Job Application Letter For Executive HR
Christine Graham
Hiring Manager
Dayjob Ltd
120 Vyse Street
Birmingham
B18 6NF
5th May 2015


Dear Ms Graham,

From reading your job advert on the Dayjob.com website I understand that you are currently looking for an enthusiastic HR Executive to become part of your winning team.

The nature of my career to date and my ability to ensure that all HR policies, procedures and practices are implemented according to any relevant legislation, has fully prepared me for your position. I have all of those resource management skills that are critical to the successful execution of your role, I particularly want to highlight my ability to review any HR administrative processes and then come up with ideas to make them more efficient.

As my attached CV and references will indicate, I have previous experience of providing expert HR advice to line managers, directors and staff right across a company. It will also show that I have proven experience of managing multiple projects, meeting deadlines, and using judgment and initiative to solve problems. Furthermore, from it you will also be able to see that I can drive forward the entire end to end recruitment process.

Right now I want to contribute to the continued growth of a successful company like yours where I will have the opportunity to play a key part in its operations.

If you feel that my expertise is a close match to your requirements and that an interview will be to our mutual benefit, then please do not hesitate to contact me.

Thank you so much for taking the time to read my application.

Yours sincerely,
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