Name of your employer

Job title

Name of the Company

Dear (last name of your employer)

I am writing this letter to submit my resignation officially from the post of Sr. Accountant in (Name of your Company). This was not a easy decision to make, but after a prolonged consideration, I have decided to harness one of the better opportunities that came my way to move ahead in my career.

I assure you that I will do everything possible to help during the transition period and make sure that I transfer all my responsibilities properly before leaving. I had a memorable and rewarding experience in (Name of your Company),and wish the best for the enterprise.

  
I would like to express my gratitude for the support you and the rest of the staff offered and the learning opportunities that was provided to me.

Thanks for making me a part of (name of the company)

Sincerely

Your name

Signature
