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Date:  XXXXXXXX
Application No: XXXXXXXX

Mortgage Processing

Virgin Money plc 
Jubilee House

Gosforth
Newcastle upon Tyne

NE3 4PL

Tel 0345 600 1516
Fax 0345 603 5885

Dear Sir/Madam

Re: Mr A B Sample

Your above named client has applied to us for a mortgage and has given me permission to approach you for a 
reference.

To enable a prompt lending decision to be made, please complete the enclosed certificate covering the last two 
financial years. You can either fax this to us on 0345 603 5885 or by email to docs@virginmoney.com.

Please ensure that the certificate is completed and signed by a person with one of the qualifications listed at 
the bottom of the certificate and is endorsed with your accountant’s practice stamp. If you do not hold one of 
these qualifications we will require SA302s and the Tax Year Overview for Sole Traders or Partnerships. For 
Limited Companies the attached accountant’s certificate must be reviewed and signed by an accountant with a 
recognised qualification. If there is no stamp available, please submit the certificate with a covering letter on your 
company’s letterheaded paper or sent from your company email address. 

Please include any additional relevant information in a covering letter, and should there be any reduction in the 
net profit figures, please ensure a projection for the latest year is included on the certificate and the reasons for 
the reduction.

Any information given will be treated as strictly confidential.

Thank you for your assistance.

Yours faithfully

Mortgage Processing



Mortgage Processing

Jubilee House
Gosforth

Newcastle upon Tyne
NE3 4PL

Tel 0345 600 1516
Fax 0345 603 5885

ACCOUNTANT’S CERTIFICATE
APPLICATION REFERENCE – XXXXXXXX

Please fully complete this form and return it by fax to 0345 603 5885  
or by email to docs@virginmoney.com

Client name: Business name

Date business established?

Nature of business?

How long have you acted for the client?

Position held by client?

Please complete this section for Sole Trader or Partnerships (please complete all boxes, we cannot accept  
draft figures)
Year ending Turnover Gross profit Net profit* 

(loss) before 
drawings

Applicant’s 
share of net 
profits (loss)

Balance 
of capital 
account

Applicant’s 
drawings

/      /

/      /

Please complete this section for Limited Companies (please complete all boxes, we cannot accept draft figures)
Year ending Turnover Net profit* 

(loss) before 
taxation

% of shares 
held by 
applicant

Applicant’s 
salary or  
remuneration

Applicant’s 
dividends 
received

Total assets 
less total 
liabilities

/      /

/      /

*Have net profits decreased in the last financial year? Yes/No

*If ‘Yes’ what is the projected net profit for next financial year? £

Why did net profits decrease?

* Is there a pension contribution that is deducted before 
arriving at the net profits? Yes/No

*If ‘No’ what is the amount paid per calendar month? £

* Is the business net profit sustainable at the current level 
going forward? Yes/No

Accountant’s name: Qualifications:

Signature: Date:

Recognised Qualifications: ACA, FCA, CA, ACCA, FCCA, AAPA, FAPA, ACMA, FCMA, MAAT, FMAAT, AAIA, FAIA, AFA or FFA.  
If you do not hold one of these qualifications we will require SA302s and the Tax Year Overview for Sole Traders or Partnerships. 
For Limited Companies, the accountant’s certificate must be reviewed and signed by an accountant with a recognised qualification.

Accountant’s practice stamp (if none available please send accompanied by a covering letter on your company’s  
letterheaded paper): 
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