Sharon Mitchell
[bookmark: _GoBack]1 Main Street, New Cityland CA 91010
Home: (555) 322-7337
example-email@example.com
August 11, 2014
RE: Senior Manager
Dear Mrs. Julianatti,
As my resume indicates, I possess more than 10 years of progressive experience in the insurance collections field. My professional history includes positions such as Senior Manager at Truman, Truman & Ansley Associates as well as Senior Manager at Hartman & Wellsford LLC.


Most recently, my responsibilities as Senior Manager at Simon Alder Et al match the qualifications you are seeking. While my on-the-job experience has afforded me a well-rounded skill set, including first-rate leadership and client-relationship management skills, I excel at:


· Risk-assessment analysis
· Deductible recovery
· Premium Audits
· Proven cost reduction in litigation


In addition to my experience and personal qualities, I have a solid educational foundation and California P&C Producers License.


Please review my attached resume for additional details regarding my expertise and career achievements. I will follow up to request an appointment to discuss how my experience and background meets your needs.


Thank you for your time and consideration.

Sincerely,
Sharon Mitchell

