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16th February 2012 


 


Dear Mr Gordon 


 


I am writing to express my interest in the Solicitors position listed on www.dayjob.com. 


 


Since 2008, I have served as a solicitor for Acton Solicitors, where I have been repeatedly recognized 


for my legal services, competency in looking after a client’s interests and my professional conduct.  I 


am responsible for private client work including conveyancing, probate and wills, and also assisted 


with promotion and marketing activities. All of this experience has provided me with the opportunity 


to witness the critical role that solicitors play in ensuring justice for all parties in need of 


representation. 


 


I possess excellent verbal and written communication skills and a pleasant, assertive manner. Good 


at problem solving skills, I am able to handle a high workload am results orientated with a good 


commercial acumen. My skills along with a strong sense of professional integrity have contributed 


significantly to my past achievements. Over time I have learned to be both efficient and diplomatic 


and to handle a number of different tasks at the same.  


 


As a ambitious and capable individual I firmly believe that my expertise in almost every corner of the 


Legal profession would add significant value to a company as supportive of innovative solutions and 


the justice system as yours is. 


 


I would appreciate the opportunity to join an esteemed and reputable legal firm such as yours. Once 


you have had an opportunity to review my attached resume, please contact me if you have any 


questions or to arrange an interview. I look forward to speaking with you in the near future. 


 


Yours sincerely 


 


 


Mark Morrison 


LLB (Hons) 


  


Mark Tomlinson 


Carl Harris, 101 Made Up Street, Birmingham, B1 1AA 


T: 0044 121 638 0026, E: info@dayjob.com  


Mathew Gordon 


Hiring Manager 


Dayjob Ltd 


120 Vyse Street  


Birmingham  


B18 6NF 


 


19th February 2012 


 


Dear Mr Gordon 


 


Further to your recent advertisement for the position of Graduate Financial Advisor on www.dayjob.com , I 


would like to be considered for this vacancy and enclose my CV for your review.  


 


I recently graduated with honours in Accounting & Finance from the University of Liverpool. Whilst 


studying there I also worked part time as an Office Assistant with a mortgage company, where I gained 


valuable knowledge providing tailored financial advice, products and services to clients in the medical, 


dental, legal and teaching professions. This combination of working whilst studying has given me both the 


theoretical and practical knowledge needed to hit the ground running in any future position I take up. I 


now have a wide breadth of experience of the type that gives potential employers the flexibility to place 


me in a broad range of demanding situations, with the confidence that I will undertake my duties 


professionally and effectively.     


 


As the position with you is predominantly in financial advising, I am confident that I can make a substantial 


contribution to your company. I work well under pressure, am reliable and carry out tasks in a thorough, 


precise manner. Some of the key strengths I can offer you include: 


 Excellent communication skills both over the phone & face to face.  


 Identifying and implementing strategies to meet objectives. 


  An understanding of the regulatory, financial & risk contexts in which financial advisors operate. 


 Drive and determination to exceed set targets. 


While it is early in my financial career, you will find that I exhibit a powerful combination of proven ability, 


expertise, solid communication skills, and extensive hands on experience.  I would also like to state that I 


have researched your company and was greatly impressed by its reputation not only amongst your 


competitors but also with the general public.   


 


I look forward to the opportunity to meet with you to learn more about your firm, its plans and goals, and 


how I might contribute to its continued success. 


 


Yours sincerely 


 


Mark Tomlinson 



mailto:info@dayjob.com





 


 


 


Copyright information - Please read  


© These graduate cover letter examples are the copyright of Dayjob Ltd 2012. Job seekers may download 


and use this particular cover letter example for their own personal use to help them write their own one. 


You are also most welcome to link to any page on our site www.dayjob.com. However this cover letter 


must not be distributed or made available on other websites without our prior permission. For any 


questions relating to the use of this cover letter template please email: info@dayjob.com. 
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