Mr. Charles Brighton
Recruiting Manager, Rutgers University
1234 Rutgers Way
New Brunswick, NJ 07102


Re: Senior Recruiter Position

Dear Mr. Brighton,

With previous recruiting, staffing and human resource generalist experience, I am the right candidate for the Senior Recruiter Position. In addition to my attached resume, I have included below a highlight of my skills.
· Recruitment Process - skilled in the entire process from sourcing candidates to performing interviews to job offer negotiations.
· International Employment Law - knowledgeable of the laws and regulations, visa standards and other practices associated with international employment.
· Human Resource Training - taught numerous classes from safety training to sexual harassment training in the workplace.
· Benefits - familiar with the state and federal regulations relevant to benefits and insurance for employees.

My professional experiences along with my educational background encompass a number of the position competencies. Additionally, I have a history of working closely with team members and also managing staff members. I am eager to continue to grow professionally and hope that Rutgers will allow me this opportunity. I would welcome the opportunity of speaking with you further about this position. You may reach me at 123-456-7890 or via email at jsmith@email.com

Respectfully,

John Smith

