November 20, 2015
Mr. Davis Joe
Hiring Specialist
Seven Feathers Hotel & Resort
365 Some Street
Canyonville, OR 65887
 
Dear Mr. Joe:
I am very interested in applying for the position as a Hotel Front Desk Agent at the Seven Feathers Hotel & Resort, that was advertised on indeed. With my hands-on experience in customer care and receptionist positions, I believe this to be an exciting and challenging opportunity for me. By obtaining this position, I would be able to contribute to Seven Feathers Hotel & Resort’s continuing success.
I am a strong-minded hard worker who has excellent communication skills and the ability to work individually or within a team setting. During my previous job at Hilton Inn, I was responsible for providing exceptional guest service for all resort guests, handling registration, room assignments, checking out and cashiering in a pleasant, specialized manner to encourage recurring business.
In addition, I am well-versed with all the duties and responsibilities of the reservation agent and have a demonstrated ability to register guests, assign rooms and keys and accommodate special requests whenever possible. My enclosed resume gives additional details about my qualifications and skills.
I am confident that my experience and enthusiasm for Hotel Front Desk Agent position would be a profitable addition to Seven Feathers Hotel & Resort. I would like to meet you in order to discuss my qualifications and skills in detail. I will contact you during the next week to follow-up on my job application. Should you require any additional information in the interim, I can be contacted on my cell at (252) 000-0000 or via email at [Email address here].
Thank you for your time and consideration.
 
Sincerely yours,
(Signature)
Anna Johnson
