General Manager Cover Letter
Mathew Gordon
Hiring Manager
Dayjob Ltd
120 Vyse Street 
Birmingham 
B18 6NF
10th September 2013


Dear Mr Gordon,

With reference to your advertised vacancy for a General Manager, please find attached my CV for your consideration. 

I have a relentless drive to project a broader impact than just simply delivering results, and can demonstrate experience in all of the areas you want from a candidate.

Having worked for Michael Distribution as a General Manager for the last three years, I have developed the skills necessary to become an immediate and valuable asset to your company. Possessing excellent man management skills I am able to direct, manage and supervise all planning and scheduling activities. I can spot issues and opportunities before others, and have extensive knowledge of key issues like stock management, cost control and effective labour scheduling. 

Apart from having the personality needed to lead, coach, develop and motivate teams, I also have the ability to influence the behaviours of others to achieve goals and get things done. 

I am keen to work for a company like yours which not only offers great career opportunities and a very competitive salary but more importantly gives me the chance to be part of something really special. Please find attached my current CV, which further details my achievements and qualifications. 

I look forward in much anticipation to hearing from you. 

Yours sincerely, 


Karen Higgins
120 Made Up Street
Birmingham 
B18 6NF
T: 0044 121 638 0026
E: info@dayjob.com 
