Your Name
222 Every Road, Any Town, AA1 1BB
___________________________________________________
Mrs Jane Smith
ABC Company
All Streets
Any Town
YY1 1ZZ
(Date)
Dear Sir/Madam,
Application for a Marketing Executive position (any job ref)
I would like to apply for the role of Marketing Executive which you have advertised in (which publication and when). Please find enclosed my CV which details my experiences and skills related to marketing.
After graduating from (which university, with what degree and when) I went to work as a Marketing Assistant for (what company and where) and I have been there for (how long). I feel that I have begun to develop my marketing skills greatly and now feel ready for a fresh challenge and one that tests my marketing skills further.
I have been involved in writing press releases, planning marketing campaigns, keeping social media up to date and doing general communication with the press and other departments. I love the fast paced nature of this role and would like to continue my career further for a long time to come.
I am a confident communicator, am very organised in my work and have a creative nature. I like to work hard to ensure that I get my work completed and never miss deadlines.
My CV shows in detail my previous experiences and skills but if you have any further questions please do not hesitate to contact me and I will be happy to answer any questions that you may have.
Thank you for taking the time to read my CV and letter and I look forward to hearing from you.
Yours sincerely
NAME SURNAME
Good luck.

