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A Message ifrom Acministration

St. Hedwig Catholic School is a vibrant learning community, where all children are supported in
developing to their fullest potential in a safe and nurturing environment. It is a Catholic learning
community built on the fundamental partnership between home, school and parish.

As parents/guardians you have chosen to provide your children with a Catholic education — an education
which fosters and nurtures the search and acquisition of knowledge as a spiritual and academic journey;
an education which views human life as the integrated parts of body, mind and spirit. At St. Hedwig
Catholic School we celebrate spirituality through achieving, believing and striving to be the best we can
in an inclusive Catholic environment reflective of our Catholic traditions.

The St. Hedwig Catholic School Community is committed to maintaining high academic standards
throughout each grade, as well as promoting responsible and respectful behaviour. At all times we are
expected to do our best to demonstrate our love for God by respecting each other and trying our best to
achieve the expectations of our parents, teachers and our faith. We encourage students to get involved
in all aspects of their school community — academics, extra-curricular and service. This helps to build
self-confidence and a sense of value and purpose, as well as promoting positive relationships among all
students. We manage student discipline in a Progressive and Restorative approach, giving the students
the tools they need to make amends for mistakes, while at the same time serving appropriate
consequences for their actions. We believe in honesty, responsibility and accountability for our actions.

This Catholic School Agenda provides our students and parents with important information about our
school community. As well, it has been developed to help parents and educators work together to fully
support the education and faith development of Catholic students. Consistent and daily use of the
agenda will assist students in developing their organizational skills as well as support learning success.
The agenda is an excellent communication tool between home and school — please support your
children in their daily use of the agenda. We also encourage families to check the school website and
twitter on a regular basis for updated monthly calendars, messages from the office and updates on what
is happening at St. Hedwig Catholic School.

Best wishes for a very successful school year.

Sincerely,

Visit the St. Hedwig School Website at
Mr. M. Legacy Mrs. S. Richard )
Principal Vice Principal http://sthedwig.dcdsh.ca

Follow us on Twitter:
twitter.com/DCDSBStHedwig




Our ralron yaint, St. Hedwig

Our School Prayer:

The Prayer to St. Hedwig

God of wisdom,

We praise You and we bless You.

You teach us Your ways.

May wisdom flow through our classrooms;

May compassion walk gently in our hallways;

May joy ring out in our playground and gymnasium;
May words of integrity and justice be spoken in our
office and our staffroom.

By our joyful hope let all know that St. Hedwig is
God’s Schooll.

Amen.

SAINT HEDWIG

Saint Hedwig lived from 1174-1243 A.D. She was a duchess and widow, the patroness of
Silesia, a region of Eastern Europe. She died in a Cistercian convent, having taken her vows
to become a Sister. St. Hedwig was born in Andechs, Bavaria, Germany, the daughter of the
Duke of Croatia and Dalmatia. At the age of 12, Hedwig was married to Duke Henry of
Silesia, the head of the Polish Royal family. They had seven children, and they had a happy
marriage. Henry & Hedwig founded a Cistercian convent at Trebnitz, as well as hospitals
and monasteries. Henry died in 1238 and Hedwig became a Cistercian at Trebnitz. She died
in the convent on October 15. Many miracles were reported after her death, and she was
canonized in 1267. The feast day of Saint Hedwig is October 16.

ST. HEDWIG C.S. CELEBRATES THE CATHOLIC GRADUATE EXPECTATIONS

Our goal is to help students become proficient in the Catholic Graduate Expectations below:

-A discerning believer who is formed in the Catholic Faith community

-An effective communicator who speaks, writes, listens, and responds honestly

-A reflective, creative and holistic thinker who solves problems and makes responsible decisions with an
informed moral conscience for the common good.

-A self-directed, responsible, lifelong learner who develops and demonstrates their God-given potential.
-A collaborative contributor who finds meaning, dignity and vocation in work which respects the rights of
all and contributes to the common good.

-A caring family member who attends to family, school, parish, and the wider community.

-A responsible citizen who gives witness to Catholic social teaching by promoting peace, justice and the
sacredness of human life.

Our student’s efforts will be recognized at our bi-monthly St. Hedwig Celebrates Assemblies.
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Learning and Working Together!

School and Parish Community

The staff at St. Hedwig Catholic School works closely with St. Hedwig Church as well as the general
community to develop the faith life of our students. Daily prayer, religious lessons, monthly Masses
and liturgical celebrations and presentations are part of school life. St. Hedwig Church assists with
special religious instruction such as sacramental preparation and supports faith-based activities at our
school. We are also very fortunate to have the Rosary Apostolate be an active part of our school.
Celebrations rooted in our faith are held throughout the school year. Family and community members
are always invited and encouraged to attend. Over the course of the school year we participate in a
variety of social justice projects in order to support our parish and community. Through these outreach
initiatives we hope that our students will develop the ability to become collaborative contributors who find
meaning, dignity, fulfilment and vocation in work that contributes to the common good.

St. Hedwig Catholic Church

Pastor: Father Klemens

Assistant: Father Roberts

Office Secretary: Anna Luchowska
Phone: 905 576-0434

Mass Schedule:
Saturday - 5:00 p.m.
Sunday - 8:00 a.m., 9:30 a.m.(English Mass), 11:00 a.m., 12:30 p.m.

St. Hedwig Catholic School Council
The St. Hedwig Catholic School Council is active in developing the partnership between school and
home. All parents/guardians are invited to attend council meetings and are encouraged to get involved.
Your participation is valued and supports many activities and information sessions that enhance student
learning.
The Catholic School Council endeavors to:

- Promote Catholic education, faith and values;

- Participate in training and information programs;

- Act as a link between the school and community;

- Encourage participation in the parish and wider community;

- Set up appropriate committees to provide a supplementary source for special initiatives;

- Provide a forum for the expression of ideas, concerns or interests, appropriate to the role of

the council.

Elections for positions on the Catholic School Council are held annually in September. Regular meetings
are held throughout the year. All parents/guardians and guests are welcome to attend. Please check
the monthly newsletter or school website for meeting dates and times.

Volunteers

Volunteers are always welcome at St. Hedwig Catholic School. They provide assistance in a variety of
ways. Our school community is very appreciative of the support and assistance we receive from our
parents and community members. Please contact your child’s teacher or the school if you are interested
in volunteering. As per the DCDSB’s Safe Schools Policy, all volunteers must have a police check
with vulnerable sector on file at the school that is current within 12 months. If you plan on
volunteering and have not yet provided us with this documentation, or if it is set to expire, we encourage
you to get an updated check. We can provide you with a letter to take to the police station indicating that
you are a volunteer that allows you to get the check at a reduced rate (currently $20). If you require this
letter, please contact the school office.
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Daily School Schedule

8:45 a.m. — Entry Bell

10:10-10:25 a.m. — Morning Recess
11:30-12:30 p.m. - Lunch

1:55 — 2:10 p.m. — Afternoon Recess
3:15 p.m. — Dismissal for all students

*Morning Yard Supervision is from 8:30-8:45 a.m. Students should not arrive before 8:30 a.m.

P.A. Days and Holidays for the 2016-2017 School Year:

Classes will begin on Tuesday, September 6, 2016 (following Labour Day)
The last day of Elementary school classes is Thursday, June 29, 2017

Holidays

LabourDay .........ccooeiiiiiinnnnn, Monday, September 5, 2016

Thanksgiving ..........c..ooooviinnil. Monday, October 10, 2016

Christmas Vacation ..................... Monday, December 26, 2016 — Friday, January 6, 2017
(Last day of classes will be on Friday, December 23, 2016
Classes resume Monday, January 9, 2017)

FamilyDay ......c.cocoiiiiiiiinns Monday, February 20, 2017

MarchBreak ..........ccoovvviviiniiiii. Friday, March 10, 2017 — Friday, March 17, 2017
(Classes resume Monday, March 20, 2017)

Good Friday ......c.coovviiiiinnnn, Friday, April 14, 2017

Easter Monday ... Monday, April 17, 2017

VictoriaDay ...........cooiviiiiinnn, Monday, May 22, 2017

Professional Activity (PA) Days
Thursday, September 1, 2016
Friday, October 21, 2016

Friday, November 18, 2016

Friday, January 20, 2017

Friday, February 10, 2017

Friday, April 28, 2017

Friday, June 30, 2017

ANAPHYLAXIS - REACTIONS TO ALLERGIES

An anaphylactic reaction is a severe, sudden, possible life-threatening allergy to such items as
peanuts, nuts, bee stings, shellfish, latex, etc. When a student or adult is diagnosed with anaphylaxis,
it is important for the school to take extra precautions to ensure the person’s well-being. It may
become necessary to designate certain classrooms as “safe”, so that there is very little chance that
the student will come into contact with the dangerous substance.
Every September we have classrooms which will be designated “allergy alert classrooms” due to
students with severe allergies to these foods/materials. In the past, we have had great support from
the parents in these classes to ensure that lunches, snacks, etc. are “safe”. If your child is in a
classroom that has been so designated, you will be notified in writing about the particular allergen(s)
to be aware of.
If your son/daughter has an allergy/anaphylaxis, please advise the school as soon as possible.
Parents of anaphylactic students are required to update annually the Board Form “Protection of
Anaphylactic Students: Individual Student Plan.” Though the information in this form, we develop
the plan and safeguards that are necessary to protect our students and staff as required.

WE ARE CURRENTLY A PEANUT/NUT, LATEX, FISH, PET, & SCENT AWARE SCHOOL,

AS WE HAVE STAFF AND STUDENTS WITH LIFE THREATENING ALLERGIES




ADMINISTRATION OF MEDICATION

The responsibility for the administration of medication for students is primarily the parents and/or
guardians. There will be special cases and circumstances where a student must have medication during
regular school hours. The office staff is authorized, if requested in writing on the appropriate Board form
by the student’s parent or guardian, to administer medication. All prescribed medication to be
administered must have the qualified medical doctor's statement for documented use and the
instructions clearly stated. The medication should be kept in its original container and will be securely
stored in the office. No student is EVER to keep medication in his/her possession while at school,
except for puffers and Epi-Pens.

Dress Code

We encourage all parents/guardians to monitor how their children dress for school each day. Often, our
young people have not had enough experience to determine how weather conditions may change during
the day and, as a result, they may come to school ill-prepared. Only with constant guidance can our
students learn to dress properly for the weather conditions and the learning environment.

The Dress Code for St. Hedwig Catholic School reflects the understanding that school is a student’s
place of work. Students are expected to be dressed and groomed appropriately. Attire is to be
consistent with the expectations of an environment reflecting a Catholic School community. The
standards of dress for students at St. Hedwig Catholic School are reviewed with the Catholic School
Council as outlined by Board policy. Parents need to refer to these standards when unsure about what is
acceptable dress at school in order to support their children in using good judgment in this regard. The
guideline outlined applies to all in-school situations, on the school grounds and while attending all
school-related activities and events. This dress code is based on the values of good health and
hygiene, safety, modesty, and consideration for others.

The following are the acceptable standards of dress for students at St. Hedwig Catholic School:

Clothes should be clean and in good repair;

Hats and caps will not be worn in the school;

Clothes with slogans/pictures must be positive and appropriate for school;

Shirts and tops must come down over pants. Low-cut, open-back and bare midriff are not

permitted. Shirts must have sleeves or straps that are modest and fully cover undergarments.

Spaghetti straps, racer back tops, mesh/muscle shirts and halter tops are not appropriate;

¢ Undergarments and/or pajamas are not to be visible. Pajama pants are not appropriate school
wear (unless it is a Pajama Spirit Day)

e Pants must be appropriately fitted and worn so as not to expose undergarments;
Shorts, skirts and dresses must be an adequate length. A good guideline is as long as where the
fingertips touch the thigh when standing. Short shorts & low-rise shorts are not appropriate;

e For health and safety reasons, appropriate and secure footwear must be worn at all times. Bare
feet and flip flops are not hygienic, nor safe for outdoor play;

e Jewelry and accessories should be non-distracting and allow for safe participation in physical
activities;

o If make-up is worn, it must reflect a natural appearance;
Fragranced products are not permitted in order to support an allergen safe environment;

e Appropriate dress for participation in the physical education program is outlined by the classroom
teacher. Running shoes with non-mark soles are expected.

A phone call may be made to alert parents of a concern that persists. The final decision regarding the
dress code will be at the discretion of the principal or designate. This dress code will be enforced by all
staff members. If a student arrives to school inappropriately dressed or groomed, a staff member will
meet with the student to discuss what changes must be made in order to have him/her remain at school.
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The Durham Catholic District School Board recognizes that a school should be a place that promotes responsibility, respect,
civility, and academic excellence in a safe learning and teaching environment. A positive school climate exists when all
members of the school community feel safe, comfortable, and accepted. With this right, comes the responsibility of all members
of the community to work together to create a positive learning environment where all members feel supported.

ACCESS TO PREMISES
Parents/guardians are welcome to visit the school to discuss an issue with teachers or administrators. In keeping with the
Board’s Access to School Premises Policy, all doors will remained locked during school hours. Our Safe Welcome Program
provides an intercom and camera at the main door of the school for all visitors to communicate with the office prior to entering
the school. This enhances the safety of students and staff. Please remember that anyone coming into the school must first
sign in at the office and obtain a Visitor's badge. (Parents/guardians are not allowed access to the school yard before school or
during recesses and noon hour.) At recess time, the school yard is well supervised and staff will question anyone whose
presence is not expected. Each member of staff is wearing photo ID and is identified on duty with a safety vest.

If a parent/guardian needs to pick up his/her son/daughter during the school day, this must be facilitated at the office. Members
of the office staff will call the student down to the office to be signed out. If parents send a friend/relative/designate to pick up
their child, please advise the school in advance and ask the designate to provide photo identification at the office. If the student
returns to school before dismissal, he/she must sign back in at the office so that his/her attendance can be monitored.

MAKE EVERY DAY COUNT - ATTENDANCE MATTERS
Attending school regularly helps children feel better about school—and themselves. Now is the time to start building this habit
so your child learns right away that going to school on time, every day is important. Good attendance will help children do well in
high school, college or university and in the world of work.

Did You Know?
Absences can add up quickly. A child is considered chronically absent if he/she misses just two days every month!!
Research shows:
+ Children chronically absent in kindergarten and grade one are much less likely to read at grade level by the end of grade
three.
By grade six, chronic absence is a proven early warning sign for students at risk for dropping out of school.
By grade nine, good attendance can predict graduation rates even better than grade eight test scores.
Being late to school may lead to poor attendance.

School success goes hand in hand with good attendance!

What You Can Do:

- Set aregular bed time and morning routine.
Lay out clothes and pack backpacks the night before.
Don't let your child stay home unless he/she is truly sick. Keep in mind complaints of a stomach ache or headache can be a
sign of anxiety and not a reason to stay home. Check with your physician if frequent physical complaints are an issue.
If your child seems anxious about going to school, talk to teachers, the school social worker, or other parents for advice
on how to make him/her feel comfortable and excited about learning. Attending school regularly and arriving on time
often helps students feel more comfortable and less anxious in the long run. Chronic absence makes it difficult for a child to
feel a part of the classroom community.
Develop back-up plans for getting to school if something comes up. Call on a family member, a neighbour, or another
parent to help.
Avoid medical appointments and extended trips when school is in session.
Communicate with the school and let us know how we can best support you and your children so that they can show up for
school on time every day. We want your child to be successful in school! If you have any questions or need more
information please contact your child’s teacher, principal or vice principal.



SAFE ARRIVALS - Automated Attendance
The Durham Catholic District School Board is pleased to be implementing a new, more efficient student absence reporting
system called Safe Arrival. This new system will reduce the time it takes to verify student attendance making it easier for you to
report your child’s absence and easier for staff to respond to unexplained student absences. Parents are able to report their
child’s absence quickly and conveniently:
1. Parents can log into a website: dcdsb.schoolconnects.com to access a Safe Arrival Parent Portal where an account can
be set up to report absences; or
2. Parents can call into an automated interactive telephone system via a toll free number: 1-844-288-7628 through which
absences can be reported; or
3. Parents can download the SafeArrival app for iOS and Android smartphones: Search for the keyword “safearrival” in the
Google Play store or the Apple App store. Use district code DCDSB (or you can search for Durham Catholic District School
Board). Use your safe Arrival Parent portal username and password to authenticate your account.
All three methods are available 24 hours a day, 7 days a week. Future absences, like doctor’s appointments can be reported
ahead of time.

RESTORATIVE SCHOOLS
We believe that safety begins with positive connections between the students, staff and parents. To foster these relationships,
staff in the Durham Catholic District School Board use restorative practices, including classroom circles and small group
conferences to build community within the classroom and the school. Restorative Practice is rooted in the same philosophical
approach as Canada’s Native Aboriginal communities. It rests on the belief that it is best to do things with people, rather than to
them. When conflict arises, using restorative practice engages students in a fair process that responds to behavior in ways that
strengthen and repair the relationship. It is collaborative rather than adversarial in nature. The aim of restorative practice is to
hold individuals accountable for their actions while restoring and repairing any relationships amongst each other and within the
community that may have been harmed.

Catholic Restorative Schools will:

+ Provide opportunities for someone who has done harm to determine the effect of his/her actions and make reparations
Provide a voice for the victim
Use a common set of restorative questions both in and out of our classrooms to give the victim a voice and enable the
perpetrator to determine the effect of his/her actions. “How do you think your actions had an impact on others?” “What
do you think you need to do to make things right?”
Use circles, or small group conferences to build community, develop empathy and understanding, and when needing
to repair relationships
Celebrate our Catholic community through the Catholic virtues and Catholic Graduate Expectations
Use think papers and reflective discussion papers aligned with the restorative questions

SCHOOL CODE OF CONDUCT
All schools base their individual school Code of Conduct on the Ministry of Education Code of Conduct. As per Board Policy
and the Ontario Safe School Act, a Code of Conduct will be developed in consultation with parents, teachers and the Catholic
School Advisory Council. All members of the school community will be responsible for adhering to the expectations as outlined
in this Code of Conduct.

Schools within the Durham Catholic District School Board will focus on prevention, early intervention and progressive discipline
as the key to maintaining a positive school environment in which students can learn and educators can teach. When
inappropriate behaviour occurs, all staff members will utilize a range of interventions, supports and consequences that are
developmentally appropriate, that include opportunities for students to learn from mistakes, and that focus on improving
behaviour. In some circumstances, short term suspension may be the method of progressive discipline utilized. In the case of a
serious incident, long-term suspension or expulsion, which is further along the continuum of progressive discipline, may be the
response that is required.

Statement of Purpose

The provincial Code of Conduct sets clear provincial standards of behaviour. These standards of behaviour apply not only to
students, but also to all individuals involved in the publicly funded school system whether they are on school property, on school
buses, at school-related events or activities, or in other circumstances that could have an impact on the school climate.



The purpose of the Provincial Code of Conduct and the School Code of Conduct is:
To ensure that all members of the school community, especially people in positions of authority, are treated with respect
and dignity.
To promote responsible citizenship by encouraging appropriate participation in the civic life of the school community.
To maintain an environment where conflict and difference can be addressed in a manner characterized by respect and
civility.
To encourage the use of non-violent means to resolve conflict.
To promote the safety of people in the schools.
To discourage the use of alcohol and illegal drugs.

Guiding Principles

*  Responsible citizenship involves appropriate participation in the civic life of the school community.
Active and engaged citizens are aware of their rights, but more importantly, they accept responsibility for protecting their
rights and the rights of others.
Members of the school community are expected to use non-violent means to resolve conflict.
Physically aggressive behaviour is not a responsible way to interact with others.
The possession, use or threatened use of any object to injure another person endangers the safety of oneself and others.
Alcohol and illegal drugs are addictive and present a health hazard.
The school will work cooperatively with police, drug and alcohol agencies to promote prevention strategies and, where
necessary, respond to school members who are in possession of, or under the influence of alcohol or illegal drugs.
Insults, disrespect, and other hurtful acts disrupt learning and teaching in a school community.
Members of the school community have a responsibility to maintain an environment where conflict and difference can be
addressed in a manner characterized by respect and civility.

Standards of Behaviour

1) Respect, Civility, and Responsible Citizenship

All members of the school community must:

* Respect and comply with all applicable federal, provincial, and municipal laws;
Demonstrate honesty and integrity;
Respect differences in people, their ideas, and their opinions;
Treat one another with dignity and respect at all times, and especially when there is disagreement;
Respect and treat others fairly, regardless of, for example, race, ancestry, place of origin, colour, ethnic origin, citizenship,
religion, gender, sexual orientation, age or disability;
Respect the rights of others;
Show proper care and regard for school property and the property of others;
Take appropriate measures to help those in need;
Seek assistance from a member of the school staff, if necessary, to resolve conflict peacefully;
Respect all members of the school community, especially persons in positions of authority;
Respect the need of others to work in an environment that is conducive to learning and teaching;
Not swear at a teacher or at another person in a position of authority.

ll) Safety
AII members of the school community must not:
Engage in bullying behaviours;
Commit sexual assault;
Traffic weapons or illegal drugs;
Give alcohol to a minor;
Commit robbery;
Be in possession of any weapon, including firearms;
Use any object to threaten or intimidate another person;
Cause injury to any person with an object;
Be in possession of, or under the influence of, or provide others with alcohol or illegal drugs;
Inflict or encourage others to inflict bodily harm on another person;
Engage in hate propaganda and other forms of behaviour motivated by hate or bias;
Commit an act of vandalism that causes extensive damage to school property or to property located on the premises of the
school.



Consequences for Student Behaviour

Commensurate with the Durham Catholic District School Board’s Progressive Discipline Policy, when inappropriate behaviour
occurs, schools are required to utilize a range of interventions, supports, and consequences that are developmentally
appropriate, that include opportunities for students to learn from mistakes, and that focus in improving behaviour. In some
circumstances, short-term suspension may be a useful tool. In the case of a serious incident, long-term suspension or
expulsion, which is further along the continuum of progressive discipline may be the response that is required.

Suspension
The infractions for which a suspension may be considered by the principal include:
+ Uttering a threat to inflict serious bodily harm on another person;
Possessing alcohol or illegal drugs
Being under the influence of alcohol;
Swearing at a teacher or at another person in a position of authority;
Committing an act of vandalism that causes extensive damage to school property at the pupil’s school or to property
located on the premises of the pupil’s school;
Bullying
Possession and/or use of tobacco products;
Being in possession of or under the influence of drugs;
Uttering a racial slur or comment;
Sexual slurs or harassment;
Being in possession of or under the influence of drugs;
Disrespect towards or desecration of the religious dimension of the school;
Conduct deemed to be unacceptable: e.g.,
Fighting
Persistent tardiness and/or truancy including “skipping” classes
Use of profane or improper language
Persistent opposition to authority
Any other behaviours deemed to be unacceptable behaviours.
A student may be suspended for a minimum of one (1) school day and a maximum of twenty (20) school days.

Expulsion
The infractions for which a principal shall suspend and may consider recommending to the Board that a pupil be expelled from
the pupil’s school or from all schools of the Board include:
Possessing a weapon, including possessing a firearm;
Using a weapon to cause or to threaten bodily harm to another person;
Committing physical assault on another person that causes bodily harm requiring treatment by a medical practitioner;
Committing sexual assault;
Trafficking in weapons or restricted or illegal drugs;
Committing robbery;
Giving alcohol to a minor;
Engaging in activities or patterns of behaviour on or off school property that cause the pupil’s continuing presence in the
school to create an unacceptable risk to the physical or mental well-being of other person(s) in the school or Board;
Engaging in activities on or off school property that have caused extensive damage to the property of the Board or to goods
that are/were on Board property;
Conduct deemed to be unacceptable:
Any act considered by the Principal and Family of Schools Superintendent to be a serious violation of the Board or
school Code of Conduct.

Mitigating Factors
Before the principal or vice principal makes a decision to suspend or recommend an expulsion he/she must consider all
mitigating circumstances.
Whether the student has the ability to control his or her behaviour;
Whether the student has the ability to understand the foreseeable consequences of his or her behavior; and
Whether the student’s continuing presence in the school does or does not create an unacceptable risk to the safety of any
person in the school.



Other Factors to be Considered

The student’s academic, discipline and personal history

Whether a progressive discipline approach has been used with the student;

Whether the activity for which the student may be or is being suspended or expelled was related to any harassment of the

student because of race, ethnic origin, religion, disability, gender or sexual orientation or to any other harassment;

The impact of the discipline on the student’s ongoing education;

The age of the student;

In the case where the student has an Individual Education Plan(IEP) or disability-related needs:
Whether the behaviour was a manifestation of a disability identified in the student’s Individual Education Plan;
Whether appropriate individualized accommodation has been provided, and
Whether the suspension is likely to result in aggravating or worsening of the student’s behaviour or conduct.

Roles and Responsibilities

School Boards
School Boards provide direction to their schools to ensure opportunity, academic excellence, and accountability in the education
system It is the responsibility of the School Board to:
Model Christian behaviours founded in Catholic tradition;
Develop policies that set out how their schools will implement and enforce the provincial Code of Conduct and all other
rules that they develop that are related to the provincial standards that promote and support respect, civility, responsible
citizenship, and safety;
Review these policies reqularly with students, staff, parents, volunteers, and the community;
Seek input from school councils, their Parent Involvement Committee, their Special Education Advisory Committee,
parents, students, staff members, and the school community;
Establish a process that clearly communicates the provincial Code of Conduct and School Board Codes of Conduct to all
parents, students, staff members, and members of the school community in order to obtain their commitment and support;
Develop effective intervention strategies and respond to all infractions related to the standards for respect, civility,
responsible citizenship, and safety; and
Provide opportunities for all of the staff to acquire the knowledge, skills, and attitudes necessary to develop and maintain
academic excellence in a safe learning and teaching environment; and wherever possible, Boards should collaborate to
provide coordinated prevention and intervention programs and services, and should endeavor to share effective practices.

Principals
Under the direction of their School Boards, principals take a leadership role in the daily operation of a school. They provide this
Ieadershlp by:
Modeling Christian behaviours founded in Catholic tradition;
Demonstrating care for the school community and a commitment to academic excellence in a safe teaching and learning
environment;
Holding everyone under their authority accountable for his or her behaviour and actions;
Empowering students to be positive leaders in their school and community; and
Communicating reqularly and meaningfully with all members of their school community.

Teachers and Other School Staff Members
Under the leadership of their principals, teachers and other school staff members maintain order in the school and are expected
to hold everyone to the highest standard of respectful and responsible behaviour. As role models, teachers and school staff
uphold these high standards when they:

Model Christian behaviours founded in Catholic tradition;

Help students work to their full potential and develop their sense of self-worth;

Empower students to be positive leaders in their classroom, school, and community;

Communicate regularly and meaningfully with parents;

Maintain consistent standards of behaviour for all students;

Demonstrate respect for all students, staff, parents, volunteers, and the members of the school community; and

Prepare students for the full responsibilities of citizenship.

Students

Students are to be treated with respect and dignity. In return, they must demonstrate respect for themselves, for others, and for
the responsibilities of citizenship through acceptable behaviour.

Respect and responsibility are demonstrated when a student:



Models Christian behaviours founded in Catholic tradition;

Comes to school prepared, on time., and ready to learn;

Shows respect for himself or herself, for others, and for those in authority;

Refrains from bringing anything to school that may compromise the safety of others; and
Follows the established rules and takes responsibility for his or her own actions.

Parents/Guardians
Parents/Guardians play an important role in the education of their children, and can support the efforts of school staff in
mamta/nlng a safe and respectful learning environment for all students. Parents fulfill their role when they:
Support the values of our Catholic school system;
Conduct themselves in an appropriate manner;
Take responsibility and support the efforts of school staff in maintaining a safe and respectful learning environment for all
students;
Show an active interest in their child’s school work and progress;
Communicate regularly with the school;
Help their child be neat, appropriately dressed, and prepared for school;
Ensure that their child attends school regularly and on time;
Promptly report to the school their child’s absence or late arrival;
Show that they are familiar with the provincial Code of Conduct, the Board’s Code of Conduct and school rules;
Encourage and assist their child in following the rules of behaviour; and
Assist school staff in dealing with disciplinary issues involving their child.

COMMUNITY THREAT ASSESSMENT AND INTERVENTION PROTOCOL- FAIR NOTICE
The Durham Catholic District School Board is committed to providing safe learning environments for all students, staff, school
visitors and community members. When student behaviours pose a potential threat to safety or serious harm to self or others,
all schools in the Durham Catholic District School Board follow the Community Threat Assessment and Intervention Protocol (C-
TAIP), which outlines how a school responds immediately to threatening behaviour. This protocol involves supports from various
partners, including community agencies, hospitals and police services. Personal information shared throughout this process will
always respect and balance each individual's right to privacy while ensuring the safety of all. For more information, please refer
to the board website at www.dcdsb.ca under “Safe Schools” or ask the principal for more information.

COMMUNITY PARTNERS AND THE DURHAM REGIONAL POLICE SERVICE
Through outreach, school and community partnerships already in place may be enhanced and new partnerships developed with
community agencies and other groups within the community (e.g. Aboriginal Elders). Community agencies are important
resources that schools can use to deliver prevention or intervention programs. Protocols are effective ways of establishing
connections between boards and community agencies and formalizing the partnership. These partnership agreements must
respect all applicable collective agreements and Board policies.

The Durham Regional Police Service plays an essential role in making our schools and communities safer. The police
investigate incidents in accordance with our Police/School Board protocol. This protocol is based on the provincial model
developed by the Ministry of the Solicitor General and the Ministry of Education.

SEARCH AND SEIZURE
According to the Police/School Board Protocol for Durham Catholic District School Board, it is the right and authority of the
school to search school and personal property, such as lockers, desks, backpacks, purses, etc., without notice or permission of
any person. Police may from time to time be invited onto school premises to conduct their own searches, also without prior
notice to or permission of any member of the school community.

REPORT IT!

el

SAFE AND CARING SCHOOLS REPORT IT - NON-EMERGENCY REPORT SYSTEM o=
Parents and students are encouraged to report incidents of bullying or other school safety concerns as soon as they happen by
contacting their teacher and/or school administration. We recognize that bullying affects a student’s sense of safety and
security, and some people may not feel comfortable reporting bullying or other school safety incidents. To help ease this worry,
students and parents are welcome to use the Report It form available on the school website to report incidents of bullying or
other safety concerns that have not already been reported. The information provided will be forwarded to the appropriate school
administrator for action. School safety concerns can be reported anonymously or contact information can be given so that
appropriate follow-up can occur.




PERMISSION FOR PHOTO AND VIDEO SHARING AT SCHOOL

As we try to keep pace with social media that is so much a part of our students’ lives, it is important to be reminded of
people’s right to privacy. While taking photos or videos at various school events, please be mindful that it is illegal to
post/upload/share photos or videos of anyone other than yourself your child on the internet or anywhere without the expressed
consent of the person or their guardian. Sharing photos or videos of others without their consent is a privacy violation.

BRING YOUR OWN DEVICE (BYOD)

BYOD means students bring their own electronic devices to school for educational purposes. Students are expected to use
devices responsibly, and only with the permission and direction of teachers or other staff members. Research indicates that the
use of technology increases engagement, which leads to improved student success. The following are reasons why BYOD
works well:

Students are usually experts in their own device and can customize it to suit their learning needs

Students can use it to learn anytime, anywhere;

Students can collaborate and work anytime; before school, after school, and at lunchtime; and

Student-owned devices are often more up-to-date than those provided by the school due to the cost of replacing

hardware for the entire system.
Our students are going to live and work in a world where people use electronic devices regularly. They need to learn how to
use devices in a respectful, responsible and ethical manner. The Durham Catholic District School Board’s BYOD procedures,
School Codes of Conduct and Ontario Graduate Expectations will guide teachers in the process of teaching students what it
means to be good digital citizens.

Not every parent can, or wants to send their child to school with an electronic device. Teachers will continue to plan lessons
that do not require the use of a personally owned device. Teachers are encouraged to give advanced notice when they plan to
incorporate electronic devices into a lesson. Students without devices will have the opportunity to work collaboratively with
other students or borrow a school device.

Students are required to use the Board’s wireless network, which they can access at no cost while at school. They will not be
permitted to access their paid data plans while in school. The Durham Catholic District School Board's network filter will help
prevent students from accessing inappropriate web content while they are logged in at school.

Schools will have plans in place to help students keep their devices secures. Ultimately, students are responsible for lost,
stolen, and/or damaged personal electronic devices, just as they are for other personal items brought to school.

Durham Catholic District School Board - Elementary Acceptable Use Agreement
| will protect my digital identity, my passwords, and my classmate’s right to privacy.
| will use electronic devices and the internet for positive purposes to make people’s lives better.
| will ask or tell an adult if | see something inappropriate.
| will take a stand against cyber-bullying.
| will only use personally owned electronic devices (e.g., cell phones, tablets) during class time when it is allowed by
my teacher.
| will not copy the work of others from the internet.
| will not take pictures of people without permission from the teacher, principal and student.
o | will not use an electronic device in private areas (e.g. washrooms, change rooms, health rooms and administrative
offices).
o | will only use social media in a manner that respects the dignity of others.
| will remember Jesus’ message do unto others as | would have done to me.

(Student) Signature: Date: d/mly

“Do not be afraid of new technologies! These rank among the marvelous things — inter mirifica — which
God has placed at our disposal to discover, to use and to make known the truth, also the truth about our
dignity and about our destiny as his children, heirs of his eternal Kingdom”

St. John Paul Il, 2005



DURHAM CATHOLIC DISTRICT SCHOOL BOARD CONCUSSION POLICY

All school boards in the Province of Ontario are required by law to have a Concussion policy and school board administrative
procedures in place so that students, school staff and parents/guardians understand their role in preventing, managing and
reporting suspected or diagnosed concussions.

A concussion is the term for a clinical diagnosis that is made by a medical doctor or a nurse practitioner. The definition of
concussion below is adapted from the definition provided in the concussion protocol in the Ontario Physical Education Safety
Guidelines.

A concussion:

* is abrain injury that causes changes in the way in which the brain functions and that can lead to symptoms that can be
physical (e.g., headache, dizziness), cognitive (e.g., difficulty in concentrating or remembering), emotional/behavioural
(e.g., depression, irritability), and/or related to sleep (e.g., drowsiness, difficulty in falling asleep);
may be caused either by a direct blow to the head, face, or neck or by a blow to the body that transmits a force to the
head that causes the brain to move rapidly within the skull;
can occur even if there has been no loss of consciousness (in fact most concussions occur without a loss of
consciousness);
cannot normally be seen by means of medical imaging tests, such as X-rays, standard computed tomography (CT)
scans, or magnetic resonance imaging (MRI) scans.

A specific concussion protocol and tool now exists in all Durham Catholic District School Board schools that includes
responsibilities for Board and school staff, students and parents/guardians. Additionally, health units and sports and fitness
organizations in Durham are using this protocol to raise awareness to help prevent and manage concussions.

It is important to note that all suspected concussions must be reported and a medical doctor or nurse practitioner make a
diagnosis and participate in the Return To Learn and/or Physical Activity documentation process.

The concussion tool noted in this student agenda is a resource for school staff, parents/guardians and students.
Parents/guardians and students are encouraged to contact your school principal for more details about the new concussion
management and prevention safety protocols that exist to promote student safety and success.
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AGENDA REVIEW SIGN OFF
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By signing below you are indicating that you have reviewed the information contained in the student agenda, and the related
Board policies and you agree to abide by them. All Board policies are available on the Board’s website: http://www.dcdsb.ca,
and in the school office

e School Code of Conduct (PO 431)

e  Fair Notice of Community Threat Assessment and Intervention Protocol

o Acceptable Use of Information and Communication Technology Policy (PO431)
o Concussion Policy (PO614)

Student’s Signature

Date:

If student is younger than 18 years of age: | have discussed the information contained in this agenda with my child.

Parent/Guardian’s Full Name (Please Print):

Parent/Guardian’s Signature:

Date:



http://www.dcdsb.ca/

QUICK REFERENCE GUIDE for PARENTS

What If...

Parent/Guardian should...

School will...

Your child is absent from
school

Use Safe Arrival system. Please
ensure that all phone numbers
and emergency contacts are
current.

Call home, work or emergency
contact to verify absence.

Your child is arriving late to
school or must leave early

Notify the school; Report to the office
upon arrival, sign student in or out as
appropriate.

Advise teacher of late arrival or early
pick up in writing via agenda

Parents will be on vacation or
out of town

Notify the school office in writing with
dates and provide contact
information for who will be acting as
temporary guardians for the child.

Keep this information on file for the
duration of the trip in case the
child(ren) fall sick, are injured or
absent.

Your child is receiving the
Sacrament of Reconciliation &
First Communion (Grades 2)

Ensure baptismal certificate is on file.
Return paper work sent home by
teacher.

Communicate with St. Hedwig Parish
& the parent community regarding
preparation & dates.

You have concerns about your
child’s learning and/or
personal development

Contact your child’s teacher first;
follow-up with principal/vice principal
if necessary.

Follow up with your concerns as
deemed appropriate.

You are visiting the school for
any reason

Report to office — sign in as
appropriate

Direct you to your destination if
necessary

Your child must take
medication at school

Inform secretary; Complete school
board form; Return form to school
with medication in original container
/dosage clearly labeled.

Administer medication (if appropriate
for school setting) as prescribed

Your child contracts a
communicable disease (i.e.
head lice, chicken pox, pink
eye)

Notify the secretary; Keep the child
home until treated/no longer
contagious; treat appropriately

Contact parent/guardian if condition
is suspected and school has not
been notified.

Your child has a serious
allergy or medical condition

Notify the teacher and school and
provide necessary
information/medication/treatment
protocol as per board policy.

Provide paperwork to be completed/
accommodations needed to support
the student;

Share and post, as necessary, your
child’s medical profile.

Your child’s class/school is
participating in an off-site
excursion

Ensure written permission and
payment is submitted on time;
Ensure child is prepared to fully
participate and dressed appropriately
for the excursion. Students are not
permitted to attend without written
consent.

Staff will assist/remind students to be
appropriately dressed and will make
adjustments to activities and
participation accordingly. Staff will
not apply sunscreen to students.

Bus Transportation cancelled
due to inclement weather

Tune in to: TV Stations: CFTO,
Global, CityTV, CP 24

Websites: www.dsts.on.ca (Durham
Student Transportation Services)
*If buses are cancelled in the
morning they remain so for the

duration of the day.

Remain open for all students;
Transportation remains the
responsibility of the parent(s) all day.

Should you have any questions about policies, routines or school events, please
contact your child’s teacher or the school office.

Updated newsletters and monthly calendars are always available on our school
website: http://sthedwig.dcdsb.ca
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5T. HEDWIG
CATHOLIC SCHOOL

Notes




