7102 Parkway Place
Maumee, OH 63637
October 13, 2016
Ms. Casey Solomon
Manager HR
Market Place
190 Locust Street
Maumee, OH 88376
 
Dear Ms. Solomon:
I am writing to express my keen interest in the position of Assistant Manager at Market Place. The job description that you have provided for this position aligns well with my skills and professional experience. Possessing high aspirations along with a profound ability to work in a fast paced environment, I am confident that I have what it takes to be an excellent Assistant Manager.
Through my professional experiences and master’s degree in business administration, I have developed the capability of managing work and organizing workforce in a very professional manner. My customer focused approach, delegation and planning skills, cash handling expertise and ability to build effective team makes me a perfect candidate for this position. Moreover, I have a demonstrated ability to supervise, develop, train and discipline staff and give effective directions to subordinates. My enclosed resume contains complete details of my skills and qualifications.
I am extremely excited to the prospect of joining your company as an Assistant Manager and would like to meet with you to discuss this position in detail. I will call your office after one week to ask for a mutually convenient interview time. Until then, I will be available at (000) 607-8546.
Thank you for your time and consideration.
 
Best regards,
(Signature)
Bethany Carlisle
Enc. Resume
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