Sales Assistant Cover Letter
Thursday, June 2, 2016

Mr. Jacob Alex
HR Manager
Urban Outfitters
599 Nestle Ave
Burbank, CA 39116 
Dear Mr. Alex:

Throughout my 10+ years of professional experience in areas of customer service, sales, staff coordination, up selling of products and brand crediting, I have been recognized as a person who can get the job done. I offer great enthusiasm, creativity and high energy background in sales.

My following achievements translate the success I want to add to Urban Outfitters:
• Provided excellent customer services that led to a 20% enhancement of total clients in 6 months
• Exceeded sales targets by a good margin of 30% by adopting and implementing effective sales tactics and strategies
• Set up various successful promotional displays which were highly commended by managers
• Handled many serious customer issues effectively to reach a satisfactory level of understanding with the client
• Implemented modern display designs and product promotion strategies to launch new products and to up sell already launched ones

In addition, I am expert in customer account handling and implementation of effective loss prevention strategies.

May I suggest a meeting to discuss my talents with you further? I will follow up on this application next Friday. Thank you for your time and consideration.
 
Sincere regards,

(Signature)
Hillary Carter
