01032007 2AN2E010
Matssia, TA - AEROZ1 300000 0.0000 0.00 0.0000 0.0000 0.0000 0.0000 0.0000 0.0000 0.0000 a a 002007 31072010
Mawasa, JJ - AERO2Z 260000 40000 458 38 2.0000 1.0000 1.0000 1.0000 1.0000 0.0000 0.0000 a 1 0ONA007 2AN2M010
Malata, M. - AERIZ3 -1.0000 31.0000 3,495.15 5.0000 £.0000 A.0000 £.0000 #0000 0.0000 0.0000 4 2 HHOR007 3010010
Makgathans, K - AERI24 240000 5.0000 2,574.99 1.0000 0.0000 0.0000 1.0000 40000 0.0000 0.0000 3 1 01062007 31052010
Makaryama, MT - AERIZS 300000 0.0000 0.00 0.0000 0.0000 0.0000 0.0000 0.0000 0.0000 0.0000 a a MOXA007 280202010
Malefa, JS - NEROZE 2.0000 28,0000 3,534 60 5.0000 80000 £.0000 60000 30000 0.0000 0.0000 a g 0092007 31M08/2010
Mofasane, 1K - AERIZT 300000 00000 Q0o 00000 0.0300 0.0000 00000 00000 0.0000 00000 a [i] 011122008 30 an
Mawad, M - AER23 280000 20000 26236 1.0000 0.0000 0.0000 0.0000 1.0000 0.0000 0.0000 1 1 MOG008 25082011
Meimanga, B - AERI2I 250000 5.0000 45685 1.0000 1.0000 1.0000 2.0000 0.0000 0.0000 0.0000 1 2 0N2007  30N82010
Meeswa, FG - AERDY 300000 0.0000 000 0.0000 0.0000 0.0000 0.0000 0.0000 0.0000 0.0000 a a 13H0/2008 12H0:2011
Moo, SV - AEROE2 3000000 00000 0o 00000 0.0000 0.0000 00000 00000 0.0000 00000 a 1] 22032008 2108201
Rangani, K5 - AERD33 300000 00000 Q0o 00000 0.0300 0.0000 00000 00000 0.0000 00000 a [i] 25882008 24NE2011
Rodaiss, E - AERO3Y 300000 0.0000 000 0.0000 0.0000 0.0000 0.0000 0.0000 0.0000 0.0000 a a O10B2008 31052011
Rass-Alien, HOH - AEROIS 280000 1.0000 260904 0.0000 0.0000 0.0000 0.0000 1.0000 0.0000 0.0000 a 1 12H12007 11112010
Samba, Y5 . AEROIE 300000 0.0000 000 0.0000 0.0000 0.0000 0.0000 0.0000 0.0000 0.0000 a a OUOB2007 3107010
Singa, M- AERIGT 300000 0.0000 0.00 0.0000 0.0000 0.0000 0.0000 0.0000 0.0000 0.0000 a a 0000 312N
Sithale, HD - AEROIE 21,0000 @.0000 2,780 87 30000 2.0000 1.0000 1.0000 2.0000 0.0000 0.0000 3 1 0ION2007  2BN2M010
Sithale, HP - AERDTD 300000 0.0000 000 0.0000 0.0000 0.0000 0.0000 0.0000 0.0000 0.0000 a a OUOB2008 31072009
Sifale, YA - AERDLO 300000 0.0000 0.00 0.0000 0.0000 0.0000 0.0000 0.0000 0.0000 0.0000 a a MOXA007 280202010
Suatate, 5J - AERI4 240000 5.0000 700.51 1.0000 2.0000 2.0000 0.0000 1.0000 0.0000 0.0000 1 2 20012008 20012011
Suasana, M - NERD4Z 250000 5.0000 G206 2.0000 0.0000 1.0000 2.0000 2.0000 0.0000 0.0000 2 a ZANRIOT  Z7NEE00
Bt o Hemed 300000 00000 a0 00000 0.0000 0.0000 00000 00000 0.0000 00000 a a 02032008 01032012

Pags 1
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18.Sick Leave Cycle Information

your total hr solution...

AsAt: 100672008

Payroll Demo
PSiberSTAFF

Sick Leave Cycle Information

Opening Current  Days Cycle

Months Hext Cycle Depleted Sick Leave Sick Leave Other

Enployee Balance Balance Taken Start  into Cycle  Start Date P aid Unpaid Paid TOTAL PAID
ALCALA, DM - 17 30.00 2500 5.0 01 A3/2005 ¥ a2 01 AI3/2008 5.0 200 70.00 7500
ARENDS, TA -4 30.00 700 3.0 01 K13/2005 ¥ 2 01 KI3/2008 3.0 a0 5.0 a0
CHUMARS, H - 5 30.00 2900 1.0 01 K13/2005 ¥ 32 01 K13/2008 1.0 a0 5.0 .00
DWMIELS, HW - 63 30.00 2500 5.0 01 AI3/2005 332 01 A3/2008 5.0 200 1.0 .00
CHBILONG, WM - 40 30.00 2900 1.0 01 A13/2005 ¥ 2 01 K13 /2008 1.00 200 0. 1.0
DLAMBI, L5 - 45 30.00 2900 1.0 01 K13/2005 ¥ 2 01 KI3/2008 1.0 a0 0. 1.0
DOWMNIE, I - & 30.00 2000 1.0 01 AI3/2005 ¥ 32 01 132008 1.00 Qa0 000 1.00
DUMME, R -28 30.00 2900 1.00 01 A3/2005 ¥ a2 01 AI3/2008 1.00 200 0.0 1.00

TOTAL 24000 22200 1800 18.00 0.00 8100 99.00
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19.Summary of Annual Leave Details

your total hr solution...

ALCALA, DM - 17 (March)

Leawe Period Start [ate
Leawe Lewvel

Additional Accrual
Cost per Day
Engagement [rate
Leawe Raollowar [rate
Leawe Accrual by

Payroll Demo

PSIberSTAFF (Monthly Payroll)

Summary of Ahnual Leave Details (as per leave screen)

0180202002

Leawve Scheme 2

Applicable
495.00

014023/2005
014032007

167 days par 1.00 Months

Interral Leave Balance 47100
hionths

| Leawe [rays | | Totals |
Leave Summary as @ 31/03/2006 Tuotal Carmied Fonward  This Cycle Excess Forfeited To Date Thiz Cycle
Leave Accumulated Total 21.7100 20.0400 1.6700 13.0000 1.0000
Leawve Taken Total 17.0000 17.0000 0.0000 0.0000
Leave Balance Adjustment 0.0000 0.0000 0.0000 0.0000 0.0000
Leave Balance 4.7100 3.0400 1.6700 0.0000 0.0000
Leave Balance as @ 31032006 47100
Leave Hooked Total 141.0000
Legve Hisfory
Arnual Legve
From [rate To Date Leave Type [rays Paid [rays Unpaid Comment Status
032032005 05032005  Annual Leave(Cun) 2.0000 0.0000 Taken
090320005 300320056  Annual Leave(Cur) 15.0000 0.0000 Taken
Sick Legve
From [rate Tao Date Leave Type Lrays FPaid Days Unpaid Comment Status
12/0302005 18/03/2005 Sick Leave 1.0000 0.0000 Taken
Cifher Leave
From [rate To Date Leave Type [rays Paid [rays Unpaid Comment Status
0-1/08/2005 31/M10/2005 hiaternity Leawve 5§5.0000 0.0000 Taken
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20.Employee Skills and Training

Payroll Demo
PSIberSTAFF {Monthly Payroll)
Skills and Training Details

SkKills Acquired - 0008, Banks, G {Continued)

Froficiercies Leve! Evaluation Date
Level 5

Skill Code f Description

Skills Categony Infarmation Technology
[rate Acquired A2M02/2000
Group
Job Related
Length of Time reanz), G

Importance Lewel

Proficiencies Leve! Evzluztion Date
Lewvel 4

Experience Acquired - 0008, Banks, G

Experience Code [/ Drescription
Experience Categony

How Experience Gained Employer

Date Gained 12403/2005

Froup
tlanagerial Related

Length of Time “reans), 1

Importance Lewvel Lewel 5 - High

FProficiencies Lewe! Evaluation Date
Lewel 5

Training Completed - 0008, Banks, G

Training Course Code f Description Brilliant Customer Sernvices for Evenyone
Training Course Categany

Total Employes Direct Cost 0.00

Total Course Cost 1,000.00

Internal / External External

NQF Option

Unit Standard # Qualification

Fazs Course MNiA

Competent HEA

Far of WSF Mo

Development Need Details - 0008, Banks, G

Heed Budgeting Techniques
Heed Type Managerial
Company £ Persanal Fersonal
[rate Planned 0032007
[rate Completed 09032007
Source CEOQ
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21.Training Summary by Occupation Category

your total hr solution...

Company / Group Hame
Payroll Hame
Training Summary by Gccupational Category

Report Period : 0104/2007 — 31032002

- - Init. Cost [Excl . Indi=n ¢ :
ELn,-ﬁLDE}:EE Ermployes Name Job Title 'Il'rrda;rn\l;lg-dinn Ef;,:_:';ggr i Course Dates Tlme[ African Caloured Aimn hite Total
Ext. Stat |  End Costs) MIFlo|[M[F]ID[M][F]o[M][F]o[M][F]D
Cost Certre f Paypoint # Department ¢ Job Title § Job Grade
Occupationa Category: Professionals
01111 | zareth Banks Softuare 04 M5 Frojed Wie Teach Inc. Ext [ 01042007 [ 0102007 [ R 1,70000 | ®
01111 | areth Banks Software 4 W5 Wiard Mie Teach Inec. Ext | 0506/2007 | 057052007 | R 12000 [ X
01111 | Gareth Banks Sofhuvare DA 1509000 Int 07062007 | 07 /07/2007 | R 500000 | X
01248 | Daniel ¥oung Cevaloper b5 Witard Wie Teach Inc. Ext | 05052007 | 05052007 | R 1,20000 | X
02458 | Jayne Esterhuizen | Sofbware @4 | Manual Testing ;:ﬁg:ﬁa Ext | oresno7 | oraoreoor | R O1,500.00 x
02438 | Jayne Esterhuizen Softuare 04 [EEXEIE Wie Teach Inc. Ext | O5/05/2007 | 05052007 | B 4,200.00 L]
Total [ Erployees receiwed training ] R4 200,00 2 oOf{of{o |00 ]0 1 o]0 |0 o]z 1 u]
Taotal [ Courses sttendead T 4 |ofojJojojo ez |ojo (o fo]l4 ]2 0
Occupationa Category: Legislator, Senior Officials and Managers
01578 | Lizelle Wakeford LA Manager [EEXEIE Wie Teach Inc. Ext | O/042007 | 0104007 | B OA,700.00 L]
01578 | Lizelle Wakeford OA Manager [IE= e Teach Inc. Ext | O5/05/2007 | 0505007 | B 4,200.00 X
83530 | Meagan Kinsman Administrator [EEXEIE e Teach Inc. Int 0705007 | OO0y | Fo5,000.00 X
83930 | Meagan Kinsman Administrator M5 Exczl Wie Teach Inc. Ext | O5/05/2007 | O5/05/2007 | B 4,200.00 X
030932 ﬁg:;t;'em Consultant MS Wiord Wie Teach Inc. | Ext | O7/06/2007 | O7/07/2007 | R 1,500.00 x
gz | Chantal Do Consultart Llient Int | 0&MSe007T | 05MS007 | R O1.200.00 x
Mascimento Management
Total [ Employees received training | R4 200,00 u] oOf{of{o |00 ]0 1 o]0 |z of{o |3 u]
Taotal [ Courses sttendead T o jofojojojo ez oo f4 (o]0 |8 0
Occupationa Category: Sales and Service Workers
Mo employees linked to this occupational categony with training within selected peariod
Total [ Employees received training | R 000 u] oOf{of{o |00 ]0 o |jojo o o ({0 |0 u]
Total [ Courses sttended ) u] oOf{of{fojojoO]0 o |jojo o o ({00 u]
Total [ Employee receivedtraining | R23 G000 2 a] Ju] Ju] af{o o 2 [0 a] 2 Ju] u] E u]
Total [ Courses attended | ! ) 4 oOf{of{fojojoO]0 4 |0 |0 |4 o]0 12 1 0
Grand Total [ Emplovee received training | [reapo [ 2 JoJoJoJoJoJoaJzJloJolzTJalole Jo
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22.Training Received

Tam Year |Tax Yeaar: 20060301 - 2007-02-248) Prirt Dt - 1 20052008
Payroll Demo
PSIberSTAFF
Training Received Summary
For Period 12-May-2008
............ P T e T —
. - I === ManWarkng =-- Unil Standard !

Ernplayes Fterral | Exterral S Dae Erd Daa Days Hawrs Dy Hours Parfaf W5P MOF OpSan Qualification Pass Courss Campetan

Course Code | Name: Adult Basic Education Training
-] COLLINS. G Irtterrial 18 ar-2005 18-Mar-2005 5 0 a a Ma nla nia
L] BAAMANA, FS Irtterrial 7 Mar- 2006 27-Mar-2008 1 & a a Ma nia nia
38 MAMDGOBO, )5 Fterrial I N 2008 27uHerv-2008 1 ] a a Ha nla fia

Total Employees for Course: 3

Course Code ! Name: Advanced First Aid - Lewel 1
(it COLLNS, C Ewtemal Ay 2005 23 Aage 2005 2 18 a a Mo nia nia
0 DIBILONG, WM Extamal 20-Mug- 2005 23 Aug-2005 2 18 Q a Ha nla fia
45 DL AMINI, 15 Extamal 20y 2005 23 Aug-2005 2 18 Q a Ma nia nia
& Extamal 20-Hug-2005 253 Aug-2005 2 18 1] a Ha nfa nia
25 Extamal 2 hug-2005 253 Aug-2005 2 18 1] a Mo A nia
] Exfemal Hwhug 2005 253 Aug- 2005 2 18 [i] a Ha nfa fia
55 FISHER, JRS Extemal Ky 2005 23 Aug-2005 2 [} i} a Ha nla fia
L=} FRITZ, DR Ewtemal Ay 2005 23 Aage 2005 2 18 a a Mo nia nia
7 GERBER. & Extamal 20-Mug- 2005 23 Aug-2005 2 18 Q a Ha nla fia
46 BARMANS FS Ewtemal 21 A0y 2008 22 Mg 2008 2 18 a a Ma nlka nla
13 WILLOOKS, H Extemal W -Mar- 2006 03-Mar-2008 1 & a a Ma nla nia
9 WILSOMN, B Extamal 02 -Jan-2007 03 Jan-2007 2 16 [} ] Mo nia nia

Total Employoes for Coursa: 12

Course Code | Name: Aids in the Workplace Awareness
17 ALCALA, DM kterrial 14dun-2006 15 Jun- 2006 2 [} i} a Ha nla fia
&9 ARENDE, TA Ewtemal 05 M ar- 2006 O7:Mar2008 2 18 a a Mo nia nia
5 CHUNARA, H Fiterrial 234042008 2302008 1 ] Q a Ha nla fia
» DUNMNE, R Ewtemal 30-Hug-1958 23 Fen-1989 128 1008 a a Ma nlka nla
] ferri, m Extamal 30-Hug- 1958 253 Feb-1959 126 1008 1] a Ha nfa nia
55 FISHER, JRS Extamal g 1958 23 Fab-1939 126 1008 a a Ma a nia
] FRITZ, DR Extamal g 1958 23 Fab-1939 126 1008 Q a Ma nia nia
] MAMDGOBO, )5 Extemal 14 g 2006 14-Aaag- 2006 1 ] i} a Ha nla fia
13 WILLOCKS, H Irtexrrial 23Dct-2008 2402008 2 18 a a Mo nia nia

Total Employees for Course: £l
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23.Training Not Received

Pay‘rull Demo Prirt Dt - 1 205/ 2008
PSlber STAFF
Training Not Received Summary
For Period 12-May-2008
Ermgloryes Ermgloyrment Dae Joiby Grade Jah Tk Oocupatonal Caagary Dooupatonal Level Cast Canra Depariment Reasiiciad
Course Code / Name: Brilliant Customer Services for Everyosna
i7 ALCALS DM 01-Mar-2005 Gradad General Manager Prof et sl P ez naly Qualified & Bgmim, 02 Admin, Depd (Adming Ma
49 ARENDS, TA 01-Mar-2005 Erada 12 Pezzambler Plarm and Machna Opamtorzs and  Unskiled & DeSnad Deceman b aees Wakshan, 03 @t ance, Daps Ma
& CHUMARA, H 01-Mar-2005 Gradad Adminsration Manages Prof etz Al Senor Maragaman Exacubva, 01 Managamant, Depld Ma
ad COOLLMSE, C 01-Mar-2005 Gradad Trarspar Manager Prof etz Al Senor Maragaman Trampad, 05 D=, D 11 | Tramepard) Ma
1] DAMNIELS, H'%Y 01-Mar-2005 Gradad Suparasar Clerrks Shkiled Techmcal & Acadarmicaly Warkshan, 03 I esch arnical, Drann Ma
27 DHAMPAL M 01-Mar-2005 Gradad Arnin Chad Clerrks Shkiled Techmcal & Acadarmicaly Aadenin, 02 Acdenim, Drapd @Admim) Ma
40 HEILONG, W 01-Mar-2005 Erada 13 Washiay ARendan Plarm and Machna Opamtorzs and  Unskiled & Defnad Decean Maves Tampat, 05 I ey s, Dapl3 Ma
45 DLAMIMNIL U5 01-Mar-2005 Grade 14 Oaaner | Taa Magar Blamantary Cooupatians Unzkiled & Defnad Decemon batees SAdmin, 02 Adrnim, Dapd (@Sdming Mo
& DOWIE, I 01-Mar-2005 Grade 5§ General Manager Pror emssion s Pmifessionaly Qualified & Exmmcutive, 01 Managemant, Depld Mo
26 DUNMNE, R 01-Mar-2005 Grade § Superdisar Clewrks Shkiled Techrical & Acadamicaly Warkshan, 03 I escharrical, D 6 Mo
29 Sewrrie, m 01-Mar-2005 Grade § B, e e e Clewrks Semi-Skiled & Dscretonary Sadein, 02 Firance, Dap 1 ¢ddmin Mo
55 FISHER, MRS 01-Mar-2005 Grade 10 Seami Skilled Mechanic Flam and Machine Opemtorz and  Unskiled & Defined Deceion b Wokshon, 03 I escharrical, D 6 Mo
T GERBER, A 01-Mar-2005 Grade d Fnancal Manager Pror emssion s Senior Maragaman Exmmcutive, 01 Managemant, Depld Mo
P00 Gadding. G 01:-Mar2005 Grade 11 Washibay Tean Leader Blememay Cooupaians Unskiled & Defned Decsian Mawes Tamspat, 05 Mantenancs, Depld Ma
Ta Halmeas, H 05-agr2006 Grade 12 Gresrsar Flamand Machne Opemorsand  Unskiled & Defned Decsan Mases Executve, 01 Emec, Depd | Exscuive) Mo
a3 JACK, MZ 01-Mar2005 Grade d Mechanc Clerks Shiled Technical & Acadamicaly Wodshop, 03 Mechanical, Depd Ma
4 JACKSOMN, Vb 01:-Mar2005 Graded Supervisar Clerks Shiled Techmcal & Acadarmcaly Tampat, 05 Drivvers, Dep 11 (| Transparty Mo
72 Janse, J 01=dgr2001 Grade 11 Tym Afendant Flamand Machne Opemorsand  Unskiled & Defned Decsan Mases Executve, 01 Managemnent, Depild Ma
59 HENTAMNE, ZG 01-Mar-2005 Grade 12 Panter Flamand Machne Opemtorsand  Unskiled & Defned Decsan Mases Waodkshap, 03 Mantenancs, Depd Mo
75 Farmiad, J 02 Jan 2007 Gradad Aoy ran Prof et sl P ez naly Qualified & Bgmim, 02 HR, Dep? {adming Ma
a1 EHUMALD, W 01-Mar-2005 Graded D Coacdes 14 Plart and Machne Opemiars and  Unshiled & Defned Do csan Makes Tampad, 05 Dvvvers, Dvsp 11 | Trarespard) Ma
a3 L4 FLEUR, REC 01-Mar-2005 Gradad Panalbiest an'Somyppairtar Cherhs Semi-Skiled & Dcrefanarny Wiakshan, 03 Mantenancs, Deph Ma
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24.Employee Basic Appraisals — Key Performance Areas

Tam Year (Mansh, 2006 - February, 2007}

PSiber Holdings
PSlberSTAFF

Employee Basic Apprais als

Parited - Tue May 13 145650

Key Performance Area Rating

Kay Parforma Hra Parforma lnadi Ma abda Du Waighti Actual E d [~
£l = 2] 1=
¥ noa Araas Ky o Indic 2% U i ighting g o HTHTHEN
1 [Manage Budget and Exparsas ey enpenditums and mosvables Prcess payments and recsp s withn 8 days 20 <] 120 3 100 Mantan degasment budget within 10% vasance
Ferster apen cormmmun ica ion B b (Carnduct weaakly depadmeant head & biman iy oa-
2 |Communicaion s s peas and subardnates wadear ma alings e E & a 10
3 Manage Mansawer Plaming Uslse bourscheduling laals [ e o e gl aliow darmand pafam i 4] 120 8 120
Acts as mle model for all employess by
Prowide tmining ; drecton; superasarn,
o
4 |Manage Stal vl 2 camadins #cken pe— dernonsirating behaiour and wark eic expeced o 20 4 0] 5] 120
all PSlber emplayess
. Submit aporaved status reparts fa tag .
§ [Management Reparing rrasagare [Sunimitan amandy bass 20 7 140 5] 120
Total 100 26 520 28 560
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25.Employee Basic Appraisal — Rewards

Taw Year (Mamh, 2006 - February, 2007)

PSlber Holdings
PSiberSTAFF

Employee Basic Appraisals

Panted - Tue May 13 145851

Rewards

Is a salary increase 1o be given?

Roason for no increase

rul

Type of Increasas

Ve

cAl

Oear

null

[ ]
[ ]

Ma null i, null

Mew Packaga

Additional Meat
]

rull

il

Is the employee promotalble?

Roason for Promotion

Reason for no Promodion

ez null Ha null A null

Prommodable to the following Position{s) ! Jobds]}

Proposed Increase Date: QiM12007
Effactive Inraasa Date: 01112007 Posfian/ Jay  Desoimion | Tige Pridty Tirne Padad
Employac's currentrate/ package attime . ] Ama Manager High Prariy ‘Weakiz) - 1
of appraizal: Jan Firanca | Marager Medum Proriy & Mons - 0
Hawrdy Rate 7500 Daily Rate G100
Wese ey Rt 300000 Manfily Rate 12000000
Package Total 1286700 Refmmeant Fuirding bhoame 12 00000
Gmss Cash 1200000 Tazable Eamings 1207500
Date af Last Package Changa 01102008
Employes’'s commanton increasa:
Mo commesis.
Employar"s comment on inG rease:
Will give exdra 5% based anmproee ment in
carnducting stall mastngs.
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26.Employment Equity Form — EEA2 Front Page

Ted 2 EEA2 |

labour
Gl - EEAZ
EIFLELE O BLJATE SRE Y,

| FLEASE READ THIS FIRSET | SECTION A: EMPLOYER DETAILS & INSTRUCTIONS
Trada Mame Deena Pagrall
This Earmsavid s ks b coarpdy waith DTl reag i o miaarme Drerna Company & T1 ) LTD
Sartion 20 of
gl [ Py 15933,/0424 5413
- A PAYE/SARS number 71234587890
ey . LI restes raaricss o Pityesr U 1234567 530
I;.'l-'"'-" “"'-l::' Eul_" "'::"'II':]\'“ EE resaremce rumiyer 1234648
s vy sl ord g s
Ay ! e Sena classifieatan CETA
(1.8 saykceysar s i g P e e Industrp!Saciar [ e iy
i ki il et Takghone numnbe 011 454 1072
:I‘_M dn':l:--ml oy Fam rum ar 011 454 1073
o == “f L] L
s py e Ermalladdmss e
Alheagh all sk v ot Ferm gy 1 P ostal add
, srrual ]
| g ;uanrlr-rwm (B e watles
WHE SHHILILD SOMPLETE THIEF Co Postal oods 1610
CitpTawmn
] gy
et e vl By | PGS Gauseng
af HEH &mmnwhm:_ﬁ-
cxarypdy st the et T Hm 1
Mn“wm;ﬂm.h:;’“ Physical address 15, T8 Awenue
Ec ey wiztls
WHER SHOULD EMPLOYERS RESORT 7 P asta | ocoda 1610
CityTawn ol nestung
L sy et sl thsar frad
r:l.ﬂin:xmﬂh:nl'_g P mreimics - &“tm -
7 e l Dotails of CEQ i the tima of subm ifting this repont
'_':_"'w::m;'rrﬂ Mame and sumame Rl Mowick
qull u:nl-_:h-mmim Teafepians fumbeer 011 454 1074
L=} rom
i o ey Fas rumier 011 454 1073
that s s it h s srven b, Ermalladdmss irfaEiber oo
PAARITES RO .T:l: of Employment Equity Senior Manager at the time of submitting
rapart
| La Hard - Hame and sumane Mr Equity Marager
gt EEs
s v . e iy | s | TEEEENE e 011 54 1074
"'i‘-'"-'::'::’:!:'i— rrus anky . Fax furmb ar 011 £54 1073
P i il Ermailaddmss equitpEnsker oo x4
[Businoss type
s ko ersrcrate o o M in order Bustingss
|nurrp|-|-|-r-mpq-hrfmnn-uu-_ I:l Privaits Sacior I:‘ [ ——
e
""":':"' . |:| Matanal Gawerrmeant El Prerainaa | Goream meanm
Erykoyrreas Ecpsty Fagery D Local Goreammean D Educatorl ity san
The Dyt of Latrar
Prrrvaia Bag 5017 l:‘ Man-prafit Organizasian
Pirsatcark (101
Information about the anganization at the time of submiitting this neport
Chrrsa rapeat | il m
Hea s |:E|':|B||:|||:|m i dta4ds
Humber of amplaye es in 5 I:I 50 ta 149
g an s o
I:I 150 ar mame
= yourarganiston an angan af
S |:| Yeas Mo
= youranganiston pad of a Vg Ma
grmug ¢ halkdng campany? |:| .
1 yeess, sy e prc ik e i
Dt af s b firwy s rescrt %

Copyright belongs to PSIberWORKS (Pty) Ltd. No part of this document may be reproduced, copied, transcribed or translated into any language without the prior written
consent and authorisation of PSIberWORKS (Pty) Ltd
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27.Employment Equity Form — EEA2 Numerical Goals and Targets

SECTION E: NUMERICAL GOALS & TARGETS

7. Humerical goals

7.1 Please indcate the numencal goals (e, the warkioros prafile) you pmijpct ta achieve for e toal romber of emolayes s,
mcluding peaple with deabiites, 2 e and of your curment emplayment aquity plan in emns of oooupa Sanal levels, Mate:
A=diricans, C=Calaweds I=indiars and 'We'iVhites

o Mala Famala Farsgn
Lol Taeal
& [ 1 W & [ 1 w Mals | Famala

Toap o ga 3 a a 4 2 a a a a a -]
Sanir managammt a a a 4 a 3 a ] ] a 13
P e s o By sk Fieed el

Al amcaiee ad [i] a3 12 [i] 4 [i] 5 [i] 10 [i] ™
mid- e agamant

Sk llad mchnicad and
il y quaisd
morkirs, jurder a 4 a a a a 1 5 ] a 1
T M ST N, L VR,
fanaran, and

s s i e e ik
v ekl B ed sl
ey ainary dadsan a b | a a 1 5 a a 1 a 45
ki

Uk llad and dafined

s g 5 a a 5 a a a a a a L}
TOTAL PEFMAMENT ] E ] 12 13 7 ] & 1 11 a 122
Tamgrary smpkoym e 56 7 a a ] a a a ] a ™
GRAND TOTAL B 53 12 13 15 ] & 1 19 a 201

7.2 Pleass mdcate the rumerical gaals (e, e workforos prafile) you pmjpct o achiese for Se total number of amplayeas
wit i diEmbilites anly at e end of your curment emplayment egquity plan in tems of cooupataral kevals. Nate: A=Aficns,
CaCaaurads, I=lndians and W=iWhites

Feoraign
& Mala Famala
s am Matiznala Yot
e A [ 1 w A [ 1 w Male | Famala
Toap o ga a a a a a a a a a a a
Sanir managammt a a a 1 a a a a [} a 1
P e s o By sk Fieed el
e sy ch st and a a a a a a a a 1 a 1
mid- e agamant
Shllad mchrod and
Aol y gualfsd
ok, jurder a a a a a a a a a a a
AR, g
farammn, amd
s i s i
b Bl s
diar sinary dacsan a 1 a a a a a a 1 a 2
rmuking
Ureakeflard and dafind
s g a a a a a a a a a a a
TOTAL PEFMEMENT a 1 a 1 a a a a 2 a 4
Tamgrary smpkoym e a a a a a a a a [} a a
GRAND TOTAL a 1 a 1 a a a a 2 a 4
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