Job Promotion Cover Letter
Dear John Doe,
I am applying for the position of Director of South East Asia Operations.

As a loyal employee for Caterpillar Inc. for more than 10 years, I have had the unique position of working in nearly all the departments and getting a complete picture of how the company functions and operates. During my many years as an employee, I have always come to work on time and never taken a sick day. This shows my commitment to the success of this firm.

During my time as manager of global operations, the company’s revenues quadrupled from 10 million dollars to 40 million dollars. Employee turnover rates have also been at an all-time low and it appears that the company still has many years of growth and success ahead, shown by its recent acquisition of Blue Butterfly.

I hope to continue working at Caterpillar Inc., and help the company grow, in terms of marketshare and profit margins. I ask that you take a look at my long illustrative career and see the contributions I have made as an employee. I am ready to take on a bigger leadership role with more responsibilities.

Thank you for your consideration and I look forward to speaking with you soon.

Best,

Tom Smith
