Marcus Lincoln
1210 Caroline NE
Atlanta, GA 30316
Cell: (000) 234-6543
Email:

March 14, 2016

Ms. Julie August
Recruiting Consultant
Martin Paints
3201 W Commercial Blvd #230
Fort Lauderdale, FL 33309 
Dear Ms. August:

As a highly successful and competent leader with diverse experiences in HR-management, I would like to be considered for a Human Resource Manager position currently available at Martin Paints. I am confident that my experience and knowledge of human resource principles, theories and best practices, as well as my strong independent planning and analytical skills, make me an ideal candidate for the position.

I possess exact talents which you need in terms of skills, abilities, knowledge, experience, personality and education. With the set of all the above mentioned elements, I can take Martin Paints to the sky-height with an aim to achieve the title of ‘Best Human Resource Department’ by US Official Business Rankings.I offer:
● 8+ years’ experience in similar positions which enables me to handle work in a professional manner (refer to resume attached for details)
● Track record of managing Human Resources Department efficiently utilizing demonstrated leadership skills
● Thorough knowledge of HR related federal and state laws, regulations, codes and bills
● Hands on experience in application of defined human resources management procedures to improve employee relations
● Well-versed in statistical analytical techniques, ERP software applications, accounting and payroll administration and modern office processes that have set standards in the market

Truly yours,

(Signature) 

to bring to your HR department. You can contact me on my cell phone at (000) 234-6543.

Thank you for your time and consideration. 
Truly yours,

(Signature)
Marcus Lincoln
