Carol G. Webb
Dennis High Society, 
1077 Jim Rosa Street, Lane - 53, Apartment # 27
Oakland, CA, USA
carol.webb@e-mail.com
Contact Number - (415) 873 3715

Date: January 04, 2012

To
Sarah T. Thornton
Hiring Manager
Fishler Techno Solutions Pvt. Ltd. 
3176 Jennifer Street, Faker Avenue Center, Lane - 40,
Raleigh, NC, USA

Dear Miss. Thornton,

Re: Application for senior accountant post

A few days back, I came across an advertisement in today's Finance, for the suitable of senior accountant. I was pleased to know about the available post and therefore, I have applied at your renowned Fishler Techno Solutions Pvt. Ltd.. As per the mentioned requirements, I have also enclosed my cover letter and my resume for your kind assistance. In addition, I also believe that my qualifications and expertise would be able to make a significant contribution to your reputed organization.

My enclosed resume clearly specifies about my educational background, where in I have completed my Masters in Business Administration and also hold a Grade IV Certification in Finance and Accounting. For the past twelve years, I am working with Front Micro Communications Pvt. Ltd. as a senior accountant. Therefore, I am well equipped in the financial and accounting functions and my interest match towards this particular requirement. In my previous position, I was assigned to certain major administrative and managerial work.

Therefore, my foremost and basic task comprised of handling the billing section, monitoring the accounts receivables, compiling the annual financial reports, upgrading the organization financial police and procedures, managing the monthly and yearly auditing reports, preparing and checking the financial data bases, assisting the staff members in budget preparation and forecasting activities, etc. Therefore, my overall vast experience has made me responsible enough to handle the computable accounting principles, prepare the accurate and timely budget procedures, and handle the assigned financial projects. 

I am quite confident about my work techniques and therefore, request you to consider me for the available senior accountant position. In addition, I possess the necessary qualifications of being an eligible candidate for the applied post and completely suitable for client facing roles. I possess an impeccable leadership quality and therefore, I can surely prove an asset to your renowned organization. I am eagerly waiting for your quick response. 

Thank you.

Sincere regards

(Signature)

Carol G. Webb
