Ms Jane Brown
101 Any Road
Every Town
XX1 1YY

Mr John Smith
ABC Company
All Streets
Any Town
AA1 1ZZ
(Date)
Dear Mr Smith
Please find enclosed my CV as application for the advertised post of Dental Nurse in your company.
I am fully trained and have three years of experience working as a dental nurse. I am well versed in dental equipment and mixing materials, although I am always very keen to learn more and like to keep up to date with dental techniques. I am able to provide efficient assistance in all areas of dental work and can provide references to demonstrate this.
I am a team worker and have provided assistance with reception, taking notes, patient records and ordering supplies. In addition, I have a compassionate and understanding nature and am very good at supporting and talking to nervous patients. I am flexible and reliable, which I believe that are aptitudes that would help to maintain the excellent service that your practice delivers.
I am happy to discuss the position with you at any time. I can be contacted on (phone number) or at (e-mail address).
I look forward to hearing from you

Yours sincerely
Jane Brown

