Press Conference Report
*Indicate project name (e.g. PMMA-10101)
	Title
	

	Venue
	

	Date
	

	Names of PEP researchers involved
	

	Organized in collaboration with (institution/organization)
	

	Nature of attendance1
	

	Participation of attendants2

	

	Objectives 
	

	Main results/outcomes3

	

	Media coverage 
- Type (press, radio, television)

- Date(s)

- Nature of report4
	


1. Nature = academic, public, government, etc. Enclose appendix guest list AND attendance list – see templates

2. Whether the research results were discussed with attendants and topics of discussions

3. For example, participants expressed interests in research and consultancy, potential policy impact of   
    findings, proposed further collaborations, etc.

4. Specify if the research results were reported. 

Please enclose the following documents as appendix to the present report :

1) the event’s program (and photos, if available)

2) the list of invitees (see template)

3) the final attendance list (see template)

4) all material evidence of media coverage

EVALUATION

1. Describe the form(s) of invitation you resorted to in order to request the participation or attendance of your targeted guests (how was the news of your event’s occurrence disseminated?)

2. Were documents related to the presentations, your research and/or the PEP Network distributed to the invitees (e.g. Policy Briefs, Working Papers? If so, when did they receive such documents?
3. Appreciation of final attendance. 

3.1 Compare guest list and attendance list and underline main successes and failures in reaching targeted participants. Briefly explain (to your best understanding) the reasons for failed attendances. 

3.2 Identify the key participants. Describe their relation to policy context (or role in policymaking or program/project implementing process) and their overall reactions and comments regarding the potential policy influence of the presented research results. 

4. Appreciation of the event

4.1 Describe the main lessons learned from the experience

4.2 In case of a co-organized event, name your collaborators and describe how such collaboration may have affected the event’s outcomes

4.3 Indicate if there were specific contact resources who were particularly helpful in reaching your target attendants and/or promoting the event (names, titles, organization and contact information). 

5. Estimate the overall potential policy impact of this particular dissemination activity. Include any anecdotes, quotes, facts or any sort of potential evidence that your research results may have been heard, taken account of and/or influenced (the decisions of) policymakers and other stakeholders. 

6. Specify if new strategic contacts have resulted from this conference. Specify if you or one of your team members may receive further funding for research or be called on further consultancy or participation in policymaking process. 

7. Please indicate how PEP’s assistance was helpful in the organization of your event and, most importantly, the areas in which you could have used more and/or better assistance. 

LIST TEMPLATES
You may use another form of document to create these lists and send them as appendix to your report. 

LIST OF INVITEES

	Name
	Title/position
	Organization/institution
	Type*
	Email address

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


*See legend below

ATTENDANCE LIST

	Name
	Title/position
	Org/Instit
	Type*
	Signature
	Email add

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


*Legend: Types of CD partners and research users

	Gov
	national government agencies and officials

	Loc
	local authorities

	Int’l
	international (bilateral, multilateral) institutions – development partners

	Cons
	consultants for one of the above (specify*)

	Stat
	agency responsible for national statistics 

	Org
	other program/project implementers and research users, e.g. NGOs 

	Pub
	general public (civil society) stakeholders

	Acad
	Academia


