Example 2: Email
Dear Mr. Schulman:

Thank you for offering me the assistant buyer position. Regretfully, I must decline your offer. While I was very interested in the opportunity and working with your team, I do not feel it is the best fit for me at this time.

Thanks again for taking the time to meet with me and for the generous employment offer. I am impressed by your company's goals, mission and commitment to quality and service, and wish you and your colleagues much continued success. I hope that we meet again in the future.

Best regards,

Shauna Greenwood
