Job Application Letter For HR Officer
Dear Sir/Madam,
Application for the role of HR Officer

I would like to apply for the role of HR Officer which you have advertised in (which publication and when). I have updated and enclosed my CV for your consideration for this role.

I have been working in HR for over 4 years and feel that I have some transferable skills to the sector your business works in. I am currently seeking a new challenging role in HR and feel that I could perform well in the role that you are looking for.

I enjoy providing support to employees and Line Managers. I am very thorough in ensuring that my records are kept up to date at all times and that I update any procedures or documents as they need doing.


I have enclosed my CV which details my skills and experiences and relevant qualifications. Should you have any questions, please do not hesitate to contact me and I will be happy to answer any questions that you may have related to my experiences.

Thank you for taking the time to read my letter and CV and I look forward to hearing from you.
Yours sincerely

NAME SURNAME
