                Personal Reason Resignation Email Letter


To: Henry_uk@hotmail.com
Dear Henry,
I am writing this letter with a great regret to inform you that unexpectedly, I have to resign from the post of Junior Assistant at printing department. My last day at YOLK Company would be on 13th May 2012.
Some unavoidable situation has stuck to my family and hence I have to relocate my family and work place somewhere out of the state. Being a part of YOLK Company was always special to me and I enjoyed every single moment spent here. All the senior team members were very supportive and encouraging during my entire working experience. I would really miss my position and I am leaving this working atmosphere with a heavy sigh.
Please feel free to ask for any kind of help from me during my remaining working days here. I am very thankful to you for understanding me in such a sudden personal situation.
Thanking you in anticipation.
Sincerely,
Joy Pollack.






