Assistant Bank Manager Resume Sample Two
999 Main Street
Any Town, NY 99999
Home (999) 999-9999
Cell (999) 999-9999
email@yahoo.com

David Moore

OBJECTIVE

A business role that vies me the opportunity to build on my career goal of being a business professional, offering challenges, and offer me the path to future employment in the industry.

WORK EXPERIENCE

ABC Inc, Any Town, NY
Assistant Bank Manager 09/2009- Present

· Manage and exceed all sales and service functions and goals.

· Oversee daily sales and service operations.

· Coach and develop 10 associates in sales and service.

· Promote Bank’s vision and values on a daily basis.

· Create a quality relationship between retail bank and business partners within the banks corporate departments.

· Prospect new clients through community involvement, telemarketing, and outside sales.

· Demonstrate Social Responsibility through community volunteerism.

XYZ Corp., Any Town, NY
Assistant Manager 03/2009 – 06/2009

· Assisting the branch manager run the branch.

· Selling our accounts and products.

· Opening accounts.

· Handling customer issues.

· Supervise, manage and train staff.

· Scheduling Staff.

· Approving time cards.

· Auditing and filling out reports for the branch.

BCD Inc, Any Town, NY
Assistant Manager 01/2006 – 02/2009

· Increase branch deposit base and loan portfolio.

· Participate in ongoing sales training programs.

· Branch support for Risk Management and Fraud Department.

· Monitor daily payout reports and ensure all afternoon branch related activities are completed on a timely basis.

· Responsible for branch collections of services rendered for the assigned accounts.

· Review the aging report and make necessary collection calls. Ensure all past due invoices are collected and keep past due balance below budget.

SKILLS

Microsoft Office
Word, Excel, PowerPoint, and Access.

EXTRACURRICULAR ACTIVITIES

AWARDS

EDUCATION

University of North Carolina, Chapel Hill
Bachelor of Science in Business and Technology, 12/2005
