Bank Manager Resignation Letter
Employee’s name:
Designation in the bank:
Contact number:
Email address:

Subject: resignation letter

Date:

Employer’s name:
Designation in company:
Bank name:
Department info:

Dear (Recipient’s name),

As I mentioned in the stakeholders’ meeting last week that I am going to resign from my job, consider this letter as my formal resignation letter from the position of bank manager.

I have worked in this bank for more than 10 years. I started here with the position of bank teller and with experience and my skills, I got on the top of the staff with the position of branch manager and I am handling the responsibilities of a manager for last 2 years.

As I stated in the meeting that there is nothing wrong with the bank or the management and I am not leaving because of anything related to either of the above but just because my father is very sick these days and as my family lives back in California which is also my hometown, I can’t take care of my family especially my father in the time when he needs me while working from New York. This is the one and only reason that I have to leave this job and move back to California and be with my father for some time.

It’s been so long that I can’t remember when the last time I took a day off from work was and I am hoping to spend this time with my family and not worry about the work at all. I appreciate what this organization has done for me and I want to show my gratitude to the management who always took great initiative to make sure the employees in the bank work comfortably.

I hope you will accept my resignation and find a substitute for my position in the 1 week notice. Please arrange for my final and last paycheck before I leave town next week.

Yours faithful,

Employee’s name:
