Sample Job Application Letter For Operations Manager
Michael McCall
123 Main Street, San Francisco, CA 94122
Home : 415-555-0000 Cell: 415-555-0000
email@example.com

Dear Mr. Smith,
I am writing to apply for the Operation Manager position at Windmere Consulting. I am a management professional with over seven years of hands-on experience in the field of operations. In my current position as Operation Manager for Worldwide Services I manage all aspects of product sales and distribution including personnel supervision staff recruitment monitoring efficiency and performance.
I am highly organized with a strong attention for detail. In addition my record keeping and communication skills allow me to ensure that information is recorded and distributed accordingly. I enjoy a challenge and have excellent problem solving abilities. Past supervisors have provided positive feedback on my ingenuity when encountering obstacles; I frequently come up with innovative solutions to such problems. The opportunity to bring these attributes to the Operation Manager position at Windmere Consulting is very exciting to me.
I am confident that I am the right person for your Operation Manager job and that you will find me to be an outstanding candidate. Please contact me at your convenience to set up an interview. I look forward to hearing from you and thank you in advance for your time and consideration.
Best,
Michael McCall
