To: Harry_21@hotmail.com
Date: 15th May 2014
Subject: Email cover letter

Respected Sir,

In reference to your advertisement in the local newspaper Times Daily, dated 13th May 2014, I am sending this email to apply my candidacy for the post of a sales executive. After carefully reviewing your company’s profile and the exposure that it offers, I am greatly interested to work and contribute towards the sales department of Fortune Enterprises Limited.

The attached resume will detail you about my educational profile, professional experiences and key skills. At the post of a sales executive, I would work with utmost sincerity to ensure regulation of effective sales strategies and plans. With good communicational skills, I am capable of interacting with sales employees, clients and customers and assist them with efficient solutions and measures. The job post of a sales executive at your company is of great interest to me as I look forward to enhance my sales skills and hone my expertise so that I can contribute towards the growth of the organisation.

I would be grateful to you if you welcome me with an opportunity of a personal interview with you. Please feel free to contact me on 3949394.

Thanking you.

Sincerely,

Andrew Paul



