Dear (Sir, Madame, Mr. Name, Mrs. Name, Miss Name)
I am very much interested in the volunteer position that is currently available with (name of company). I noticed the advertisement listed (on your website / in my local newspaper (Name of newspaper), / in Name magazine) and it immediately caught my attention as I have been looking for an engaging opportunity such as this for some time now.
I have worked as a volunteer in the past for (name of organisations), my responsibilities have been to (list the tasks you were set). 
The variety of skills required for these projects together with my natural leadership qualities have allowed me  to expand and add to my skill sets while enjoying the challenges at hand. 
Volunteer work has always been a part of my life in some form or another, (name of company) is an (organisation/company) that I would very much enjoy being a part of. 
Please find attached my Resume (U.S.A) / C.V (UK) for your consideration, I kindly request to be called in for a formal interview.
Looking forward to hearing from you,
(Your name)
