Chartered Accountant Fresher Resume Example

SANDEEP BHATIA
Sandeep.bhatia26 AT gmail.com

CAREER OBJECTIVE:

- To pursue a dynamic and challenging career with an organization of repute, and integrating my own goals with the organization’s, so as to become a catalyst in each other’s growth.
- During articleship I have assumed responsibilities and met deadlines effectively.
- Responsibilities included assisting, coordinating and execution of the various assignments

ACADEMIC QUALIFICATION:

- C.A. FINAL Pursuing from ICAI . (waiting for final year result)
- C.A. PE II (Inter) Passed In 2006 .
- MBA Passed in 2008 in Finance & Marketing from Punjab Technical University Jalandhar.
- B.COM In 2003 From Govt Bikram College of Commerce , Punjabi University Patiala.

TECHNICAL QUALIFICATION:

- Completed 250 hr. Computer Course from The Institute of Chartered Accountant of India.
- Passed IT PRIMER – I From C.E.D.T.I. Mohali.

WORKING EXPERIENCE:

Has undergone 3 years intensive full time training under the guidance of M/s Ajay Garg & Associates, chartered Accountants at Patiala. The major experience and skill gained during training period are:

- Preparation of Final Statements i.e. Balance Sheet, Profit and Loss Account and the accompanying Schedules.
- Scrutiny of various ledgers i.e. Cash Book, Bank Book, Journal and BRS.
- Cash and bank vouching, Purchase and Sales ledgers.
- Checking of fixed Assets registers and depreciation there on.
- Checking the applicability of the accounting standards and companies act
provisions.
- Physical verification of cash, security items, stock and related records.
- Making and filing of returns for corporates, trusts and non-corporate clients.

E-filing of corporate returns and TDS returns:

- Preparation of Monthly/Qtly Sales Tax Returns.
- Checking the internal control procedures.
- Internal audit of Budha Dal Public School.
- Conducted the Revenue audit of SBOP Bank.
- Conducted Statutory Audit of branches of PNB & SBOP Banks.
- Conducted Tax audit of various firms.

BEHAVIORAL CHARACTERISTICS:

- Commitment to quality and results
- Sincere in attitude
- Can adjust to any situation
- Friendly but disciplined
- Confident and focused

PERSONAL INFORMATION:

Father’s Name: Mr. Parmod Bhatia
Date of Birth: 26-Feb-1983
Marital Status: Single
Nationality: Indian
Language known: English, Hindi, Punjabi.
