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___________________________________________
              THIS AGENDA BOOK BELONGS TO

My Bus/Van # is ______________The Bus/Van is parked in Slot _________

JACK CURTIS – PRINCIPAL


STUDENT HANDBOOK

Dear Lincoln Roosevelt Students and Parents,

The following handbook has been prepared for the students at Lincoln Roosevelt School.  The students are expected to read the Handbook and abide by the rules as set forth in this booklet.

Parents are being asked to take an active role in making sure that their students are following the rules that are contained in the Handbook.  In order to follow the rules they must know the rules!  Please review the Handbook pages with your child and stress the importance of being a solid citizen of the Lincoln Roosevelt School.  

Lincoln Roosevelt School will be stressing the importance of getting into the habit of using the agenda book for each subject each period of the day.  Teachers will be working with the students to make sure that the agenda books are being utilized by all Lincoln Roosevelt students on a daily basis.

Parents are also being asked to play a key role in helping students to become better organized and better prepared for their classes.  

Please check your child’s Agenda book on a daily basis and insist that this important organizational tool be fully utilized by your child.  That means that all assignments given during the course of the day are written in the Agenda book.

Thank you for your anticipated help in getting your child to become more organized by utilizing the Agenda book on a daily basis.

I would also like to thank the Lincoln Roosevelt PTO for helping to purchase the agenda books for all Lincoln Roosevelt students..

We look forward to an outstanding 2015/2016 school year.









Sincerely,









Jack Curtis








Jack Curtis









Principal 
THIS AGENDA BELONGS TO:

NAME






HOMEROOM




ADDRESS











CITY/TOWN





ZIP CODE




PHONE






CELL PHONE




This book, if actually used and taken seriously, will be a big help to you!

Organization is a learned skill.  If organization is not a skill you possess, what better time than right now to begin to learn a skill that will help you for the rest of your life.  The more organized you are the more successful you will become!

We have supplied you with a tool (this agenda book) to help you be organized.  Now you must work hard to make this tool work for you!  Just like a hammer will not drive a nail into wood unless you pick up the hammer and hit the nail, this agenda book will not work all by itself – it needs your input to have it be a real helpful part of your school experience.

If you haven’t taken school seriously in the past, there is no time like the present to make some positive changes that will allow you to become a better student!  Remember – nothing changes if nothing changes!! Make the necessary changes.

A.A. Milne, the author of Winnie-the-Pooh, had a great quote to explain why we need to be organized!  He said “Organizing is what you do before you do something so that when you do it, it’s not all mixed up!”  Get yourself organized so that when you do something you’re not “all mixed up”!!

Here are the 3 choices you must consider before doing

anything that may or may not be a wise thing to do…



Our goal is to have you learn to always think of the consequences before you engage in any action that could lead to trouble.  This may be one of the most important lessons you will learn in life…
It takes absolutely no effort to be unsuccessful.
It takes a bit of effort to be average.

It takes a lot of effort to be good.

It takes a sacrifice to become the best.

When you work hard, good things happen!
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Attendance and being on time is an extremely important part of doing well in school.  Having said that, each student will be asked to take a few seconds to track their own daily attendance and indicate whether they are on time to school or tardy.  They will also indicate if they leave school early for any reason.  Hopefully, this will allow students to see their own patterns of attendance and promptness, both good and bad and perhaps make the changes that are necessary to improve their overall attendance.
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Attendance and being on time is an extremely important part of doing well in school.  Having said that each student will be asked to take a few seconds to track their own daily attendance and indicate whether they are on time to school or tardy.  They will also indicate if they leave school early for any reason.  Hopefully, this will allow students to see their own patterns of attendance and promptness, both good and bad and perhaps make the changes that are necessary to improve their overall attendance.
List of homework/class work assignments that have not been completed by ______________.  Long term and daily missed work is to be noted.  This sheet is to be attached to the Friday Folder Section of the 8-pocket folder.  This information is to be filled out by the student.

	Date
	Subject
	Assignment
	Reason Not Done
	Parent Initials

	Sample
9/3/15
	Math
	p. 14 problems 1-15
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MISSING AND INCOMPLETE WORK RECORD
	Date
	Subject
	Assignment
	Reason Not Done
	Parent Initials

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


REMINDERS FOR ALL LINCOLN ROOSEVELT STUDENTS ABOUT THIS AGENDA BOOK

· This student Agenda Book was provided to you with the help of the Lincoln Roosevelt PTO.  It is expected that you put this organizer to good use!  Use it every period of every school day!!!  There should be something written in each block in this book.  If you are not sure how to go about using the book to become more organized, you are expected to ask your homeroom teacher for help and assistance during the LAP period.  It is very important for you to get the new school year off to a good start!  A good start means being organized and doing all of your school work and homework.  Your teacher will be giving you a weekly grade for your Agenda Book use.  Make sure you use this book wisely and get a good grade.

· You are expected to follow the rules that are outlined in the Student Handbook on pages 34-44 of this Agenda Book.  Take time and look over what is expected of you at Lincoln Roosevelt School.

· If you are sent to the office for breaking the school rules that appear in this agenda book, the first thing you are going to be told is “you should know better”.  You will be asked to find the rule in the Student Handbook that you have decided not to follow and there will be a consequence for your failure to be an upstanding citizen of Lincoln Roosevelt School.  Please know the rules and follow them!  We don’t have a lot of rules at Lincoln Roosevelt School but we expect all students to follow the rules that we do have!

· The agenda book also contains valuable tips concerning study habits and hints about becoming more organized and successful.  They are found in the planning pages in the front of the agenda book and also in the resources section at the back of the book.  There are also helpful hints and things that you should read such as wacky words, nutty numbers, strange science, and weekly quotes on each page of the agenda book.  In order to get any benefit from this book you have to use the information that has been provided for you!

If you use this organizational tool, it will make you a better, more organized student.  Remember “Nothing works unless you do”!!  If you make the choice to use the information in this book and take it seriously and you use the book to write down what you need to do in each subject area each period of each day, you will find that school will become much easier for you!  However, only YOU can make this happen – YOU need to take responsibility for YOUR own actions and be an organized and conscientious student!

Your teacher can only do HALF of what is necessary for you do be successful and to have a great school year.  You need to supply the other half of what makes you successful and that is called EFFORT.
You need to make the CHOICE to be an outstanding, organized student!!

Give it a try – you truly will like the results.   
LINCOLN ROOSEVELT SCHOOL
STUDENT HANDBOOK

Dear Parents:

You will be receiving a letter shortly that indicates you have seen this handbook and that you will encourage your child to follow the basic tenets that are outlined in the handbook.  We certainly thank you for your anticipated assistance.  Please sign the letter and return it to your child’s homeroom teacher.

Also, please sign the Agenda book in the space provided on the bottom of this page to indicate that you have reviewed the Student Handbook with your child and that your child understands what his/her responsibilities are concerning their performance at Lincoln Roosevelt School.

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

We have reviewed with our child the Lincoln Roosevelt Student Handbook.  We are aware of the Lincoln Roosevelt Rules and Regulations and will help our child abide by the rules that have been outlined.  We will also take an active role in monitoring the use of the agenda book on a daily basis in order to stay fully informed about the homework and studying that needs to be completed in order for our child to perform well in school.

_____________________________


____________________________

Parent Name (Please Print)



Date

____________________________

Parent Signature

LINCOLN ROOSEVELT SCHOOL

PTO INFORMATION
President 


Megan Ponturo

Vice President/

Brenda Schabel

Secretary




Treasurer/PTO

Claudia Castrovinci

2015/2016 Meeting Dates

September 10, 2015

September 17, 2015 (Back To School Night)

October 15, 2015

November 19, 2015

January 21, 2016

February 18, 2016

March 17, 2016

April 14, 2016

May 19, 2016

June 16, 2016
All meetings are held in the Lincoln Auditorium beginning at 7:30 p.m.  All members are welcome to attend.

Please consider becoming a member of the Lincoln Roosevelt PTO and helping out with our various school functions.   There is a lot of truth in the old phrase “Many hands make light work”.  Please come out and give our PTO a hand during the 2015/2016 school year. 

Important dates for your planning calendar for the 2015/2016 school year.  Please try to keep these dates available for your child’s conferences.

Conferences - Fall – Monday, October 19 through Thursday, October 22, 2015 

Evening Conferences, Wednesday, October 21, 2015

Spring – Monday, April 25 through Thursday, April 28, 2016

Evening Conferences, Thursday, April 28, 2016
LAP SIGN IN RECORD
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LAP SIGN IN RECORD
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PARENT INFORMATION 
The following information has been determined to be extremely important information that parents need to know.  We have put together this information due to the fact that we have had some concerns in the past with all of these areas and we would very much like to reduce any areas where there could be misunderstanding and/or problems. Please read through the material and acquaint yourself with the information with which you need to be aware.
Important dates for your planning calendar for the 2015/2016 school year.  Please try to keep these dates available for your child’s conferences.

Conferences - Fall –  Monday, October 19 through Thursday, October 22, 2015


           Spring –  Monday, April 25 through Thursday, April 28, 2016

Report Cards – 1st Marking Period  – 
09/03/2015-11/12/2015
Report Cards 
-  
November 19, 2015



 2nd Marking Period  -
11/13/2015-01/29/2016
Report Cards 
-  
February 5, 2016




 3rd Marking Period  -    02/01/2016-04/18/2016
Report Cards
-
April 25, 2016



 4th Marking Period -  
04/19/2016-06/22/2016
Report Cards
-
June 22, 2016


GENESIS

The Genesis program is regularly utilized to keep parents fully informed about their child’s school progress.  By using Genesis parents may keep track of their child’s progress on line.  Grades will be posted and parents will be able to keep track of missing assignments using this program.  Due to the up-to-date grading information available in Genesis we no longer send home Progress Reports.  Report Cards will be available for viewing on the indicated dates.  Hard copies of Report Cards are no longer sent home.


Please become familiar with this handy educational tool and if you have any problems accessing the program please contact the main office.

ATTENDANCE POLICY AND PROCEDURES
The laws of the State of New Jersey require regular attendance of all pupils enrolled in the public school system. The school cannot properly instruct students who are not present.  Poor attendance limits accomplishments and reinforces a habit, which will impact negatively on the students’ achievement levels as well as the students’ futures.  Frequent absence of pupils from regular classroom learning experiences disrupts the continuity of the instructional process.  Please be aware that the Roxbury Township School District Regulation R5410 titled “Promotion and Retention” contains the following requirement:

A PUPIL WITH LESS THAN 150 DAYS ATTENDANCE IN GRADES PRE-K-8 WILL NOT BE PROMOTED TO THE NEXT GRADE LEVEL.  IN GRADES 9-12, FEWER THAN 165 DAYS DURING THE SCHOOL YEAR.
Individual circumstances will be taken into consideration. However, if a student is not in school for 150 days of required attendance there will be a strong possibility that the student will be required to repeat the grade the following year.

If it becomes apparent that a child is not attending school and that there is not a medical or other legitimate reason for the absences DYFS will be involved in the situation to determine why the student is not attending school regularly.
When a student is going to be absent from school the parent must call the school nurse to inform the nurse that their child will not be in school that day.  If no call is received the nurse must call the student’s home to ascertain why the student is not in school.  The number to report an absence is 973-584-2805.  The call must be made prior to 9:00 a.m.
PROMPT PICKUP OF STUDENTS AFTER SCHOOL EVENTS - Prompt parental pickup is a must after a field trip, after school activity, or any other Lincoln Roosevelt School function where students are being picked up by parents.  There will be a consequence if parents are late without notifying teachers that they are not going to pick up their child at the pre-arranged time.  Please be considerate and remember that teachers may have other obligations after they have finished their commitment at school and when a parent is late picking up a child the teacher is put in the position of having to stay to watch a child and miss an important appointment.  We thank you in advance for making the effort to be on time to pick up your child.

FIELD TRIPS - When parents are asked to be chaperones on any Lincoln Roosevelt School field trip the following tenets apply:

1. Teachers are in charge at all times on any field trip!  No parent is to give any directions to students that contradict a teacher’s directions.

2. Parents are not to wander off from the group at any time and take their child with them without teacher permission.  

3. NO alcoholic beverages or tobacco products are to be consumed or used during any Lincoln Roosevelt School trip by any parent.

4. Cell phone use should be limited to emergency use only.
STUDENT DROP-OFF BY CAR IN THE MORNING – We have two drop off spots in the morning.  You may drop off your child either in the morning drop-off area in front of the Roosevelt Building or in the rear of the Grey Building in the designated drop off lane.  It is strongly recommended that you have your child take advantage of bus transportation that is provided so that we do not have so many vehicles dropping off students in the morning.  The drop-off system is difficult to control because everyone is in a hurry to get where they need to go in the morning.  In either location please use extreme caution and good judgment when dropping your child off.  Also, as you pull up to the Drop-off have your child ready to exit the vehicle so as not to hold up the cars waiting behind you.  DO NOT PARK YOUR VEHICLE IN THE DROP OFF LANE UNDER ANY CIRCUMSTANCES DURING DROP-OFF TIMES.

When you must drop off your child please think – Stop – Drop and Roll – just as you would do if your clothes were on fire.  Pull up to the Drop Off area and stop/drop your child off ( no reviewing spelling words for the spelling test or going over last night’s math homework while people are waiting behind you) and, carefully roll back out onto Hillside Avenue.  Simple, safe and effective if EVERYONE follows the same rules!! Please help us make the system work.
PICKING YOUR CHILD UP FROM SCHOOL
1. If your child must leave early please send a note with your child in the morning indicating that you will be picking up the child.  Indicate the reason you are picking up your child and what time you plan to pick him/her up.

2. If the child is being picked up at regular dismissal, a note is needed.  The child will be expected to be picked up in the main office.

STUDENTS ASKING TO GO HOME ON A BUS OTHER THAN THEIR ASSIGNED BUS – Students are not allowed to change buses and go home on any other bus than their assigned bus.  This is a policy of the Transportation Department and cannot be altered at the individual schools.  Notes from parents asking for bus changes cannot be honored.

VISITING THE SCHOOL – Whenever a parent visits the school for any reason we ask that they sign-in at the office and obtain a visitor’s pass prior to going anywhere in the school.  For security purposes all doors are locked, please use the front door of the Roosevelt Building to be buzzed in for entry into the school.

EVENING EVENTS – No students are to attend any evening events or performances without a parent or chaperone.  Any student in attendance without proper chaperones will be asked to call home and be picked up.  In the past students have been dropped off and people running the activities have had to assume responsibility for the students’ behavior.

AGENDA BOOK – We ask that all parents check their child’s agenda book on a nightly basis.  We also ask that all parents encourage the regular use of the agenda book by their child.  We are committed to improving the organizational skills of our students and the regular and encouraged use of the agenda book is an easy first step toward that goal.  If the message is stressed by both the school and the home simultaneously, the message sent is doubly strong.  Please help us with our attempt to get your student organized and more efficient.

8-POCKET FOLDER – An 8-pocket folder is supplied for every Lincoln Roosevelt Student.  The 8-pocket folder is to be used in conjunction with the Agenda book to foster good organizational habits in all students.  Please encourage your child to utilize the 8-pocket folder on a regular basis.  Please check the “Missing Homework Sheet” in the Friday Folder (last pocket) to be sure that your child is completing all of his/her homework.
PARENT PARKING – Please do not park in the teachers’ parking lot when you come to school for events.  We have opened up a parking area on the field behind the Grey Building for parents who are visiting for field trips and/or large group activities that require many parent parking spaces.  Also, please do not park in a space designated for a specific district employee.

EARLY DISMISSAL DAYS – CLUBS AND ACTIVITIES – Clubs and other after school activities will not meet on days when school is dismissed early.  Students will be sent home on their regular buses.
HONEYWELL ALERT SYSTEM -  Roxbury employs the automated Honeywell Instant Alert System to notify parents about emergency situations and other pertinent information that parents need to know about.  Lincoln Roosevelt attempts to use the Honeywell Instant Alert System as a means to alert parents about serious concerns.

We will continue to use our e-mail contact system to notify parents of events/happenings that are not deemed as emergencies.  Please make sure the office has your current e-mail address (also phone numbers) so that we keep you informed about events at Lincoln Roosevelt.
 
[image: image1]
Please be aware that we have almost 500 students at Lincoln Roosevelt School.  Contacting 500 families on any occasion is not an easy job.  Please help us make the job of contacting you easier by making sure all telephone numbers and e-mail addresses are accurate.  We have had occasions in the past where we were unable to contact a parent in an emergency situation because none of the numbers that were supplied to us by the parents were current working numbers.  We don’t want that to happen!

As mentioned above, we have an e-mail notification system but you need to sign up for that service at the beginning of the school year in order to receive the e-mail notification of the emergency situation.  Please sign up and take advantage of this means of sharing information.  We will be sending a form home so that you can supply us with an up-to-date e-mail address.

If the weather is bad you always need to listen to the radio stations or go to the official Roxbury web site www.roxbury.org to obtain the latest up-to-date information about emergency situations.  Please do not call the school on bad weather days to try to obtain information.  You will receive Honeywell Alerts and e-mails from the school to inform you of any changes in the regular school day.  When hundreds of parents try to call the school at the same time the only outcome is mass confusion for all concerned.

Also, every parent needs to make prior arrangements to make sure that their child has a place to go or is able to get into their house when school is dismissed early.  Pre-planning is imperative in order to ensure the safety and well being of every student at Lincoln Roosevelt School.
Please note – if your child is enrolled in the Roxbury Day Care Program after school they will go home on their regular bus since the Day Care Program is not in session on emergency early closing days.  This has been standard operating procedure for many years at Lincoln Roosevelt School.  Please see the Inclement Weather Early Dismissal Section.
Please create an emergency plan for your family so that everyone knows exactly what to do in an early dismissal procedure.  Most storms are predicted days in advance and it should not be a complete surprise when the schools are dismissed early for storm-related reasons.  Please help us maintain continuity and order by having an emergency dismissal plan in place for your child.
UPDATING INFORMATION ON EMERGENCY FORM – Please make it a point to contact the main office and the nurse’s office to update any emergency information on the emergency contact form such as phone numbers, emergency contact information, medication information, or marital status if there are changes in custody.  We certainly don’t want to pry into anyone’s personal business but we do need the latest most up-to-date information in order to contact parents if and when an emergency situation arises.

SCHOOL HOURS – Students may enter the building at 8:27 am. NO student should arrive prior to 8:27 am since there is no supervision for the children. Homeroom begins at 8:40 am.  A student is late if he/she arrives after the Flag salute.  School dismisses at 2:58 pm.  Early dismissals occur at 1:17 pm unless otherwise noted.

STUDENT INSURANCE – In September a form will be sent home with information about school insurance that is available for your child at very reasonable rates.  Please check out what is available and what is covered and consider purchasing the insurance if you find what is offered to your liking.  Many parents believe that the school district carries insurance for accidents that occur at school such as broken glasses or personal injuries.  The district does not have insurance for those situations and the family’s own personal insurance must be utilized for such situations.  Please look over the insurance offering – it just might come in handy!   All enrollment is done online.

ADMINISTERING MEDICINE AT SCHOOL – The Roxbury Township Board of Education policy No. 5330 regarding the administration of medication to students is as follows:

According to the policy, “medication” means any prescription drug or prescribed over-the-counter medicine.  This also includes such medication as Tylenol and cough drops.

The following guidelines must be followed when the administration of medication in school is necessary:

1. The parent or guardian and private physician must provide a written request for the administration of the prescribed medication at school.

The physician’s written order must include the following:

a. Diagnosis or type of illness involved

b. Name of the medication

c. Dosage

d. Time of administration

e. Time when its use will be discontinued

f. Side effects

2. Currently dated medication must be brought to the Health Office by the parent/guardian in the original labeled container.  (Most pharmacies will provide you with an extra bottle properly labeled for school.)

3. Medication no longer required must be promptly removed by the parent/guardian.

4. The school nurse or parent/guardian are the only persons permitted to administer medication in the school.  Students with asthma or other potentially life threatening illnesses will be allowed to self-administer medication when a nurse is not physically present at the scene.  Permission for such administration must be on file in the office of the school nurse and comply with the conditions for granting permission.

Medication permission slips may be obtained from the school nurse.

LOST AND FOUND – Every year we accumulate a tremendous amount of clothing and belongings, (jackets, sweatshirts, sweatpants, hats, gloves, lunchboxes, etc.) which are never claimed by anyone.  Many of the items are expensive.  A number of Roxbury jackets complete with first names on the front panel as well as many expensive brand-name sweatshirts and jackets are also regularly in the lost and found collection.  If your child is missing something expensive (we cannot figure out how children forget to wear home their winter jackets in the winter???!!!) please come in and look in our lost and found and see if you can reclaim your lost item.  The items are all hanging on a display rack by the main office.  There is also a rack for lost lunch boxes.

USE OF THE PHONE BY STUDENTS – The use of the telephone in the Main Office by students is limited to emergency use only.  A forgotten lunch, instrument, eight-pocket folder, or book is not considered an emergency.  Students really do need to become more independent in fifth and sixth grade.

CELL PHONES AT SCHOOL – Please read the section on cell phones (electronic devices) in the Student Handbook Section of this Agenda book.  Lincoln Roosevelt School’s cell phone regulations are spelled out clearly and we ask that you help us enforce this set of rules regarding cell phones in school.

SENDING MESSAGES TO STUDENTS BY WAY OF OFFICE – Due to the high volume of telephone calls to the Main Office please do not call the office to pass on a message to the student during the school day.  It not only interrupts the office but also the classroom.

LUNCH INFORMATION  - Lincoln Roosevelt has two cafeterias serving lunch every day.  The cost of the main hot lunch will be determined by the new food company that has been hired by the Roxbury Board of Education.  If a student forgets his/her lunch money they may charge their lunch in the cafeteria.  Details of how the charge system will work will be forthcoming from Whitson.  We don’t want this to become a habit.  Please make every effort to check to make sure that your child has the money that is needed for lunch each day.  You can also pay in advance by purchasing a lunch ticket from the cafeteria.  The monthly menu contains all of the information regarding the purchase of lunch tickets.

LINCOLN ROOSEVELT PTO – Lincoln Roosevelt has a very active PTO.  Packets of information and forms are sent home during the month of September.  Please read and return all forms.  Also, please consider joining our PTO and attending our monthly PTO meetings in the Lincoln Auditorium.  Meeting dates are listed on the district calendar.

LINCOLN ROOSEVELT E-MAIL NOTIFICATION SYSTEM - You will be getting a form from the school that will contain information about the e-mail notification system we have in place at Lincoln Roosevelt School.  The school will send you e-mail about such things as emergency school closings, school functions, and other important information about which parents should be aware.  Please take the time to sign up for this important service when the form comes home in September. If you change your e-mail address please remember to let Lincoln Roosevelt know about the change.

PARENTS BRINGING STUDENTS BACK TO SCHOOL FOR HOMEWORK, BOOKS, OR OTHER FORGOTTEN ITEMS  - In the past we have allowed parents to bring students back to school to pick up items they may have forgotten to take home.  However, that practice is no longer practical since all doors must be kept locked and there will be no one in the office to buzz anyone in after 3:30 p.m.  Unfortunately, the students are going to have to be more self-reliant and get in the habit of remembering to take home the material they need for their homework.

PARENTAL OBLIGATIONS – Lincoln Roosevelt School asks you to help us with the following items:

· Please encourage your child to be a good citizen of Lincoln Roosevelt School and to comply with the school rules as spelled out in this agenda book.

· Please check your child’s agenda book and 8-pocket folder each evening and insist that your child use both organizational tools regularly.  If need be offer them advice on how to successfully use the two organizational tools.

· Please send needed paperwork, forms, permission slips, progress reports, back to school in a timely manner.  Use the Friday Folder in the 8-pocket folder to return papers to school.

· Please support the teachers, support staff, and administration when it comes to accepting consequences given to students for poor behavior or lack of work.  Please don’t be a “not my kid” parent.

· Please check that your child is dressed appropriately when they leave your house.
· Wet Weather – some form of rain wear – umbrella, waterproof hooded jacket, etc.
· Cold Weather – An outer jacket that will keep your child sufficiently warm at the bus stop or in case they are forced to be outside for an extended period of time due to an emergency.
· Warm Weather – Enough clothing so that the child is tastefully attired – see specific guidelines in Dress Code Section.
· Proper Footwear – so they are safe on our many stairwells.  No flip flops please!
It is unfortunate that we have the need to include this section on clothing.  If, however, you were to see the way some kids get off the bus in the morning on cold, wet or hot days you would understand completely why we are asking for your help in this department.  We surely don’t want to be the clothes police, but we want the kids to be comfortable while still maintaining an air of appropriateness at Lincoln Roosevelt School.
DROPPING OFF FORGOTTEN ITEMS TO SCHOOL

We will not be taking deliveries for students who have forgotten some item at home.  If your child forgets their lunch, a project, a homework assignment, their agenda book, 8-pocket folder, an instrument, or any other non-essential, non-medical item they will have to learn a life lesson and basically go on without the forgotten item.  The number of parents dropping off “deliveries” has increased to the point where it has become a huge distraction for all concerned.

When a parent drops off a forgotten item, the secretaries have to stop what they are doing, answer the door bell, take the child’s name, look up their schedule, call their room, which interrupts the class, and tell the teacher to send the child to the office to pick up the forgotten item.  When the child gets to the office the secretaries have to get the item into the correct student’s hands!

Recently, we have had several days when we had approximately 50 deliveries of forgotten items.  We average between 30-40 deliveries per day.  

I don’t believe we are fostering good habits when our students know that if they forget an item at home that a conscientious parent will dutifully deliver the item to school for them!

If a student does forget an item it will be considered an “oh well” moment.  If there is a penalty imposed by the teacher for forgetting the item then it will hopefully be a learning experience for the student concerning his/her responsibility for being organized and keeping track of their assignments.  If a student forgets his or her lunch we offer the convenience of allowing the student to charge their lunch that day and pay the cafeteria the balance due the following day.  Perhaps these students need to be more conscientious and organized when they pack up their belongings and assignments that they will need for the day.

I truly hope everyone accepts this in the spirit that it is intended.  It is not meant to be punitive in any way.  It is simply being done to make for a smooth running school operation.

Hopefully, this will cause our students to become a bit more responsible and organized and will cause there to be less disruption in our classrooms.

LINCOLN ROOSEVELT SCHOOL

____________________

    CODE OF CONDUCT
__________________________


FIRST NAME






LAST NAME

_________________

Homeroom Teacher
All students will be required to read this Code of Conduct with their homeroom teacher and will be required to sign the Code of Conduct.  By signing the Code of Conduct each student is acknowledging that he/she understands what is expected of them behavior-wise and that they will abide by the rules of the school that are contained in the Lincoln Roosevelt School Handbook that is located in the front of the agenda book.

Although, it is assumed that all of the rules in the Lincoln Roosevelt Handbook are important and will be obeyed, the following behaviors will not be permitted in any form, at any time, at Lincoln Roosevelt School.  Serious consequences will be experienced by any student who is involved in any of the behaviors listed below.

1. Bullying or harassing anyone at Lincoln Roosevelt School. (to create an unpleasant or hostile situation for another student by ones verbal or physical conduct toward that student i.e.:  making fun of, putting down, inappropriate teasing, calling names, physically bothering, touching or hitting another student, threatening or being mean-spirited).

2. Causing the education or instruction of any other student(s) to be disrupted.  If your behavior results in other students missing out on classroom instruction you may be removed from the class and serious consequences will occur.  You do not have the right to interfere with any child’s education or instruction.  Teachers are here to teach – students should be here to learn.  No student will be allowed to interrupt the learning process.

3. No Lincoln Roosevelt student will show any disrespect toward any staff member at Lincoln Roosevelt School.  That includes all adults who work at Lincoln Roosevelt School in any capacity, including all bus drivers.  Again, serious consequences will be given to any child who is disrespectful to any staff member for any reason.  There are no exceptions to this rule.

4. Behavior is expected to be appropriate and reasonable when a teacher is not directly overseeing you.  

No inappropriate behavior will be tolerated in the lunchroom at recess, on the bus, at the bus stop, in the hallways, or in the bathrooms.  You need to use more self-control when you are in these places and have been granted some freedom.  The freedom will be given to you, but it can also be taken away.  Don’t involve yourself in any behaviors that will result in losing the freedoms that you will have at Lincoln Roosevelt School.  THINK before you put yourself in any situation that will cause you to lose any privileges.  You will be removed from the cafeteria if you cause problems for the supervisors.  Bathroom privileges will be restricted if students abuse the privileges.  Bus Transportation will be denied if a student insists on being a problem on the bus.

5. Respect for school property – It goes without saying that it is expected that all school property is treated with respect and care.  We are in the process of trying to make the whole school look cleaner and more attractive.  It is up to everyone to help with this project.  We will not tolerate anyone at Lincoln Roosevelt School to cause any damage or ruin the improvements that have been made to the Lincoln and Roosevelt buildings.  This includes the following:

Damage to lockers, desks, furniture, computers, books, bathrooms, cafeteria furniture, auditorium furniture.  This rule also applies to the busses and vans!
6. Cheating of any kind will not be allowed.  Cheating includes copying any work from another student and presenting it as your own.  This includes any work that you are asked to do at Lincoln Roosevelt School (homework, reports, tests, quizzes, etc.).  Also, telling other students what is on tests or quizzes that you have taken and other students will take later in the day is considered to be cheating.

Again, think long and hard before getting involved with any behavior that might cause any kind of damage.  Also, be aware that if anyone damages any school property they will be responsible for the cost of repairing the damaged item.

To sum up this Code of Conduct – you are in school to learn and to behave in a reasonable manner.  You will always be treated fairly and with respect at Lincoln Roosevelt School and it is expected that you will treat all people at Lincoln Roosevelt School with the same respect and courtesy that you will enjoy. 

As 5th and 6th graders you are expected to know right from wrong and you are expected to use your good judgment when it comes to being a good citizen at Lincoln Roosevelt School.

We expect all students to make good choices and to think clearly and carefully before making a choice to do something that is not in their, or any other student’s, best interest.  Before you say or do something unkind to any other child, before you hit another child or before you do something that you know to be wrong, STOP, THINK, AND MAKE A GOOD CHOICE INSTEAD OF A BAD ONE.
I, ___________________________________, agree to abide by the Lincoln Roosevelt Code of Conduct and the rules that are contained in the Lincoln Roosevelt Student Handbook.


Signature of Student





Signature of Parent

                     Date                               

This form which was signed by you will be kept on file by in the office.  If you break this Code of Conduct, which is your signed promise that you would not be involved in any such behavior, you will be sent to the office and will be punished accordingly.

At Lincoln Roosevelt School there are always going to be consequences for inappropriate behavior.  Please do not put yourself in a position where you will have consequences imposed on you.
There is a choice you have to make in 

everything you do. So keep in mind that in the end the choices you make, make you.
IF THEN CHART
An If-Then Chart is sometimes the easiest and clearest way to have people understand what will happen if they decide to act or behave in a way that goes against the rules that have been put in place. The chart is clear and needs to be fully understood by all Lincoln Roosevelt students. 

We don’t want any student or parent to ever say “But I didn’t know that was going to happen!” 

Read this chart carefully. You will then be fully aware of what you can say and do and also what will certainly get you into trouble!  Act accordingly!!
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LINCOLN ROOSEVELT BULLYING/HARASSMENT STATEMENT
At Lincoln Roosevelt School we will not tolerate the use of any words or actions that put people down in any way, for any reason.  Lincoln Roosevelt is also a bully free and harassment free environment.

NO STUDENT is to be put in a position where he or she must put up with any type of mistreatment.  Before you pick on another student, or do or say something to a schoolmate that is mean, nasty, or inappropriate, think about the fact that there will be a serious consequence for your meanness and poor choice. 

Please don’t put yourself in a position where you develop a reputation in the school as someone who makes poor choices and is a bully to other students.  Appropriate behavior is your choice and is expected at Lincoln Roosevelt School.

Every Lincoln Roosevelt student, (not a few, not some – ALL) has the right to expect to come to school and feel totally comfortable and not feel threatened, bothered, or bullied in any way.

As you go about making your many choices on a daily basis, be sure you make the right choices when it comes to the treatment of others.

Treat others the way you would like to be treated and you will never have a problem at Lincoln Roosevelt School!  (When you are at Lincoln Roosevelt you are accountable – to your teachers, to your family, but most importantly to yourself.)

NO BULLYING! – NO HARASSMENT! – NO EXCEPTIONS TO THIS RULE!  We have zero tolerance for students who bully or harass other students.  However, we do not have a zero-compassion and a zero-common-sense policy here at Lincoln Roosevelt.  Each case is judged on its own merit and its own set of circumstances.   There is no one size fits all discipline at Lincoln Roosevelt.
NOTE TO PARENTS ABOUT

8-POCKET FOLDER USE


As homework is assigned, any worksheets for that subject should be placed in the designated folder to be taken home.  Completed homework is to be placed in the subject folder and the folder is to be returned to school and taken to each class.  Students need to get in the habit of putting the completed homework in the proper slot in your 8-pocket folder as soon as the assignment is completed.
Each homeroom is to set up their 8-pocket folder with the subjects in the order they appear on their daily schedule.  Students have placed the subject stickers as shown in the diagram above next to the name of the subject.  A folder page should be assigned to the cycle class in addition to the regular subjects.  Each student will also get a personalized name sticker to place on the front of the 8-pocket folder.  

The last page of the 8-pocket folder will be used as our Friday Folder this year.  There is a label for Friday Folder that is to be placed on the last folder page.  On Fridays, all papers, forms, and notices that need to go home should be placed in the Friday Folder page and should be taken home by every student at Lincoln Roosevelt.  If items need to come back to school they should be placed in the folder and returned.  (The Missing/Incomplete Work Record sheet will be stapled to the Friday Folder pocket of the 8-pocket folder).  There may be some instances where notices must go home before Friday – please check the folder each day.  We will try to send the majority of notices home on the regular Friday date so the Friday Folder becomes a habit for both students and parents.

This folder will be stressed in every classroom as an organizational tool that will help students keep track of their many papers, assignments, and responsibilities.  In order for the students to take this seriously all staff members will have to encourage the students to use this organizer regularly and in the manner in which it is intended to be used.  I would ask that each teacher take a quick look at each student’s folder at the end of each school day so that the students do feel a sense of urgency about utilizing this organizational tool.

The use of the agenda book and the 8-pocket folder are to be evaluated each week and a grade (+, √, -) is to be given to indicate the effort that each student has directed toward using the organizational aids.  Please make sure that each student receives a grade and the grade is recorded on the special grade sheet in the Teacher Edition of the agenda book.  This is to become an expected weekly routine and will be checked on a regular basis.

Please emphasize to the students that if they lose or damage the 8-pocket folder they will be required to replace the folder at their expense.  The price of the folder is approximately $5.00.

Becoming organized, like any other learned behavior, is a matter of reinforcing desirable behavior and making students aware that if practiced, good organizational skills will put them in good shape to become successful middle school and high school students.

SUCCESS
Your teacher can supply only half of what it takes for you to have a successful year at Lincoln Roosevelt School.  He/she will provide you with good teaching and all of the encouragement you need to achieve success this year.

The other half of what is needed for success to occur is effort, hard work, a positive attitude, proper behavior, and personal goals.  Those things can only be supplied by you!  Working together cooperatively, you and your teacher can make great things happen and you can accomplish much this year.  

You need to take things one day at a time.    As you go about your business keep this little poem in mind…..

Yesterday is History.

Tomorrow is a mystery

Today is a gift.

                             That’s why it’s called the present!

Like the poem says, “yesterday” is history and there is nothing you can do about what happened yesterday.  However, you can make sure you use your gift of “today” wisely.    If you use all of your “todays” wisely, the tomorrows will take care of themselves.  Remember you only have 180 days in this school year to become the best student and person you can be. Make the best of each day and set one personal goal that is realistic and that you would like to accomplish.  It might be getting a good grade on a test or a project or it could be something as simple as making a promise to yourself to go and ask one of your teachers for some extra help in a subject where you are having problems.  Your goal can be related to any subject area or any class you are taking.

Without you supplying the hard work and effort you can’t expect your teacher to be a magician with a magic wand who can turn a student with a poor attitude and no goals into a successful, well-educated person.

If you want to be successful only you can make it happen!  Make it a priority to establish some goals for yourself and be prepared to supply effort and hard work in all that you do!  Keep in mind, THE ONLY PLACE WHERE SUCCESS COMES BEFORE WORK IS IN THE DICTIONARY.

At the end of each afternoon you are going to be asked to write down one goal for the following day that you believe will help you become a better person and a stronger student.  The following form will be kept in the last section of your 8-pocket folder.  You are to complete one line each day with your stated goal for the following school day. On Friday you write a goal for the following Monday.  Date each line and feel free to go back and comment on how your goal turned out.  Staple this sheet to the form.

Each day you are going to be asked to think about one thing that you would like to set as a positive goal for yourself to help you become a better person and a stronger student.  You have 180 days of school this year.  If you do only one positive thing each day think of how great you will feel when you look back at your 180 positive accomplishments.  A positive accomplishment can be something as simple as setting a personal goal to study hard for your science test and to get a good grade. Feel free to go back and comment how you made out with your goal.  (See sample below.)
	Date
	Try to set a goal that will lead you to a positive accomplishment.  Write one short goal that you hope to accomplish the next school day. This task is to be taken seriously and

 should be a personal goal that you want to have happen.

	09/03/15
	My personal goal is to study hard for my science test.        *Got an A on the test.
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	Date
	Try to set a goal that will lead you to a positive accomplishment.  Write one short goal that you hope to accomplish the next school day. This task is to be taken seriously and

 should be a personal goal that you want to have happen.
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	Try to set a goal that will lead you to a positive accomplishment.  Write one short goal that you hope to accomplish the next school day. This task is to be taken seriously and should be a personal goal that you want to have happen.

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	Date
	Try to set a goal that will lead you to a positive accomplishment.  Write one short goal that you hope to accomplish the next school day. This task is to be taken seriously and should be a personal goal that you want to have happen.

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


LINCOLN ROOSEVELT SCHOOL IS A TEAM EFFORT
OUR GOAL IS EXCELLENCE, WITH 

PARENTS AND TEACHERS WORKING 

TOGETHER TO ENSURE A POSITIVE SCHOOL EXPERIENCE FOR EVERY CHILD

LINCOLN ROOSEVELT’S PERMANENT MISSION STATEMENT IS THE FOLLOWING:

THE FIRST AND MOST IMPORTANT STEP TOWARD SUCCESS IS CREATING THE FEELING THAT WE CAN, IN FACT, SUCCEED.   AT LINCOLN ROOSEVELT WE WILL ALL STRIVE TO CREATE AN ENVIRONMENT WHERE EVERY CHILD BELIEVES HE OR SHE CAN SUCCEED!

ATTENDANCE POLICY AND PROCEDURES
The laws of the State of New Jersey require regular attendance of all pupils enrolled in the public school system. The school cannot properly instruct students who are not present.  Poor attendance limits accomplishments and reinforces a habit, which will impact negatively on the students’ achievement levels as well as the students’ futures.  Frequent absence of pupils from regular classroom learning experiences disrupts the continuity of the instructional process.  Please be aware that the Roxbury Township School District Regulation R5410 titled “Promotion and Retention” contains the following requirement:

A PUPIL WITH FEWER THAN 150 DAYS ATTENDANCE IN GRADES PRE-K-8 WILL NOT BE PROMOTED TO THE NEXT GRADE LEVEL.  IN GRADES 9-12, FEWER THAN 165 DAYS DURING THE SCHOOL YEAR.
Individual circumstances will be taken into consideration. However, if a student is not in school for 150 days of required attendance there will be a strong possibility that the student will be required to repeat the grade the following year.
ABSENCE FROM SCHOOL
CATEGORIES OF ABSENCE
Excused Notes for Religious Holidays - Students who wish to be excused because of religious reasons are asked to provide a signed note from their parent/guardian to the assistant principal 24 hours prior to the holiday in order to be counted as an excused absence.

Family Vacations - The Board of Education and the Administration strongly discourage student absence from school for family vacations. According to state law and board policy, vacations are not excused absences. Much of what students miss cannot be made up and, perhaps most important, the message we send children when we take them out of school is that school is less important than vacations or other activities.  These are conditions we certainly do not want to engender in our young people.  However, at times students may need to be absent from school for family vacations. Students should bring a note to the main office, with the dates, two weeks in advance. It is up to the student to confer with each teacher and obtain assignments for the period of absence. Vacations are considered an absence.  Assignments are expected to be handed in the day the student returns. 
Homebound Instruction - Students who are absent ten or more consecutive days, as verified by a physician, are eligible for Homebound Instruction. This service provides a certified teacher visiting the student’s home to provide regular classroom instruction during the specified period of absence.  Parents should notify Special Services at 973-584-4232, as soon as possible, to arrange for an instructor.  Also, the student’s guidance counselor should be notified. 

Student Records
Student records are maintained for the benefit of the student according to state code.  Parent/Guardian and/or adult students have the right to request an appointment with the school to review the record.  Student records are viewed only by professionals at Roxbury Public Schools who have a direct concern for the students.  Release of transcripts or other permanent record data to anyone other than those designated by the State Department of Education shall require a written statement by the parent/guardian or an eighteen-year-old student.  Further information about student records is in BOE policy 8330, available on the district web site.
TARDY TO SCHOOL/CLASS
TARDINESS

Late to School -   The Pledge of Allegiance is made at 8:40 a.m.  Students will be considered tardy if they report to school after 8:40 am.   Anyone coming into school after that time must report to the office to sign-in and have their name removed from the absence list.  If students are tardy because of a bus arriving to school after 8:40 a.m., they should report to their homeroom teacher immediately.  These students will not be considered tardy.  Students who arrive late to school must report to the Main Office (parents do not need to accompany student):

Penalties and Conditions For Late to School:
1st - 2nd – 3rd Tardy-To-School:  student will receive a verbal warning from teacher/administration.

4th Tardy-To-School:  student will meet with Teacher and parents will be notified.

5th – 6th – 7th Tardy-To-School:  student will be assigned one detention, after school, by teacher/administration.

8th – 9th – 10th Tardy-To-School:  student will be assigned two detentions, after school by teacher/administration.

11th – 12th Tardy-To-School:  student will be assigned three detentions, after school by school/administration.

More than 12 Tardy-To-School in one Marking Period: student will be Suspended Out-of-School, parent will be required to attend a conference and a referral will be made to the I&RS Committee for recommendations.  If there are extenuating circumstances that are causing a pupil to be frequently late please contact the office.  Homeroom teachers will keep a tardy sheet or each child.  The child will be asked to sign the sheet each time they are late.  The parent will also be required to sign the sheet each time their child is late (after the 4th tardy).

Late to Class – Students are considered late to class if they are not in the classroom, seated, and ready for class to begin at the appropriate time.  Repeated offenses of tardiness to school or to class may result in conferences with parents and/or penalties imposed by the individual teacher and/or the administration.
EARLY ARRIVAL AT SCHOOL
Students should not be dropped off at the school any earlier than 8:27 am.  There is no supervision for early arriving students.  Parents will be called if students arrive prior to 8:27 am.

NO STUDENT SHOULD EVER BE IN ANY ROOM BY HIM/HERSELF.  Signs are posted on every classroom door indicating that no student should be in any room without a teacher being present.  This rule will be strictly adhered to.
SCHOOL DRESS AND GROOMING
DRESS CODE
The following guidelines will be followed at Lincoln Roosevelt School.
1. Blouses/Shirts
a. No mesh or see-through tops.  

b. Undergarments should not be visible.
c. No spaghetti straps

d. No tube tops

e. No halter-tops

f. No bare midriff

· The shirt must extent to the bottom of the beltloops when seated..

g. No camisoles

h. No messages involving alcohol, tobacco, sexual connotations, gender, ethnic, or religious references that may be considered offensive, or any other message deemed inappropriate by the administration.

i. No low cut blouses that show cleavage, undergarments or straps of undergarments.

j. No sleeveless tops cut low under the arms.

k. Tank tops must have minimum of 2 inch straps.

l. No shirts that hang off the shoulder. 
2. Pants/Shorts/Skirts/Dresses
a. No underwear showing

b. No spandex or form fitting shorts.

· Pants/slacks must rise to the waist and tops must extend to the waist so that there is no midriff skin showing.  The blouse/shirt should be able to be tucked in.

c. Shorts, skirts and dresses will be no shorter than the tips of the fingers when the students’ arms are fully extended at their sides.

d. No pajamas
3. Shoes  
a. No flip flops or shoes that are designed as beachwear.

b. No slippers.

c. No shoes and heels or soles so high as to cause a tripping or falling hazard.

d. No sports sandal type shoes that are not secured to feet.

e. No footwear that has wheels or cleats.

f. No other shoes that are deemed to be unsafe footwear.

*We need to be aware of the safety aspect of the footwear since we have so many stairs and students are up and down the stairs all day long.
4. Headwear
a. No hats or caps are to be worn during the school day.

b. No bandannas or scarves may be worn on the head.
   5.   Accessory Items/Jewelry
a. No backpacks are to be worn during the school day.
b. No studded belts, necklaces, or bracelets.

c. No heavy key chains, heavy necklace chains or wallet chains are to be worn.

d. No jewelry may be worn that contains any offensive symbols or language.  
    6.  Miscellaneous
Items not to be worn in school –outdoor jackets, undergarments worn as outer clothing, or pajamas.

The Administration reserves the right to deem inappropriate anything else that does not help to provide positive learning environment at Lincoln Roosevelt School.
CONSEQUENCES FOR VIOLATING THE DRESS CODE
1ST VIOLATION – Adjust, cover up or change clothing that does not conform to dress code


Penalty – Warning
2nd VIOLATION – Adjust, cover up or change clothing that does not conform to dress code.


Penalty – Student will hand carry home a violation form to be signed by parent.  Form will be returned to the individual who issued the violation form.  A copy of the form will be sent to the office and kept on file.
3rd VIOLATION – Adjust, cover up or change clothing that does not conform to dress code.


Penalty – After school detention

4th and SUBSEQUENT VIOLATIONS – Adjust, cover up, or change clothing that does not conform to dress code.


Penalty – Two after school detentions
DRESS CODE FOR PHYSICAL EDUCATION CLASSES

Sneakers – Must be rubber-soled athletic shoes (no platform sneakers).  Must have shoelaces and the shoelaces must be tied securely.   No hiking-type sneakers or backless, slip-on sneakers.
Jewelry – Body adornments, including but not limited to, body piercing jewelry that may jeopardize the safety and well being of the students and others are prohibited.  All “body piercing” must be removed from eyebrow, nose, tongue, or other parts of the body.   All earrings must be removed.  All other jewelry must be removed, including rings, watches, bracelets, and necklaces.  Students refusing to remove jewelry will sit and lose physical education credit for the day.

CONSEQUENCE FOR VIOLATING PHYSICAL EDUCATION DRESS CODE
Any violation of the physical education dress code policy can result in loss of up to full credit for that day’s Physical Education class.
PASSES
If a student is leaving the classroom for any reason, they are required to use the sign-out book that is given to each teacher, and must be given a written pass.  Students should never be in the hallway without a pass.  Students should all be using the “Hallway Passport” section of the Agenda Book as their pass.  Teachers will sign the pass before a student leaves the room.
BULLYING
Bullying behavior that is intended to cause harm, mental or physical discomfort, or is intended to humiliate or threaten any other student or person in Lincoln Roosevelt School will not be tolerated.  There will be zero tolerance for any bullying or unkind behavior toward any other student.  If bullying of any kind occurs, the student doing the bullying will be suspended from school for one day and will have mandatory counseling sessions with the school guidance counselor concerning the inappropriate bullying behavior.  Bullying, in any form, will not be tolerated at the Lincoln Roosevelt School.  It will be determined by the School Administration if the actions of students rise to the level of bullying.
CONDUCT/RESPECT
We want students to be proud of their school and fellow students. Students can demonstrate this pride by: putting trash in receptacles provided, taking care of school equipment, lockers, books and any other supplies, and by not defacing furniture, floors, ceilings, walls or any of the school grounds.

School rules and requirements will help teach students to respect the rights, privileges and feelings of others. By accepting their responsibility, students, in effect, protect their rights as a student in their school and as a citizen in our society.
DISCIPLINE
Discipline is the following of school rules and regulations, which are necessary for the orderly operation of the school community. Discipline is the training that develops self-control, character, orderliness, and efficiency.  While discipline does not appear as a school subject, it is extremely important to be well-disciplined and it is an essential component of growing up to be a good and productive member of society.
STUDENTS ARE EXPECTED TO RECOGNIZE THEIR RESPONSIBILITY TO ABIDE BY THE RULES OF THE SCHOOL.  Students who do not conform to the school rules and regulations will be subject to penalties:  
NEW JERSEY STATE REGULATION - CHAPTER 18:37-2

 REGARDING SCHOOL DISCIPLINE:                                

Any pupil who is guilty of continued and willful disobedience, or of open defiance of the authority over him, or of the habitual use of profanity or of obscene language, or who shall cut, deface or otherwise injure any school property, shall be liable to punishment and to suspension or expulsion from school. Students using profanity to either students or teachers will be required to repeat such remarks to their parents.
STANDARD BEHAVIOR
I.  EXPECTED CONDUCT:

A. Students will show respect toward all staff and peers. 

Violation to include but not limited to: rudeness, talking back, name-calling, use of obscenities, spitting, screaming, or being uncooperative or disruptive.

B.
Students will show respect for all personal and school property.

              Violation to include but not limited to: kicking lockers, shooting rubber bands, littering, misuse of books, spiking books, tossing spitballs, spitting, flipping paper clips, writing on desks, walls, bulletin boards, uncovered books and writing in or defacing textbooks.

C.          Students will refrain from behavior that disrupts any classroom.  
Taking time away fro other students’ instruction and learning will not be tolerated. Violation to include but not limited to: being unprepared, calling out, not remaining seated, throwing    anything, and leaving the room without permission or without a pass.
D.
Students will refrain from behavior that physically endangers others. 
Violation to include but not limited to: pushing, shoving, tripping, running, possession of anything that might be considered or used as a weapon, (firecracker, water-pistols, paper clips, rubber bands, snowballs, spitballs or penknives).
E.
Students will follow all directions of staff and administration.      
Violation to include but not limited to: failure to appear for detention, leaving classroom or building without permission or not following a specific teacher directive.

F.
Students will refrain from chewing gum or eating food or candy anywhere except in the cafeteria.


No gum chewing is permitted anywhere in the building.

Punishments for violations of all sections A-F will be determined by the teacher and/or the administration.  Punishment will reflect the seriousness of the inappropriate behavior.
II. FIGHTING
Violation:  Out of school suspension to be determined by the administration.  There will be zero tolerance for fighting at Lincoln Roosevelt.  If a punch is thrown it is considered a fight.  When it is impossible to determine the aggressor, all offenders will be treated equally.  If the fight is viewed by the administration as an assault the police will be involved.

III.  IN ADDITION, THE FOLLOWING WILL NOT BE TOLERATED

A.  Cheating - presenting another’s work as his/her own, test answers, homework,  or projects or reports an automatic zero on the assignment and parent notification by the teacher.


B.  Theft - Office referral, parent notification AND police notification
C. Habitual tardiness to school –  See Section on Tardy-to-School.
D. Smoking – Automatic Suspension



E. Possession of a controlled substance - District policy

F. Bullying – Hazing or Harassment  - No bullying, hazing or harassment of any type will be tolerated at Lincoln Roosevelt School.  There will be zero tolerance for any child being made to feel uncomfortable or unwelcome at our school.   
ITEMS FORBIDDEN IN SCHOOL
In a building with over 500 students, certain rules, regarding the possession/use of particular items becomes necessary. It is impossible to list ALL items, which are distracting to the education process, but a few of them would include toys, or a weapon of any kind.    A good rule to follow would be “IF IT’S FOR FUN - LEAVE IT HOME.”  Inappropriate items for school will be taken away from students.  Items confiscated may not be returned. 
ITEMS NOT RECOMMENDED TO BE BROUGHT TO SCHOOL
It is strongly recommended that students do not bring to school any expensive items such as cell phones, jewelry, watches, or large amounts of money.  Hall lockers are not locked and jewelry must be removed to take part in gym class.  Any sort of expensive items should be left at home.
SCHOOL NUTRITION POLICY
The Roxbury Board of Education has adopted several policies in compliance with state requirements that effect foods sold, served, or given out as free promotions during the school day.  
The changes that will impact the cafeterias and classrooms are as follows.  These items will not be sold, served, or given out as free promotions during the school day:

· All forms of candy

· All foods and beverages listing sugar, in any   form as the first ingredient.

· Foods of minimal nutritional value as defined by the USDA, ex. Soda, water ices, gum.
Foods to support the curriculum:  Food and beverages provided must comply with dietary standards.  These foods must be purchased from an approved vendor (please call Director of Food & Nutrition Services for list or check website) or purchased from our cafeteria.  NO HOMEMADE FOOD ITEMS ARE PERMITTED.

SPECIAL SCHOOL EVENTS:  Food and beverages provided must comply with dietary standards.  The food must be purchased from an approved vendor or from our cafeteria.  NO HOMEMADE FOOD ITEMS ARE PERMITTED.  
FOOD RELATED FUNDRAISERS:  SALE CANNOT BE CONDUCTED DURING SCHOOL DAY.
DISMISSAL
Once students are dismissed they are expected to leave the building immediately unless they are staying for an activity or are under the direct supervision of a teacher for other reasons. No student should reenter the building after they have been dismissed unless they are with a parent.  Also, students are to proceed directly to their bus.  Students should not stop and congregate to talk and socialize prior to boarding their bus.  All buses will be parked in the same spot each morning and afternoon.  Each parking slot is numbered.  Each student should be aware of their bus number and the bus slot number.  
Bus/Van #___________parked in Slot _____.
STUDENT DROP-OFF BY CAR IN THE MORNING
 We have two drop off spots in the morning.  You may drop off your child either in the morning drop-off area in front of the Roosevelt Building or in the rear of the Grey Building in the designated drop-off lane. It is strongly recommended that you have your child take advantage of bus transportation that is provided so that we do not have so many vehicles dropping off students in the morning.  The drop-off system is difficult to control because everyone is in a hurry to get where they need to go in the morning.  In either location please use extreme caution and good judgment when dropping your child off.  Also, as you pull up to the Drop-off area have your child ready to exit the vehicle so as not to hold up the cars waiting behind you.  DO NOT PARK YOUR VEHICLE IN THE DROP OFF ZONE UNDER ANY CIRCUMSTANCES DURING DROP OFF TIMES.  We are trying to avoid a backlog of cars that spill out onto Hillside Avenue that could easily cause a serious accident.
TRANSPORTATION
WHILE WAITING FOR THE SCHOOL BUS:
· Be at your designated stop on time, not earlier than 10 minutes before the scheduled time.

· Remain out of the road (avoid horseplay).

· To cross road, pass in front of the bus, and only after the driver signals that all is clear.

· Never approach the door until the bus is completely stopped.

· Enter bus in an orderly line (avoid pushing).

· After boarding the bus, move to the rear and be seated immediately, unless instructed otherwise by the driver.
· RIDE ONLY ON THE BUS TO WHICH YOU ARE ASSIGNED.  TRANSPORTATION DOES NOT ALLOW STUDENTS TO CHANGE BUSES.
· Do not bring large projects or animals on the bus.
· SEAT BELTS MUST BE BUCKLED AND WORN ON THE BUS AT ALL TIMES.
BUS BEHAVIOR:
The same good, positive behavior that is expected inside Lincoln Roosevelt School is expected on the bus.  All students are expected to show respect for the driver and to obey the rules that are required by the driver.  Repeated violations of the bus rules will result in the student being removed from the bus for a period of time and a parent will be responsible for transporting the child to and from school.

Any damage done to a bus by a student will be paid for by the student and consequences will be given.

LATE BUS –  Late bus availability for the 2015-2016 School Year had not been determined as of the printing of this agenda book.
EARLY DISMISSAL
Students who need to be dismissed before the regular dismissal time should bring a written request to their homeroom teacher and hand it in first thing in the morning. These names will then appear on the early dismissal list with the time of dismissal.  Parents or guardians will be required to come into the office and sign the student out before any student will be dismissed. 
INCLEMENT WEATHER EARLY DISMISSAL
On days when school closes early due to inclement weather it is imperative that all students know where to go when they are dismissed from school.  Arrangements need to be made in advance of our first early dismissal.   Please remember Roxbury Daycare also closes when school is dismissed early due to the weather.  It is necessary that all students have an emergency plan that they can follow on these early dismissal situations.  With 650 students in the school we cannot have students making phone calls on the day of a bad storm trying to make emergency arrangements about where to go at the last minute.  Please have an emergency plan in place so that when the emergency early dismissal does occur everyone, including the student, knows what he, she is doing.

All students, even those who go to aftercare, should know their bus number so that they can take the bus home on early dismissal days.  Parents need to be sure that their children can get into their house if no one is at home to greet them. 
For your convenience, please complete the emergency information your child is required to know, for early dismissal days.
BUS NUMBER: __________ 

SLOT LETTER: _________

WHERE CHILD WILL GO WHEN THERE IS AN EMERGENCY DISMISSAL:
________________________________________________________________________________________________________________________________________
PARENT SIGNATURE:  





FIELD TRIPS
All classes are scheduled for educational field trips of some kind.  Written parental permission is required, usually on a specially prepared form.  All school discipline will be enforced on field trips.  Students are expected to conduct themselves in an orderly manner, and are responsible for all class work, tests, and assignments missed as a result of having been on a field trip. 

It is imperative that parents pick up students after a field trip in a timely manner.  If there is an emergency and a parent is going to be delayed picking up a student it is imperative that the parent contact the school to let the teacher know there is problem and to have the parent find an alternate way to get the child home.  The staff would truly appreciate it. 
SAFETY
Safety is “priority #1" at Lincoln Roosevelt.  All State and Federal regulations are strictly enforced, as are district and school rules related to a safe operation of the building.  Special importance is placed on safety in high-risk areas such as science labs, and in the gym. In some cases special equipment is required such as eye protection, aprons, gloves, etc.  These items are furnished by the school and must be used by the students and instructors.  In any area where there is a high safety risk, activities will proceed only with a certified instructor.  General safety rules are also enforced.  Running in corridors, “horseplay,” and any activity, which creates a safety hazard, will be dealt with quickly and sternly. When passing in the hallways students will keep to the right.  Students and staff are urged to report any unsafe conditions in the building to the Principal immediately. 
FIRE DRILLS
A continuous bell will be sounded to announce a fire drill.  Students should proceed rapidly and silently to a designated area outside the building.  A prearranged route of egress has been assigned to each area of the building.  The drills are held regularly throughout the school year, the purpose of which is to prepare the student body to meet any emergency, which might require a rapid mass exit. 

Students should be flexible and need to be aware that at times, they may have to find an alternate route out of the building if a stairwell or route is blocked by fire or debris.  No one is to re-enter the building after a fire drill until the all clear signal is given by the principal or vice principal.  Students must line up at least 50 feet away from the school building.
CODE GOLDS
In all Roxbury Schools Code Golds are routinely practiced each month.  A Code Gold drill simulates an emergency situation and the staff and students respond to the specific directions given by the Principal and the Roxbury Police.  It is imperative that all students participate in these drills in a serious manner.

All classroom doors must be locked during a Code Gold.  When a Code Gold is announced any student who is not with a teacher (may be in hallway or in a bathroom) is to immediately go to the nearest location where an adult is present and stay with the adult until the Code Gold drill is over.  The office will announce an “All Clear” message when the code is complete.
ELECTRONIC DEVICES
It is strongly recommended that students leave all electronic devices at home. The use of recorders of any kind is not allowed in the school unless the teacher in the classroom gives specific permission.  If electronic equipment is required for a class, the school will provide it.  Laser pointers are not to be brought to school.

CELL PHONES
We, we know that a large majority of fifth and sixth graders do bring cell phones to school on a daily basis.  Some have parent approval and some do not.  The rule concerning cell phones at Lincoln Roosevelt School will be as follows:

1. If you wish to have your child have a cell phone with them as a safety precaution for use in case of an emergency on the way to the bus stop or on their way home from the bus stop you must fill out a form letting the school know that your child will have a phone in their backpack for emergency purposes only!  The forms will be sent home with the student during the first week of school and must be filled out and returned to the office.  We will ask that all parents fill out the simple form so we can have it on record in the office.  There will also be a box to check off that indicates that you, as the parent, do not give your child permission to have a cell phone in school if that is your desire.  

2. Any cell phone brought to school must remain in the student’s backpack during the entire school day.  No exceptions!  If you are concerned about security for the phone you should purchase a travel lock and have your child lock the phone in a zippered pouch in their backpack.  The phone may not be out of the backpack for any reason either, at the bus stop, on the bus, or in school.  

· If the phone is taken out of the backpack it will be confiscated.  A parent will have to pick the phone up in the main office.

If a child must call a parent during the day, only the phones in the main office or the nurse’s office can be used.  If there is an emergency the student will be allowed to use the office phone to contact a parent or a school employee will call the parent to deliver a message.  A forgotten lunch, instrument, or homework is not considered an emergency.
Under no circumstances is a cell phone to be out of the student’s backpack at any time while the student is in school or on the bus or at the bus stop.

In the past, we have found that many fifth and sixth graders view the phones as a toy or as a means to communicate with other students during class.  Many students just cannot avoid playing with the phone during the school day and it becomes a distraction and a nuisance and possibly worse if the camera phone is used for inappropriate purposes.

Students in the past have been caught taking inappropriate pictures with camera phones, sending and receiving text messages while in class, and making unnecessary phone calls while in the bathrooms or during recess.  Once students see other students using the phones in school they, too, feel empowered to use the phones when they know they are not supposed to be calling, texting, or taking pictures in school or on the bus.

NO CELL PHONES ARE TO BE OUT OF A STUDENT’S BACKPACK AT ANYTIME OR FOR ANY REASON AT LINCOLN ROOSEVELT SCHOOL.  
ASSEMBLIES
Assembly programs are held during the course of the school year.  They may be educational or entertaining.  Students are called to the auditorium via the public address system and proceed to the auditorium in an orderly fashion accompanied by their homeroom teacher.  Students must conduct themselves in a courteous manner at all times.  Unacceptable conduct includes whistling, uncalled- for clapping, booing, and talking during the program. No food or gum is allowed in the auditorium at any time.       
RETENTION
· Students must pass a minimum of two marking periods, one of which must be in the third or fourth marking period 

· Retention will be based on a point system given to each failed academic class as follows: 

· English Language Arts (2 Points) 

· Math (2 Points) 

· Science (1 Point) 

· Social Studies (1 Point) 

· Students will be promoted or retained based on: 
· 1 point or less:  Promoted to next grade level 
· 2 to 3 points:  Students will have to attend summer school or an alternative program approved by the administration.  Failure to attend summer school or pass the class(es) in the summer program will result in retention. 
· 4 or more points:  Students with 4 or more points will be automatically retained. 

Final decision to be made by building principal as per BOE policy and regulation 5410. 
See the section on Attendance Policy to see details regarding the fact that students need to be present a minimum of 150 days in order to be eligible to be promoted.
EVENING EVENTS
When the Lincoln Roosevelt students and staff put on evening events, (concerts, art shows, talent shows, etc.), NO students will be allowed to enter the school unless they are under the direct supervision of a parent or another adult who will take responsibility for the student and his/her actions.  There is to be no roaming around through the buildings or the grounds.  If a child has come back to school to view an event, they are to be in a seat, and be a good member of the audience.  Their behavior is expected to be appropriate and not to require reminders from teachers or other staff members about inappropriate actions.  Students that are not participating in the program should not detract from the performance in any way.
AGENDA BOOKS
Our Lincoln Roosevelt PTO has helped with the purchase of agenda books for each student in the school.  It is strongly recommended that all parents regularly check the Agenda book to monitor its use by their child.  Parents are asked to encourage their child to use the agenda book on a daily basis to record homework assignments and other important information.  Parents also can utilize the agenda book as an easy way to facilitate good communication with their child’s teacher by writing notes and appropriate comments in the book.  

If an agenda book is lost the student will be required to purchase another at his/her expense.
8-POCKET FOLDERS
The school has purchased an 8-pocket organizational folder for each Lincoln Roosevelt student.  See the detailed instructions for use of the 8-pocket folder in the front section of the Agenda book.
STUDENT EMERGENCY TELEPHONE CALLS
Students are allowed to use the telephone in the Main Office for emergencies only.  Forgotten homework, projects, lunches, or instruments are not considered emergencies.

SCHOOL LOCKERS
School lockers are assigned to students at Lincoln Roosevelt School.  The lockers are the property of the school and may be examined by school officials as the need arises.  Magnets are allowed, but stickers or tape of any kind is not. Teachers will be inspecting the lockers periodically to make sure that the lockers are neat and orderly.
Student Signature – A signature signifies that the student has read, understands, and will abide by the aforementioned school policies.
I, as the parent, will help the school enforce the rules outlined in this student handbook.

__________________________________________
Parent Signature
IMPORTANT TELEPHONE NUMBERS
Main Office – 973-584-4331 PRESS 0

Nurse/Absentee Verification – 973-584-2805

Fax – 973-584-4257

Transportation – 973-584-6756
NOTES
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9/1-2 – Teacher In-Service – No school for students

9/3 – First Day for Students

9/7 – Labor Day

9/23 – Yom Kippur
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10/12– Teacher In-Service – No school for students
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11/5-6 – NJEA Convention 

11/26-27 – Thanksgiving & day after
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12/24-1/1 – Holiday Recess
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1/1-New Year’s Day Observed

1/18– MLK Birthday
ROXBURY TOWNSHIP SCHOOLS
2015/2016 SCHOOL YEAR CALENDAR
REVISED MARCH 9, 2015
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2/12 – Teacher In-Service – 4-1/2 day for students

2/15 – President’s Day

	MARCH 2016 - 18

	SUN
	MON
	TUE
	WED
	THU
	FRI
	SAT

	
	
	1
	2
	3
	4
	5

	6
	7
	8
	9
	10
	11
	12

	13
	14
	15
	16
	17
	18
	19

	20
	21
	22
	23
	24
	25
	26

	27
	28
	29
	30
	31
	
	


3/25-3/31 – Good Friday/Spring Break

	APRIL 2016 - 20
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4/1 –Spring Break
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5/30– Memorial Day
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	SCHOOL CALENDAR – 2014/2015



	9/1-2/15
	Teacher In-Service
	

	9/3/15
	First Day for Students
	

	9/7/15
	Labor Day
	

	9/14/15
	Rosh Hashanah
	

	9/23/15
	Yom Kippur
	

	10/12/15
	Teacher In-Service
	

	11/5-6/15
	NJEA Convention
	

	11/25/15
	4-1/2 hr. day for students/staff
	

	11/26-27/15
	Thanksgiving
	

	12/23/15
	4-1/2 hr. day for students/staff
	

	12/14-31/15
	Holiday Recess
	

	1/1/16
	New Year’s Day 
	

	1/4/16
	School Reopens
	

	1/18/16
	Martin Luther King
	

	2/12/16
	4-1/2 hr. student day Teacher In Service Day
	

	2/15/16
	President’s Day
	

	3/25-4/1/16
	Good Friday/Spring Recess
	

	5/30/16
	Memorial Day
	

	6/20/16
	4-1/2 hr. day; full staff day
	

	6/21/16
	Last Student day, 4-1/2 hr. student day, full staff day
	

	6/22/16
	Teacher In Service/Last staff day
	

	
	
	

	This calendar provides for 185 student days and 189 staff days.


                            Emergency Day Calendar
If  one (1)  Emergency day is used on or before February 11th 
     then    February 16th  will be a school day
If  two (2) Emergency days are used on or before March 18th  
     then    March 24th will be a school day
If  three (3) Emergency days are used on or before March 23rd   
     then    April 4th   will be a school day
If  four (4) Emergency days are used on or before May 20th  
     then    May 31st   will be a school day

If five (5) Emergency days are used on or before May 20th  
     then    May 27th   will be a school day
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2015/2016 P.M. BUS DUTY SCHEDULE     
      


                                                – Landing in stairwell between R212 & R110 – move to outside after stairwell is clear




– Landing in stairwell between R216 & R115 – move to outside after stairwell is clear




















              
           



               
 Bus #’s





  


                    Parking Space 


   

         











               

   Parking Space 





FIELD
Homeroom teachers will be asked to rotate months supervising afternoon bus dismissal in the parking lot in addition to those teachers who are already there.  Please check schedule below and spread out across the bus dismissal area for added supervision.
	September
	October
	November
	April
	May
	June

	
	
	
	
	
	


If you cannot do your scheduled bus duty (morning or afternoon), please find coverage for yourself.  Thank you!

Teachers are assigned bus duty on a monthly basis.




            
�
�



                                          �
�
 





Please keep your phone numbers and e-mail information current by contacting the office if there are any changes.
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If more than 5 days are used for emergency closings, then days will be taken from Spring Recess starting with April 1st, March 31st, March 30th, March 29th , March 28th .  





Don’t Think and Do


Can cause a great deal of trouble when you take an action without thinking about the consequences of that action.





Think and Don’t Do


A wise choice when considering doing something that could get you in serious trouble or cause someone serious harm.





Think and Do


Do only when you’ve thought about your action and have determined that the result of your action will be positive.  After you think carefully about what you are about to do, and you believe it to be a wise thing to do… go ahead and do it.  However, the key word here is THINK!





EXAMPLE:  SEPTEMBER 10 - PRESENT


	         SEPTEMBER 11 – TARDY-9:16


         SEPTEMBER 12 – LEFT EARLY@1:45 


         SEPTEMBER 13- ABSENT                         








You will automatically have a one day suspension.  At Lincoln Roosevelt there is never a good enough reason to hit a fellow student. If you have an issue with someone, go and see the principal and let him take care of the situation.  And, if you get hit by someone don’t hit them back, otherwise, you will be suspended as well. Let the principal sort out the situation and assign consequences. 				
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You will automatically have a one day suspension.  At Lincoln Roosevelt there is never a good enough reason to hit a fellow student. If you have an issue with someone, go and see the principal and let him take care of the situation.  And, if you get hit by someone don’t hit them back, otherwise, you will be suspended as well. Let the principal sort out the situation and assign consequences. 				


	




















												































































































IF


THIS HAPPENS





THIS WILL


HAPPEN!




















IF you threaten another student or say certain “magic words”, “I will seriously hurt you”, “I’ll kill you,” “I will stab you,” “I will blow up the school…”





You must be sent to a doctor for a checkup and an explanation as to why you said what you said. You need to have the doctor say that you are not a threat to yourself or others in order to return to school. Words have consequences. Think before you open your mouth and say something that is going to cause serious consequences.  This is a state law. So it’s not a matter of choice as to whether you must be examined by a doctor.  It must happen.


													














IF you bully, harass, intimidate, threaten, or mistreat any other student….												





			





A HIB (Harassment, Intimidation, Bullying) investigation must take place and appropriate consequences will be given. Police may be called and be involved. The Guidance Counselor must fill out forms about the incident and must send the forms to the Superintendent and the State of New Jersey.























IF you break a school rule …





You will receive a consequence for not making a good choice. You know the rules – follow them!  A mistake repeated more than once becomes a bad choice and a bad habit!





IF you decide not to do the assigned school work (class work and homework) that other students complete in a timely manner and you display poor work habits to your teacher…





You may be told that you will not move on to the next grade with your classmates who have worked hard and completed their work and met their obligations.  When you work hard – good things happen!  You will not be rewarded for not doing your work.  When you make the poor choice to not do your work you can’t expect to be rewarded for your lack of effort!										








									




















IF you misbehave on the bus on your way to or from school and cause the driver to take his/her attention away from the busy Roxbury roads to focus on your poor behavior. . .





You will be removed from the bus for a period of time and someone will have to drive you to school.  Riding the bus is a privilege.	 You are on the bus for a very short period of time and you need to be able to behave and follow the rules.																								


						


	





				








																			





IF you are disrespectful to any Lincoln Roosevelt staff members for any reason….











		


									














You will receive a one-day in-school suspension that will allow you the time and opportunity to think about why you should be speaking to staff members in a more respectful manner.  Again, THINK before you open your mouth and say rude or inappropriate things to any Lincoln Roosevelt staff member.


						





															











IF you hit another student in anger…














				





You will automatically have a one day suspension.  At Lincoln Roosevelt there is never a good enough reason to hit a fellow student. If you have an issue with someone, go and see the principal and let him take care of the situation.  And, if you get hit by someone don’t hit them back, otherwise, you will be suspended as well. Let the principal sort out the situation and assign consequences. 				


	




















												































































































If you decide to break our rule that all cell phones are turned off and kept in the backpacks from the time you step on the bus in the morning until you step off the bus when you arrive at home.





Your cell phone will be taken away and kept in the office until a parent comes in and picks it up.  It is totally unnecessary for a 5th or 6th grader to have a cell phone in school. In the past when some kids had used their cell phones in school there were numerous problems caused by improper use of the phones and/or cameras. No phones – no such problems. If there is a problem, the school will contact the parent!








