{Your address}
{City, State, Zip}
{Date}
{Recipient}
{Address}
{City, State, Zip}
Dear {Name},
I am writing to formally resign from my work study position at {place}, effective {date}.
I am grateful to have been given the opportunity to have this job while attending school, but {reasons for leaving the position}.
I will fill out all the appropriate paperwork and return it to you as quickly as possible.

Sincerely,
{Name}
