To

Mr. Andrew Travolta

Vice President, Sales Department

Bright & Shine Suppliers Pvt Ltd.

Parson Avenue, Chicago

United States of America.

1st August 2014

Subject: Cover letter for the sales engineer position.

Respected Mr. Travolta

My name is Jimmy Cooper and I am writing this letter in support of my application for the job position of the sales engineer in your prestigious organisation.

This organisation has been displaying exemplary performance in the industry for the past 60 years, and it will be an honour to be given the opportunity to be a part of the entity. The documents I have enclosed with the letter contain all of my relevant transcripts and experience letters. I believe in always making the best out of what we get and doing all that one can to achieve the target at hand. I am extremely well organised, possess excellent management skills and planning skills.

I hope that you will find a place for me, the skills I possess and the knowledge I have gathered so far, in this organisation. Please keep me informed about the status of the appointment at this position.

With utmost regards

Mr. Jimmy Cooper
