Christine Graham
Hiring Manager
Dayjob Ltd
120 Vyse Street
Birmingham
B18 6NF

4th January 2014


Dear Ms Graham,

I have a proven ability to support any accounting operations by keeping the financial engine of an organisation ticking over.

I am writing to you because I would like to be considered for your Accounting Clerk position which was advertised last week on the Dayjob.com website. I am very excited about the possibility of working for a prestigious company like yours where I will have an opportunity to grow both personally and professionally.

I feel that I have extensive experience of the competencies that you are looking for in a candidate, namely; Investment Banking, credit control, and accountancy related administrative work. My core skills include, but are not limited to; Annual Tax reconciliation, General office duties and using computerised financial systems.

I bring energy and passion to everything I do, and am not afraid to roll up my sleeves to tackle big or small projects. You will find me to be someone who can hit the ground running and make an immediate and positive impression on your company.

As part of my application I have attached my CV for your consideration, and I would be grateful if you could review it and then contact me if you feel that I am a suitable candidate.

Yours sincerely,


Your name
Address 1
Address 1
Tel: 00 44 121 638 0026
Email: info@dayjob.com
 
