To

Principal

St. Andrews Senior Secondary School

F-90, Bridge Street, London

4740340

Date: 12th Feb, 2013

Subject: Application for the Position of a Teaching Assistant

Respected Sir,

I, Martha Jenny, am writing this letter to apply for the position of a teaching assistant at your prestigious institution, which has been on the number 1 position on the list of Catholic schools in London. Sir, I believe that I possess the required qualifications as well as skills for this job and would really be obliged to be selected for the interview process. I came across the job opening through a newspaper advertisement in Yesterday’s Mid Day Times and decided to apply for it at the earliest.

I have completed my teacher’s training from Darwin Teaching Institute, London in the year 2011 and since then I have been working as a teaching assistant at Fredrick International School in Birmingham. I have also assisted teachers in two other higher secondary schools which were a part of my teacher’s training program. I am confident that my skills of teaching, discipline, hardwork and dedication will be considered suitable for this job and that I will be given a chance to display them with the utmost sincerity.  I am enclosing documents of my credentials along with this letter so that you can get a better idea of my past experiences and education.

Hoping to hear a positive response from you soon. If I need to provide any other information, you can please contact me on 6980-9877.

Thanking you.

Yours Sincerely,
