Desk Receptionist
Application Form

I. General Information: Please Print or Type

Name:
MUID: SSN:
Current Address: Phone:

City, State, Zip:
E-mail Address:

Summer Address: Phone:

City, State, Zip:

2010-11 Address: Phone:

City, State, Zip:

Academic Classification for 2010-11 Fr So Jr Sr Grad
Degree Program: Graduation date:

II. Scheduling Information:

Average number of hours you will be available to work during: Summer 2010
Fall 2010
Spring 2011
Are you willing to work:
1. At least two weeks during winter break? Yes/No
2. During Thanksgiving break? Yes/No
3. During spring break? Yes/No
4. During Easter break? Yes/No
5. During senior week? Yes/No
6. Summer 2011? Yes / No

Note: All DRs are expected to work either Thanksgiving or Easter break. Additionally, ALL
Apartment area DRs are expected to work over breaks, such as winter and spring.

Do you anticipate having Federal Work Study? Yes / No / Unsure

Please note that everyone is expected to attend fall training in August and work during the
opening of the residence halls.

Do you anticipate anything that may take time away from working as a DR? (This may include
study abroad, clinicals, athletics, etc.) Yes / No
If yes, please explain:




Part III: Essays

1. Summarize your past experiences and explain how they would be relevant to the Desk
Receptionist position. Include any relevant employment or leadership experiences.

2. Describe why you have chosen to apply for the Desk Receptionist position. What are some
qualities you feel are necessary to be a successful Desk Receptionist?

Part I'V: References

Please list the Marquette Representative who filled out your reference.
Name: Address:

Phone:

Relationship to applicant:

Please list an additional reference that we may contact.
Name: Address:
Phone:

Relationship to applicant:

Applicant’s Signature: Date:

When you turn in this application, be sure to sign up for an interview time.
Interviews will be on Saturday, April 10, 2010 in Lalumiere Hall.

Completed applications are due no later than Tuesday, April 6, 2010 at 4:30 PM to:
Office of Residence Life

Carpenter Tower Room 203
Attn: DR Selection



