Business Resignation Letter Sample
Henry Allford
100 Main Street
New Parkland, CA, 91010
September 1, 2014
Wallace Thompson
Partner, Thompson and Associates
100 Broadway Lane
New Parkland, CA, 91010
Dear Mr. Thompson,
Please allow this letter to serve as my resignation as vice president of operations from Thompson and Associates effective two weeks from today. I have been offered a chief executive officer position for a firm in Kansas and I am going to take the opportunity to advance my career.
I would like to thank you and the Thompson Board for the support you have shown me throughout the years. You were always receptive to my ideas and you never questioned my methods, especially in emergency situations. That sort of confidence is hard to find in the corporate world and I appreciate it very much.
I am more than willing to do whatever is needed during the search for my replacement, including recommend two candidates I have in mind. I understand the position this leaves Thompson and Associates in, but I also know that this should be considered a great opportunity for the firm to move forward.
I am more than willing to answer any questions and give you any information you need. Please feel free to call me at 555-332-5564 or email me at halford@email.com if you need to.
Sincerely Yours,
Henry W. Alford
