



[INSERT SECRETARY NAME]
[INSERT SECRETARY ADDRESS]

Date:	[INSERT DATE]

[INSERT COMPANY NAME]
[INSERT COMPANY ADDRESS]



Dear Sirs
[INSERT COMPANY NAME] (Company)
By this letter I resign from the office of secretary of the Company with immediate effect.  
I acknowledge and confirm that I have no claims or rights against the Company as secretary of the Company or any of its officers or employees for any remuneration or expenses or for any breach of contract, compensation for loss of office or otherwise howsoever arising and that there is outstanding no agreement or arrangement under which the Company has any existing or contingent or prospective obligation to me as secretary of the Company.  
This letter shall be governed by and construed in accordance with English Law.
IN WITNESS whereof this letter has been duly executed on the date set out above.
	Signed and delivered as a deed by
[INSERT SECRETARY NAME]
In the presence of:
	
……………………………………………………

	Signature of witness:
Name of witness:
Address of witness:

Witness' occupation:
	……………………………………………………
……………………………………………………
……………………………………………………
……………………………………………………
……………………………………………………
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