Michael Lemodo
Box 46, Accra Ghana
M: 0547890783
milemodo@yahoo.co.uk
[Date]
Mr. Rover Turlin
HR Manager
Esoko International
Accra
Dear Mr. Turlin
Re: General Manager
Please accept my application for the position of General Manager as advertised in the Daily Graphic.
I hold a management degree from Harvard University with four years experience at Oracle International working at top managerial position. In my recent position, I am involved in obtaining profit contribution by managing staff and accomplishing business objectives.
As a general manager, building company image by collaborating with customers, government, community organizations, and employees; enforcing ethical business practices are major aspects of my job description at Oracle International.
I possess impeccable management and relationship skills with advanced knowledge in Information Studies.
My attention to detail and excellent management abilities ensures my accomplishment of strategic objectives by establishing plans, budgets and results measurement to the highest possible standard. My verbal communication skills and positive attitude makes me an effective communicator with my staff.
I look forward to the opportunity of discussing my application with you further and how I can significantly contribute to the ongoing success of your reputable company.
Yours sincerely
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